IF'TABA
ropo/ckoro okpyra JioromuHo MocKoBCKoii 001acTH

IIOCTAHOBJIEHHE

18.05.2022 545
oT Ne
pi. JloTomu#o

(0] BHECEHHH H3MEHEHMM B
aJIMAHHACTPATHBHBIH periaMeHT 1o
NPEIOCTABNICHUIO MYHHIMNATEHOH YCIYTH
«BrImaga BEITTHCOK u3 peecTpa
MYHHUIIHIIATBHOTO UMYINECTBAY

PyKOBOZCTBYACh I'pakiaHckum KoxekcoM Poccmiickolt Denepanuy, PeneparbHbM
3akoHOM OT 27.07.2010 Ne210-®3 «O06 opramusanyy OPeNOCTaBICHHS IOCYNapCTBEHHBIX H
MYHHIOUTIATBHBIX yeIyr», QexepanbHbM 3akoHoM oT 06.10.2003 Ne 131-@3 «006 obmmx
IPUHIMIAX OpraHH3alldl MECTHOrO caMoympaBieHus B Poccmiickod —Denepammmny,
PacriopspkeHreM MUHHCTEPCTBA HMYIECTBEHHBIX OTHOMEHHH MOCKOBCKOH 00NacTd OT
08.05.2018 N 13BP-587 (pem. ot 09.02.2022) «O6 yTBepXkIEHHH THIIOBOA (OPMEI
aJIMAHFCTDATHBHOTO perJaMeHTa NpejOCTaBICHHAS MYHUIMIATGHOH YCIyrH», YCTaBoM
roposickoro okpyra JlotommHo MockoBckol o6nacTd, IpHHHMas BO BHEMAaHHE IFCBMO
MHHHCTEPCTBA MMYIIECTBEHHEIX OTHOImeHHH Mockosekol obmacta Ne 15SMCX-4385 ot
24.02.2022,

MOCTAHOBJSIO:

1. BuecTm cheaylolue F3MEHEHHA B  aAIMHHHCTPATHBHBIM  PETIAMEHT IO
TIPEIOCTABIIEHAI0 MYHHUIMIATBHOR YCIyrH «Bplgaua BBIIMCOK H3 PEECTpa MYHHUMIAILHOTO
HMYIIECTBa», yTBEpXAeHHEN I[locTaHoBneHuem I[apsl JIOTOMIMHCKOro MYHHIHMIANBHOTO
paitona Mockosckoit o6nactd ot 06.06.2018 Ne 596 (nanee — pernaMeHT):

1.1. [Tpunoxenne Ne 7 «Criucok HOPMaTHBHBIX 8KTOB, B COOTBETCTBHH C KOTOPHIMH
OCYIIECTBIAETCA TpeAOCTaBIeHHE MyHHIMIANBHOM YCIyTH» H3JI0KHTE B  CICIyrOIeH
PeIaKITin:

«1. Korctutynus Poccmiickoit @eneparu («Poccmiickas raseray, 25.12.1993, N 237,
oMIMATHHEI MHTEPHET-IIOPTAT IpaBoBOM HE(OpMamnyy http://www.pravo.gov.ru, 01.08.2014,
04.07.2020, Cobpanue 3axkoHOmaTenscTBa Poccuiickod @enepanuu, 04.08.2014, N 31, crt.
4398).

2. denepanprbiit 3akoH oT 27.07.2010 N 210-®3 «0O6 opraHusauyu NpeNOCTaBICHHASL
TrOCYJapCTBEHHBIX M MYHMIMINAIBHEIX ycuyr» («Poccmifckas rasera», N 168, 30.07.2010,
Cobpanue 3akoHOzaTenbCTBa Poccuiickoil Denepanum, 02.08.2010, N 31, cT. 4179).

3. @exepanbHEI 3akod o1 27.07.2006 N 149-03 «O6 undopmaiun, HEQOPMAHOHHBIX
TEXHONOTHSX | O 3amuTe HHbopMammm» («Poccuiickas rasera», N 165, 29.07.2006, Cobpanue
sakoHONATENBECTBA Poccuitckoit ®enepanum, 31.07.2006, N 31 (1 4.), ct. 3448, «IlapnamenTckas
razetan, N 126-127, 03.08.2006).

4, ®denepaneHbli 3akoH oT 27.07.2006 N 152-03 «O mnepcoHambHBIX aHHBIX»
(«Poccuiickas rasera»n, N 165, 29.07.2000, CoOpanre 3aKkoHOAaTenbcTBa Poccrickoi
®epepanum, 31.07.2006, N 31 (1 =), cr. 3451, «IlapnameHTCKas raseTa» N 126-127,
03.08.2006).




5. ®epmepamsupl 3akoH 0T 06.04.2011 N 63-03 «0O6 51MeKTPOHHOH MOIITHCHY
(«ITapnamentckas rasera», N 17, 08-14.04.2011, «Poccmiickas rasera», N 75, 08.04.2011,
Cobpanne 3akoHomaTenscta Poceuiickoit @eneparun, 11.04.2011, N 15, ct. 2036).

6. ITocranopnenue IlpaeurensctBa Poccuiickoit @enepamum or 16.05.2011 N 373 «O
pazpaboTKe ¥  YTBEPXJCHMH  aIMHHHCTPATHBHBIX  PErNIAMEHTOB  OCYIIECTBICHHA
rOCY/IapCTBEHHOTO KOHTPOJIS (HaA30pa) M aIMHHHCTPATHBHBIX PErIaMEHTOB IPEIOCTABICHHS
rocynapcTBeHHBIX yeryr» (Cobpanme 3akoHomarenscTsa Poceniickoit @eneparun, 30.05.2011,
N 22, cT. 3169).

7. Tlocranosnerre [IpaButensctsa Poccumiickoit @enepanuu ot 22.12.2012 N 1376 «O6
yTBepKIeHHH I[IpaBui OpraHu3alii  NeATENBHOCTH MHOTOQYHKIMOHAIBHEIX —LEHTPOB
TIpeOCTABIEHH s TOCYAPCTBEHHBIX ¥ MyHHUHNANBHBIX ycayr» («Poccuiickas rasera», N 303,
31.12.2012, Cobpanue 3akoHonarenscta Poccuiickoit @eneparu, 31.12.2012, N 53 (4. 2), cT.
7932).

8. Tlocranosnenue IIpasuTennctBa Poccmitckoit ®emeparmuu ot 27.09.2011 N 797 «O
B3aMMOJIEHCTBHH MEXIY MHOTO(QYHKIIHOHAIBHBIMH LEHTpaMHu IIPEIOCTABIIEHHS
TOCYIAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT H (elepanbHbIMH OpraHaMH HCTIOIHHUTEIBHOMH
BIIACTH, OpPraHAMH T'OCYJapCTBEHHBIX BHEOIOUKETHBIX (DOHIOB, OPTraHAMH IOCYHApCTBEHHOH
BiacTH cyonexToB Poccuiickoit ®enepamyy, opraHaMy MECTHOrO camoympasienus» (Codpanue
3aKoHOAaTenscTBa Poccuiickoi @enepanuu, 03.10.2011, N 40, ct. 5559, «Poccuiickas razeray,
N 222, 05.10.2011).

9. ITocranoenenne IIpaButensctBa Poccuiickoit @enepanuu oT 25.01.2013 N 33 «O6
HCIOJLG30BAHHH TPOCTOH 3IEKTPOHHON IIOMNMCH IPH OKa3aHWH TIOCYHNapCTBEHHBIX H
MYHHIHIATEHEX yeayr» (Cobpanue 3akoHoaaTenbcTBa Poccuiickol @enepanun, 04.02.2013, N
3, ¢ 377).

10. TTocrarornenue IparuTtenscta Poccuiickoit @enepammu ot 18.03.2015 N 250 «O6
YTBEpIICHIY TpeGOBAHMN K COCTABICHHMIO M BBIJade 3afBHTEIAM IOKYMEHTOB Ha OyMaxHOM
HOCHTENE, MOATBEPXKIAIONMX COJEPXKAHHE DJIEKTPOHHBIX JIOKYMEHTOB, HAlPaBJICHHEIX B
MHOTO(YHKIHOHAIBHEI [EHTpP [IPEIOCTABIEHHs TOCYJapCTBEHHBIX H MYHHIHNANBHBIX YCIYT
[0 pe3ybTaraM IIPENOCTABICHHS TOCYAApCTBEHHBIX M MYHHIMNAIBbHBIX YCIYT OpraHaMu,
NpENOCTABIAIOIMME  TOCYJapCTBEHHbIE  YCIOyr'W, M  OpraHaMmi, IIPelOCTaBIIAIOIIMMH
MYHHIHIAIbHEIE YCIYTH, M K Bbljade 3asBHTENIM HA OCHOBAHWM HHQOpMaLVH M3
HHGOPMAIIMOHHEIX CHCTEM OPraHOB, IIPEJOCTABIAIOMMX IOCYAapCTBEHHBIE YCIYTH, H OpPraHoB,
TIPEeIOCTABIIAIONMX MYHHUIANIAIbHEIE YCIYTH, B TOM 9HCIIE C HCIIOIB30BaHeM HH(OPMAIHOHHO-
TEXHOJIOTMYECKOM M  KOMMYHHKAIlHOHHOH WMHQPACTPYKTYpHl, HOOKYMEHTOB, BKIIOYad
COCTABIICHHE Ha GYMa)KHOM HOCHTEJE M 32BEPEHHE BBIMHCOK H3 YKa3aHHBEIX HHOOPMAIMOHHBIX
cucTeM» (OQHIMATLHEIA MHTEPHET-NIOPTAN NpaBoBoi HMHGOpManuy hitp://www.pravo.gov.ru,
25.03.2015, Cobpanue 3akoHojarenscTBa Poccmiickolt @enepanud, 30.03.2015, N 13, crt.
1936).

11. Tlocrarosnerue IIpasutenscta Poccuiickoit @enepanun ot 26.03.2016 N 236 «O
TpeBOBaHMAX K MIPEIOCTABICHHIO B JIEKTPOHHOH (opMe rOCYIapCcTBCHHBIX H MYyHHIMIATBHBIX
yenyry (oQMIHATBHBIN MHTEPHET-IOPTAN IIpaBoBOH MH(OpMaluu http://www.pravo.gov.ru,
05.04.2016, «Poccuitckas rasera», N 75, 08.04.2016, Cobpanue 3akoHOAaTEIbCTBA POCCHACKOH
denepanun, 11.04.2016, N 15, ct. 2084).

12. Tlocranosnerne IIpapurenscra Poccutickoit @exeparmu ot 20.11.2012 N 1198 «O
dbenepansHOl rocygapcTBEHHOH HH(QOPMAIMOHHOM CHCTEME, obecrieynBarOmen Ipouece
nocyne6Horo (BHecyneOHOro) 0O0XKaToBaHMS pENIEHMA H  NeHCTBHH (be3neiicTBH),
COBEpIIEHHBIX [PH [PEJOCTABICHHH TOCYJIapCTBEHHBIX M MYHHIHNANBHBIX  YCIyI»
(«Poccuiickas razeran, N 271, 23.11.2012, Cobpanre 3aKOHOXATEIBCTBA Poccuiickoit
®enepanyy, 26.11.2012, N 48, ct. 6706).

13. 3akon Mockosckoii obmactu ot 04.05.2016 N 37/2016-0O3 «Kozmexc MOCKOBCKO#H
obnacTd 06 aIMHHMCTPATHBHEIX [PaBOHAPYIIEHHAX» (OQMIMANBHBL HHTEPHET-TIOpTAN



I[IpaButenscTBa MockoBekoit obnacta  http://www.mosreg.ru, 13.05.2016, «ExenneBHbie
HoBoCTH, [TomMockoBee», N 91, 24.05.2016).

14. 3axor Mockosckoit obmacta ot 22.10.2009 N 121/2009-03 «O6 obecnedyenun
OeCIpenATCTBEHHOIO JOCTYNla WHBAIUJOB M APYTHX MAalOMOOHIBHBIX TIPYII HACeNeHHS K
00BEKTaM COLMANEHOM, TPAHCIIOPTHON U MHXKEHEPHOH MHGpacTpyKTyp B MockoBcko# 061acTi»
(«ExemueBusie HoBoCTH. [TommockoBee», N 210, 06.11.2009).

15. Toctanosnenue IIpaBurenscra MockoBekoi obmacta ot 25.04.2011 N 365/15 «O6
yrBepknenun Ilopsinxa pa3paboTKH M YTBEPKICHHS aIMMHHCTPATHBHBIX pPEraMeHTOB
OCYIIECTBJIEHHS T'OCYIAapCTBEHHOTO KOHTpOJI (Hax3opa) M aIMMHHCTPATHBHEIX PErIAMEHTOB
NPEIOCTABIEHHST TOCYNapCTBEHHBIX YCIYT IEHTPAIbHBIMHA HCIIONHUTENLHEIME —OpraHaMH
roCcyIapCTBEHHOM ByiacTH MOCKOBCKOH 007acTH, roCyIapCTBEHHBEIMH OpraHaMd MOCKOBCKOH
obnactu» («ExenneBHple HOBOCTH. [loaMockoBbey, N 77, 05.05.2011, «MudopmannoHHbIH
BecTHHK [IpaBurenscTBa MockoBekoit o6mactuy, N 5, 31.05.2011).

16. TTocranosnenue IIpasutensctBa Mockosckoit obnactu ot 08.08.2013 N 601/33 «O6
yreepxaeHnn [Tonoxenus 06 0COOEHHOCTSX MOAAYM M PACCMOTPEHHSA Kajuo0 Ha pemeHUs H
nedicTBus (6e3qefcTBHE) MCIONHMTENBHBIX OPraHOB IOCYJapcTBEHHOH BIACTH MOCKOBCKO#M
o0acTH, MPEJOCTABISIOMMX TIOCYNapCTBEHHBIE YCIOYTH, H HMX IO/DKHOCTHBIX JIHI,
FOCYJapCTBEHHBIX TPAXKAAHCKHMX CIYXKallUX HCIOMHATENBHBIX OPraHoB TI'OCYAapCTBEHHOH
BIacTH MOCKOBCKON 0071acTH, a TakKe MHOTOQYHKIHOHAIBHBIX ILEHTPOB IIPEIOCTABICHHA
rOCyJapcTBEHHEIX H MYHHIMNAIbHBIX yCIyr MOCKOBCKOH 007acTH M HMX paGOTHHKOBY
(«Exenuennsle HOBOCTH. IlommockoBbe», N 151, 19.08.2013, «MadopMalMOHHBIA BECTHHK
IpaBurenscrBa MockoBckoit o6mactu», N 13, 25.10.2013).

17. Tlocranosnenue [IpasuTensctBa Mockosekoit o6macta ot 31.10.2018 N 792/37 «O6
YTBEPXKIEHHH TpeOoBaHuit Kk opmaraM 3asBICHHH M HMHEIX JOKYMEHTOB, IPEICTaBJISEMEIX B
GopMe 3IEKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX AJS IPENOCTAaBIECHHS TOCYAapCTBEHHBIX H
MyHHIMNAIBHEIX YCIyr Ha TeppuTopHH MockoBcko# obmacT» (oUIManbHBII HHTEPHET-
nmopran  IlpaBurensctBa  Mockosckoii  obmactm  http://www.mosreg.ru,  01.11.2018,
«BE>xeqaeBHple HoBOCTH. IlommockoBbe», N 238, 18.12.2018, «/HdopManMOHHEIN BECTHHK
ITpaBurenscTBa MockoBckoii obmactu», N 4, 28.02.2019).

18. IMocranornenue INpasuTensctBa MockoBekoit obmacta ot 16.04.2015 N 253/14 «O6
yrBepxkaeHun [lopsika OCyImIecTBIECHHs KOHTPOJA 3a MPeNoCTaBI€HHEM IOCYNapCTBEHHEBIX H
MYHHIMIATEHEIX YCIYT Ha TEepPpHTOpHH MOCKOBCKOH 00NMacTH W BHECEHHH H3MEHEHHH B
[Tonoxenue 0 MEHHCTEPCTBE TOCYIAPCTBEHHOIO YIIPABICHHS, HHPOPMAMOHHEIX TEXHOIOTHA
1 cBs3E MocKoBcKoi o6nactuy (ounuansHell HHTepHET-TIopTan [IpasurenscTBa MOCKOBCKOM
obmactu http://www.mosreg.ru, 16.04.2015, «Esxennernrle HoBocTH. [logmockosee», N 84,
14.05.2015, «MHbOpMaNMOHHEI BecTHHK llpaBuTenscTBa MockoBekod obnmactu», N 8-9,
29.06.2015).

19. Pacnopsxkenue MuHHCTEPCTBA TOCYOapCTBEHHOTO YIpPaBIeHUS, MHGOPMAalMOHHBIX
TexHoNorui | cBs3m MockoBckoi o6nacte ot 21.07.2016 N 10-57/PB «O pernoHaisHOM
CTaHIapTe OpraHW3allMi MAeSTeHHOCTH MHOTOQYHKIMOHAIBHBIX UEHTPOB IPENOCTaBICHHS
rOCYZapCTBEHHBIX M MyHHIHMINAIBHBIX yCIyr B MOCKOBCKOH 00nacTu» (OQHIMAIBHELA CayT
MHUHHCTEPCTBA TOCYNapCTBEHHOTO yIpaBieHHs, HHGOPMAIHOHHBIX TEXHOJIOTHM H CBA3M
MockoBcko# obmacth http://mits.mosreg.ru, 02.11.2016).

20. Pacmopspxkerrne MuHHCTEpCTBa TOCYIaPCTBEHHOTO YIPABICHHS, HH()OPMALMOHHBIX
TexHONOTHH ¥ cBA3u Mockorckoil obnacta ot 30.10.2018 N 10-121/PB «O6 yrBepkacHHH
[TonoxxeHus 06 OCYIIECTBIEHUH KOHTPOJISA 32 MOPAAKOM IPEIOCTAaBICHHS IOCYNapCTBEHHBIX H
MyHHIMIANGHEIX YCIyr Ha Teppuropus MockoBekodt obmactu» (odHIManeHBM  CaHT
MHuHHCTEPCTBA TOCYNAPCTBEHHONO YIpaBieHHS, HHGOPMAIHOHHBIX TEXHOJOTMH WU CBA3H
MockoBckoii obmacta http://mits.mosreg.ru, 11.12.2018).»

i . IMpunoxenue Ne 9 «Onucasne TOKyMEHTOB, HEOOXOMMMBIX IUIS IIPEIOCTABICHAS
MyHUIMIATEHOM YCIyrid» H3I0KHTE B CIIEAYIOMIEH peIaKIny:



Knacc moxymenTa Buel JOKYMEHTOB

[Ipu snekTpoHHOH IOJa4Ye dYepes

PIIT'Y

3asgBieHuEe O MPEAOCTABICHHH TOCYJapCTBEHHOM YCIYTH

[Ipu mojiage

3al0JIHACTCA

HMHTEpaKTHBHAA (opMa 3adBIeHAS

[Macmopt Poccuiickoit

Qenepauuu

JoKyMeHT, rpakJaHuHa

yAOCTOBEPSIOINAA

[TpenocraBnseTcs
o0pa3 JoKyMeHTa

3JIEKTPOHHBIA

JIMYHOCTD
[Macnoprt rpaxnanuaa CCCP

ITpenocrasiusercs
obpa3 IoKyMeHTa

3JIEKTPOHHBIA

BpeMeHHOE YOOCTOBEpPEHHE IHUYHOCTH
rpaxnanuHa Poccuiickoit Oenepanyu

[TpenocTaBnsercs
o00pa3 JoKyMeHTa

3JIEKTPOHHBIH

Boeunrri Oumnet

IIpenocrasnsercs
obpa3 JoKyMeHTa

3IeKTPOHHBIA

[TacropT WHOCTPAaHHOIO TpaXKAaHHHA
00 WHOM NOKYMEHT, YCTaHOBJICHHBIN
(benepanbHEIM 3aKOHOM HJTH
IIpHU3HABAEMBIH COOTBETCTBHH C
MEXTyHapOIHBIM IOTOBOPOM
Poccuiickoit ®enepanuu B KadyecTBe
IOKyMEHTa, yIOCTOBEPSIOMIETO
TMIHOCTH HHOCTPAHHOTO I'PaKIaHIHA

B

IIpenocrasnsercs
o6paz JoKyMeHTa

3JIEKTPOHHBIN

JOKyMeHT, JloBepeHHOCTD

MTOATBEPAKAAOIIU A

[IpenocraBnserca
o0pa3 JoKyMeHTa

3JIEKTPOHHBIA

IMOTHOMOYHA
MMpenCcTaBUTEIIA
3adBHTEIIA

Pemenre o0 Ha3zHadeHHWH (LIPHUHATHH),
u30paHuM, TpUKa3 O Ha3HAYCHHH
(npuusTAM) GHU3WYECKOro JHIa Ha
JIOJKHOCTE, JAIONTyI0 paBo
JIeHCTBOBATh OT MMEHH IOPHIHYECKOTO
nmuna 6e3 JOBEepEeHHOCTH

[IpenocraBiaeTcs
obpa3 noxkymMeHTa

3JIEKTPOHHBIH

1.3. TIo TeKcTy peraaMeHTa BMECTO CIOB «JIOTOIIMHCKOTO MYHHIMINAIBHOTO paioHa»

guTtaTh «I opoxckoro okpyra JIoTOmMHHOY.
2. KoHTpomb 3a HCIIOTHEHUEM Hag

['maBa ropojckoro /
okpyra JloTomuHo ;

Pazocnare: Kommrery mo Wi
«MHOro¢yHKIHOHAIBH
ycayr JIOTOIIMHCKOrO MYyH
SKOHOMHKE ¥ IIE€PCIEKTHBHOMY DasBUTHIO -
OTAENY, IPOKYpPOpY, B HEIO.

4

4  3K3.

: (3aBEpEHHBIX),
€HWS [OCYIaPCTBEHHEIX H MyHHIHIAIBHBIX
“paifomay - 1 2K3. (3aBepeHHEI), OTAENY IO
9K3. (3aBepeHHbIN), IOPHAMYECKOMY

3a co0oi.

E.JI.lonracosa

MY




YT1BepkaeH nocTaHoBJIeHUEM [ 1aBbI
JIOTOMHCKOr0 MyHULIMIIAJIBHOIO paioHa
MockoBcKoIi 001acTH

ot 06.06.2018 Ne 596

AJIMUHUCTPATUBHBINA perjiaMeHT
10 NMPeI0CTABJIEHHI0 MYHUIMNIAIBHON YCIyri
«Bb11a4a BBINUCOK M3 peecTpa MyHUIIUNIAJIbHOT0 HMYIIIECTBA)
(¢ u3M. B coorBeTcTBUHU ¢ [TocTanoBjiennem I'imaBbl Ne 1234 ot 21.11.2018, ¢ IlocTaHoBJIeHHEM
I'mabl Ne 100 ot 14.02.2019, ¢ IloctanoBienneMm I'naBbl Ne 545 ot 18.05.2022)

Cnucok pasnesion
TepMUHBI U onIpeeSIeHusl 3
L. Obuue monoxKeHUus 3
1.IIpeameT peryiMpoBaHusi AIMHHUCTPATHBHOIO perjaMeHTa 3
3
3
4

2.JIuua, nMeromye NpaBo Ha NoJiydeHue MyHHIMNAJLHON ycJayru
3.TpeGoBaHus kK NOPSIAKY MH(POPMHUPOBAHNS O NOPsIAKe MpelocTaBJeHus MyHUIIMNIATBHON yCJIyrH
II. Ctanpapt npenoctasiaennss MyHMIUNIAIBHON yCIyIrH
4.HanmeHoBaHue MyHUIMNAJILHON yCJIyrH 4
5.0praHbl ¥ OpraHu3anuy, y4acTByIOIIUe B IpeAocTaBaeHNH MyHUIIMNIANBHON yCJIyTH 4
6.0OcHoBaHu 1J1s 00paleHNs H Pe3yJIbTAaThl NpeAocTaBaeHns MyHHIUNIIAIbHON yCIyrH 4
7.Cpok perucTpanmu 3asiBJICHUSA 4

4

5

5

8.Cpok npenocrapiienusi MyHUIMNAJBHON yCJIyTH
9.IIpaBoBbIe OCHOBAHUS MPeaocTaABIeHHsT MyHUIIUNAJBHOM YCJIyTH
10.AcyepnbiBaloluii mepevyeHb J0OKYMEHTOB, HEOOXOAMMBIX JIsl IpeAocTaBAeHUS MYHUIHUNAIBHON YCTYTH .oeeueeene.

11.AcyepnbpiBaloLuii nepevyeHb A0OKYMEHTOB, HEOOXOAMMBIX VIS MpeAocTaBAeHUs] MyHHIMOAJBLHON yCJIyru, KOTOpble

HaxoJATcs B pacnopsizkeHun OprasoB BjaacTu, OpraHoB MeCTHOTO CAMOYNPABJIeHUS W OPraHu3alMM  ....ccvveeeerreesnesS
12.AcyepnbiBaroniuii nepevyeHb OCHOBAHMIA /ISl 0TKa3a B MPHeMe W PerucTpaniu J0KyMeHTOB, He00X0IMMBbIX /151
npeaocrapaeHnss MyHHIHMNAJLHON ycaIyru 5
13.UcuepnbIBaloluii NepevyeHb OCHOBAHUI 1JIsl 0TKA3a B NPeA0CTABJIeHUM MYHUIIMTAIBHOMH YCTYTH vveernrcrsessesreseesss®
14.1Topsinok, pa3Mep U OCHOBAHMS B3UMAHUS IOCYJAPCTBEHHOH NOUIJIMHBI MJIM HHOH IJIATHI, B3UMaeMoii 3a
npeaocrapjaeHne MyHMIUNIATIBHOMI yCIyru 6
15.11epeyeHb ycJayr, He00OXOAUMBIX U 0013aTeJIbHBIX VI NPeAOCTABJEHUS MYHHMIHMIATBHON YCIYTH ceeeureerueecseeseescsseens 6

16.Cnoco0b1 npenocraBiaeHus 3asgBuresieM JOKYMEHTOB, HE00XO0AUMBbIX ISl MOJTy4eHus1 MyHUIMNAIbHOM yCJIYyIH.....0
16.1. Oopamenne 3assBuTtens (mpeacraButelisi 3asBurens) nocpeacTsom PIITY. 6
17.Cnoco0bl moJiydyenusi 3asiBuTesieM pe3yabTaToOB nMpeaocTaBjieHusi MyHHIHMNATbHON yCJIyru 7
18.MakcumMaibHbI CPOK O:KMIAHUS B 0Uepean 7
19.TpeGoBaHNs K MOMeIIEHUAM, B KOTOPBIX NpeaocTaB/seTcs MyHHIUNIAIbHAS yCJIyra 7
7
7
8
"

20.IToka3zaTeJu AOCTYMHOCTH U KayecTBAa MyHHMIUNIAJIBHON yCayru
21.TpeGoBaHus K OpraHu3anMy NpeaocTaBjieHns MyHHMIIUNATBHOM YCIYId B 3JIEKTPOHHOI dopme
22. TpeGoBaHus K OPraHU3aliu NpeaAocTaBaeHnss MyHnnunaibHoi yeayru B M®OI

III. CocTaB, moc/1e10BaTEeJbLHOCTh U CPOKH BBINOJHEHHs aAMHHHCTPATHBHBIX NPOLEAYDP, TPeOOBaHUS K NMOPSAKY HX
BBINOJIHCHUS 8
23.CocraB, MOCIeI0BATEIbHOCTD H CPOKH BBINOJTHECHHS A IMUHUCTPATHUBHBIX NPOLEAYP NPH NPEAOCTABICHIU
MyHuIMnaaIbHOM yCayru 8
IV. lopsinok u popmMbl KOHTPOJISI 32 UCIIOJIHEHHMEM AJIMMHUCTPATUBHOIO PerjiaMeHTa 8
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TepMHuHBI M onpeaeIeHUsA

TepMuHbl U ompeneseHus, UCHOJIb3yeMbleé B HACTOALIEM AaJIMHUHUCTPATUBHOM pErjlaMeHTE IO
MPEAOCTABIICHUI0 MYHULMNAIBHOW ycnyrn «Bblgaua BBIIMCOK M3 peecTpa MYHHUIMNAIBHOTO
UMyIIECTBa» (fasee — AJMUHUCTPATUBHBIN perjamMeHT), yka3zanbl B Ilpunoxxenun 1 K Hacrosmiemy
AJIMUHHUCTPATUBHOMY PETIAMEHTY.

I. O01ue nosnoxeHust
1 IlIpeomem pezynuposanuna AOMunUCmMpamugnozo pecnamenma

1.1. AIMHUHUCTpPATUBHBIN pPErJIaMEHT YCTAHABIMBAET CTAHAAPT MPEIOCTABICHUS MYHULMIAIbLHON
ycinyrd «Bblgada BBIMMCOK W3 peecTpa MYHHULHMIAIBHOTO HUMYLIECTBa» (Aanee — MyHuuunanbHas
ycllyra), COCTaB, IOCJEIOBATEIbHOCTh M CPOKH BBINOJHEHUS aJIMUHUCTPATUBHBIX MpOLEAyp IO
MPEIOCTABICHNI0O MyHUIIMNIAIBHON yCInyru, TpeOOBaHMsI K TMOPSIKY WX BBHIMOJTHEHHS, B TOM YHCIE
0COOCHHOCTH BBITIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOUN (dopMme, GOopMbl KOHTPOJIS 32
WCTIOJTHEHUEM HACTOSAIIEr0 AJIMUHHCTPATUBHOTO perjiiaMeHTa, N0CyNeOHbI (BHECYIeOHBINH) MOpPsIOK
o0ayloBaHUsl pelieHnid U JeicTBuil (Oe3melicTBUA) AIMUHUCTPALUKA TOpoAcKoro okpyra JloTommHo
MockoBcKoit 06macTu (fanee - ATIMUHUCTPAIS ), TOMKHOCTHBIX JIUI A TMUHUCTPAIUH.

2. Juuya, umerouwyue npago na nonyuenue Mynuyunanvhoi yciyeu
2.1. [IpaBo Ha monyyeHne MyHHUIIMTIATBHON YCIIYTH, UMEIOT (PU3MUECKUE JIUIIA, IOPUANYECKUE
JMIA, MHAUBUAYAIbHbIE PEAIpUHUMATENH (1anee — 3asiBUTENb).
2.2. WHTepech! nnl, ykazaHHBIX B IMyHKTE 2.1 HacTosAmero AIMMUHUCTPAaTUBHOIO PETJIaMEHTa,

MOTYT HOpEACTaBJIATbL HWHBIC JIMIIA, I{el\/IICTBYI-OHH/Ie B HMHTCpPECaxX 3assBUTENST HA OCHOBAaHUH AOKYMCHTA,
yIIOCTOBEPSIOLIET0 €ro IMOJHOMOYHUS, JHOO0 B COOTBETCTBHM C 3aKOHOJATEIbCTBOM (3aKOHHBIE
MIpe/ICTaBUTENHN) (J1ajiee — IpeaCTaBUTeNb 3asiBUTENs).

3. Tpeobosanun Kk nopaOKy uHgopmuposanus o nopsaokKe npedocmaesieHus
Mynuyunanovnoit ycayu
3.1. Nudopmanus o mecte HaxoxaeHus, rpaduke pabOThl, KOHTAKTHBIX TenedoHax, aapecax

opuIManpHeIX caiiToB B cetu MHTepHeT AJMMHHUCTpallMM, ¥ OpraHu3aluid, YYacTBYIOIIUX B
MIPEJOCTaBICHUN U HH(OPMHUPOBAHUHU O MOPAAKE MpeaocTaBieHus] MyHUIIMIAIbHON YCIYyTH IPUBEICHBI
B [Ipnunoxxennu 2 x HactosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. [lopsimox mONydeHUs 3aMHTEPECOBAHHBIMU JHUIIAMH HMH(OPMAIMM 1O  BOIPOCAM
MpeAoCTaBIeHUs] MyHUIIMNIAIBHON YCITyTH, CBEACHUIN O X0/€ NMPeNoCTaBIeHNsT MyHUIMIIaIbHOM YCIIyTH,
nopsiake, GopMe M MecTe pasMelleHuss MHPOpPMALUU O MOpsSAKe MpenocTaBieHus MyHUIMNaIbHON
yciyru npuBenienbl B [Ipunoxennun 3 k HactosnieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.



I1. Cranpapr npenocraBiennss MyHHIIUIIAJIBHOM YCJIYTH

4. Haumenoeanue MynuyunanoHou ycayeu
4.1. MynununanbHas yciayra «Bbljaua BEIHCOK U3 peecTpa MyHUILIUIIAILHOTO UMYIIIECTBAY.
5. Opzanvl u opzanusayuu, yuacmeyrwujue é npedocmagnenuu MynuyunaivHou yciayzu
5.1. OpradHoM, OTBETCTBEHHBIM 3a MperocTaBicHUEe MyHHUIIMNAIBHOM YCIYTH, SBISETCA

Komurer 1o ynpaBieHHI0O UMYIIECTBOM aJIMUHHUCTPALMU TOpoAcKkoro okpyra Jlorommuo MoCKOBCKOi
obnactu. 3asBUTENb (IPEACTaBUTEINb 3asBUTENIS) OOpalaeTcs 3a mojaydyeHneM MyHUIUNAIbHOM yCIIyTu B
AJMUHHUCTpALUMI0 MYHHMIMIIAJLHOTO 00pa3oBaHus MOCKOBCKOM 0051acTH, Ha TEPPUTOPUU KOTOPOTO
PAacIoyIoKEeHO UMYIIECTBO, B OTHOILIEHUH KOTOPOT'O 3ampalinBaeTcst HHpopMaIus.

5.2. AnMUHHCTpands OOecTeurBaeT MpenocTaBicHue MyHHIIMNANBHOW yCiIyru Ha 0ase

PETMOHANBHOTO MOpTalia TOCYJApCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr MocCKOBCKOW oOiactu (nanee —
PIIT'Y).

5.3. [Topsimok obecrieyeHus JTUYHOTO NMpUeMa 3asBUTENEH YCTaHABIMBAETCS OpPraHU3aIllMOHHO-
pacnopsAUTENbHBIM JOKYMEHTOM AJIMUHUCTPALINH.
54. AJMUHUCTpansi He BHpaBe TpeOoBaTh OT 3asBUTENs (IpeACTaBUTENs 3asBUTENs)

OCYIIIECTBIICHHUS IEUCTBUI, B TOM YHCJIE COTIIACOBAHUN, HEOOXOAUMBIX JIJISl MOTyYeHUss MyHUIIMTTATbHON
YCIIyTU ¥ CBS3aHHBIX C OOpalleHHWeM B HHBIE TOCYJapCTBEHHBIE OPraHbl WJIM OPTaHbl MECTHOTO
CaMOYTIPaBIJICHUsI, OPTaHU3AIUH.

6. OcHosanus 01 oOpauweHus u pe3yibmamosl npeoocmasienus MyHuyunaivHoil yciayzu

6.1. 3asiBUTENb (NpelICcTaBUTENb 3asBUTENS) oOpamiaeTcss B AJIMUHHUCTPALMIO MOCPEICTBOM
PIII'Y 3a mnonmyueHWeM BBINUCKKM M3 peecTpa MYHHUIMMAILHOTO WMYIIECTBA. 3asBICHHUS O
MpeAoCTaBICeHN MYHHIIMTAIBHOW YCIyrd 00pabaThIBAIOTCS TMOCPENCTBOM MOyJsi OKa3aHHs yCIIyT
eAMHON MH(POPMAIIMOHHON CUCTEMBI OKa3aHUS TOCYAAPCTBEHHBIX U MyHHIIMIIATBHBIX YCIyT MOCKOBCKOM
obnactu (manee — Moaynb okazanus yciayr EVIC OY).

6.2. Crnoco6 monmaun 3asBlieHUS O TPEIOCTaBIeHUM MYHUIIMIMATBHOW YCIyTU TMPUBEACH B
nyHkTe 16 HacTosimero AAMUHUCTPATUBHOIO pETJaMEHTa.
6.3. Pesynprarom npenocrabinenuss MyHUIIMIIAIBHON YCIYTH SIBISIETCS:

6.3.1. Bninucka M3 peecTpa MyHUIIMIAIBHOTO UMYIIECTBA, O(QOpMIIEHHAss B COOTBETCTBUU C
IIpunoxxenneM 4 k HacTosIeEMY AJIMUHACTPATUBHOMY PETTIAMEHTY.

6.3.2. VYBenomsieHue 00 OTCYTCTBMM HH(POpPMAIMM B pPEECTpe MYHUIUIAIBHOIO HMYIIECTBA,
oopmienHoe B cooTBeTcTBUH ¢ [Ipuoxenuem 5 k HacTosieMy AJAMUHUCTPATUBHOMY PETJIAMEHTY.

6.3.3. VYBenomsieHue 00 OTKaze B BblJaye BBIIUMCKUA U3 PEECTpa MYyHHUIMIIAIBLHOTO HMYIIECTBA,
oopmienHoe B cooTBeTcTBUH ¢ [Ipunoxenuem 6 kK HacToseMy AJAMUHUCTPATUBHOMY PETJIAMEHTY.

6.4. Pesynbrar npenocraBieHuss MyHUIIUMIIAIBHON YCIIYTH, B BUJIE€ 3JIEKTPOHHOTO JOKYMEHTA,
MOJMMCAHHOTO  YCWJIEHHOM  KBaJM(PHUUUPOBAHHONW  AJIEKTPOHHOH  MOJANHMCHIO  YHOJHOMOYEHHOTO
JOJDKHOCTHOTO JIMIAa AJMUHUCTPALMM, HANPABIIETCS CHEHUATUCTOM AJMUHUCTpPALMUd B JIMYHBINA
kabunet 3asBurens (npencraButens 3asButens) Ha PIII'Y nmocpeactBom Mopayns okazanust yciayr EVC
OVY. B OymaxHOM BHAE pe3yjibTaT IpeaocTaBieHUus MyHHUIMNATbHOM YyCIyrd XpaHUTCS B apXUBe
AJMUHHMCTpPALUU B COOTBETCTBUM C YCTaHOBJIEHHBIMH IIPAaBUJIAMU J€I0IIPOU3BOICTBA.

6.4.1. B ciyuae HeoOXoauMOCTH 3asBUTENH (MIPEACTABUTEND 3asBUTENIS) TOTIOTHUTEIHLHO MOXKET
MOJIyYUTh pe3yabTaT ImpenocraBiieHus MynununansHou ycayru uepe3 MOL. B stom ciydae
cienanuctom MODI] pacriedatbiBaeTCs M 3aBEPSAETCS DK3EMIUIIP DJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEIIE, BbIAAETCS 3asBUTENIO (IPEICTABUTENIO 3asBUTENS).

6.5. @akt npenocrtaBieHUs MyHUIMIIAIBHOM  YCIyTM C NPWIOKEHUEM  pe3ysbTara
npenocTaBienns MyHununaipHou yenyru ¢ukcupyercs B Moayne okazanus yenyr EVC OV.
7. Cpok pecucmpayuu 3a:161eHUA
7.1. 3asBNeHMe, MOJIAaHHOE B 3JeKTpoHHOM ¢opme uepe3 PIII'Y go 16:00 pabouero mus,

peructpupyercst B AIMUHUCTpaluMu B AeHb ero nojaauyu. IIpu nopgaue 3asBnenust uepe3 PIII'Y mocne
16:00 paGouero nHs n1ub60 B Hepabouuil J€Hb, pEruCTpUpyeTcs B AJMHUHUCTpAlMM Ha CIEXyHOIui
pabounii 1eHb.
8. Cpoxk npedocmasnenus Mynuyunanvhou ycayu
8.1. Cpok mpenocraBieHnss MyHUIMITATBHON YCIIyTH COCTaBiseT He Ooree 5 (maATu) pabounx
JHEW ¢ 1aThl perucTpaluy 3asBieHus B AIMUHUCTPALIUH.



9. Ilpagoesvie ochosanus npedocmasnenus MyHuyunaivHoU ycayeu

9.1. OCHOBHBIM  HOPMATUBHBIM IIPAaBOBBIM  aKTOM, PErYyJUPYIOLIMM  IIPEIOCTABICHUE
MynununaneHon ycinyru, ssisgercs llpuxa3 Munskonompassutus Poccuiickoir ®enepauuu  oT
30.08.2011 Ne 424 «OG6 ytBepxknenuu [lopsika BeeHUs opraHaMyd MECTHOTO CaMOYTIPABJICHHS PEECTPOB
MYHHUIMIIAJIBHOTO UMYILIECTBAY.

9.2. Crnucox  MHBIX ~ HOPMAaTMBHBIX ~ AKTOB, INPUMEHIEMBIX INPU  IPEJOCTABICHUU
MyHuIMnanbHOU yciyru, npuseeH B [Ipunoxkenun 7 k HacToAeMYy AIMUHUCTPATUBHOMY PETJIAMEHTY.

10. Hcuepnuvrearowyuii nepeuenv 00KymMeHmos, HeodxXo0umulx 0Jis1 nPe0oCmaes1eHus
Mynuyunanonou ycayeu

10.1. JlokyMeHTBI, 00si3aTeNbHbIE IS MpPeNoCTaBlIeHUs 3asBuTesneM  (IIpelCTaBUTEINS
3asBuTENN):

10.2. B cnydae oOpamieHusi 3a mojdydeHHeM MYHHUIIMTIATHHOW YCIYyTH HETOCPEIACTBEHHO CaMUM
3asBUTENIEM NPEACTABISIOTCS CIEAYIOUIHE 00s3aTeNbHbIe JOKYMEHTHI:

10.2.1. 3asBieHue, OT UMEHU 3aBHUTENS O MPEAOCTAaBICHUH BBIMHCKU U3 peecTpa (3amoiHseTcs B

9JIEKTPOHHOU (opMe, MO COCTaBy ToJied COOTBETCTBYEeT (opme, mpuBeAeHHOW B Ilpmnoxenun 8 k
AJMUHUCTPATUBHOMY PETJIAMEHTY )

10.2.2. JIOKyMEHT, yAOCTOBEPSAIOIINMA TUYHOCTD 3asBUTEIIA.

10.3. Ilpu oOpamieHun 3a moiiydeHHEM MYyHUIUTIATBLHON YCIYTH TPEACTaBUTENS 3asiBUTENS,
YIOJIHOMOYEHHOI'0 Ha M0JIayy JOKYMEHTOB M IMOJyUYEHHUE pe3yJibTaTa npeaocTaBieHuss MyHUIMnanbHou
YCIIyTH, IPEICTABIISIFOTCS CIEAYIOLIUE 0053aTeIbHbIE JOKYMEHTBI:

10.3.1. 3asBneHre, OT UMEHH 3asBUTENS O MPEIOCTABICHUN BBHIMUCKU U3 peecTpa (3amoiHsAeTCs B
AJIEKTPOHHON (opMe, MO COCTaBy IOJIEH COOTBETCTBYET (opme, mpuBeneHHOH B I[Ipmmokennn 8§ x
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY).

10.3.2. IoKyMeHT, YIOCTOBEPSAIOIIHNI JIUYHOCTh MPEICTABUTENST 3asBUTEIIS.

10.3.3. JIokyMeHT, TOATBEPKAAIOIINI TOJTHOMOYMS TPEACTABUTEIS 3asIBUTEIIS.

10.4. Ilpu oOpamieHun 3a moiiydeHHEM MYHUIUTIATBLHON YCIYTH TPEICTaBUTENS 3asiBUTENS,
YIOJIHOMOYEHHOI0 Ha MoAmnucaHue 3asBICHUS M MOJAaYy JOKYMEHTOB, a TAKKe MOJIyYeHHUE pe3ysbTaTa
MpeIoCTaBIeHUsT MyHHUIUIIATFHON YCITyTH TIPEICTABISIFOTCS CIEAYIONINE 00s3aTeIbHbIC JOKYMEHTBI:

10.4.1. 3asBeHue, OT UMEHHM NPEACTABUTEINS 3asBUTENS O MPEIOCTABICHUU BBIMMCKUA U3 pEecTpa
(3amoytHSIETCS B OJCKTPOHHOW (opMe, TO COCTaBy TOJCH COOTBETCTBYeT (opme, NPUBEICHHOW B
[Tpunoxxenuu 8 Kk AIIMUHUCTPATUBHOMY PETJIAMEHTY).

10.4.2. IoKkyMeHT, YIOCTOBEPSAIOIINI JIUYHOCTH MPEICTABUTEIS 3asBUTEIIS.

10.4.3. JlokyMeHT, TOATBEPKIAIOIINI TOJTHOMOYHMS TIPEACTABUTEIIS 3asIBUTEIIS.

10.5. JIokyMeHTbI, COCTaBJICHHBIC HAa HHOCTPAHHOM SI3bIKE, MOJICKAT TIEPEBOY HA PYCCKUN S3BIK.
BepHocte mnepeBosa M MOMJIMHHOCTH TMOJINKCH TNEPEBOJYMKA CBUJETEIBCTBYIOTCS B IOpPSIKE,
YCTaHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoi denepannu 0 HOTapuare.

10.6. Onucanue nOoKyMeHTOB npuBeAeHO B [Ipunoxxenuun 9 k HacTosimemy AJAMUHUCTPATUBHOMY
periaameHTy.

10.7. AnMHHHCTpaLUs HE BIpaBe TPeOOBATh OT 3assBUTEIIS:

10.7.1. JoxymeHTsl win WHGOPMAIUIO JUOO OCYIIECTBICHUS EHCTBHM, MpPEIOCTaBICHUE WU
OCYILIECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMU akTaMu Poccuiickoi
®denepanvi, HOPMATUBHBIMH TPABOBBIMHU akTaMu MOCKOBCKOW 0OJacTu Hjsi MpeloCTaBICHUS
MyHuIUTIaTBHON YCIYTH;

10.7.2. TlpemocTaBieHne MOKYMEHTOB W HH(pOpMammu, OTCYyTCTBHE W (WJIH) HEIOCTOBEPHOCTH
KOTOpBIX HE YKa3blBaJlaCh MpPU IEPBOHAYAIBHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MpeloCcTaBlIeHnss MyHUIMNAIbHON yciayru, au00 B MpeAocTaBieHMM MyHUIMNANIbHOM YCIyTH, 3a
HCKJIFOYEHHUEM CIIETYIOLIUX CIIy4aeB:

a) W3MCHEHHE TpeOOBaHWI HOPMATHUBHBIX MPABOBBIX aKTOB, KAaCAIONIUXCS MPEIOCTABICHUS
MyHununanpHOM  yciayru, MOcia€ NEepBOHAYAIbHOM MMOJauyM  3asBICHUS O MPEAOCTaBICHUU
MyHuIUanbsHON YCIIyTH;

0) Hanmuuue OomMOOK B 3asfBIIEHUU O MpPENOCTaBleHUHM MyHHMIMINAIBHOW YCIyrH M JOKyMEHTax,
MOJIAHHBIX 3asBUTENIEM TIOCTE TIEPBOHAYAILHOTO OTKa3aB MpHUEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
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peaocTaBieHus] MyHHIMNAIBHOW yCIyrd, JuU00 B MPEIOCTaBICHUHM MYyHHLIMNAIBHOW YCIYyrd U HE
BKJIFOUEHHBIX B IIPEJICTaBICHHBIN paHEe KOMIUIEKT JJOKYMEHTOB;

B) UCTE€UCHHE CPOKA JICHCTBUS TOKYMEHTOB MM U3MEHEHHE HHPOPMALIMHU MOCTIe TIEPBOHAYAIBHOTO
0TKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl IIPEeJOCTaBIeHUs] MyHMUIMIAIBHOW yCIyrd, Jubo B
[IpeA0CTaBICHU MyHULIUIIAIbLHON YCIIYTH;

I) BBIABJICHHE JOKYMEHTAJIBHO TOATBEP)KIAECHHOTO ¢hakTa (IPHU3HAKOB) OIMMOOYHOTO WJIH
MPOTUBONPABHOTO JAeUCTBUS (Oe3JeiicTBUS) JODKHOCTHOTO JIMIIAa OpraHa, IpeloCTaBIISIOIIETO
MyHUIMNAIBHYIO YCIYry INpH [EPBOHAYAIBHOM OTKa3€e B IPUEME JIOKYMEHTOB, HEOOXOAMMBIX MJIs
MPEJOCTaBICHUS! MYHUIIUIAIBHON YCIyTH, TM00 B MpPEAOCTaBlIeHNH MyHHIMNAIBHOW YCIIyTH, O YeM B
MMMCbMEHHOM BUJE 3a MOANKMCHIO PYKOBOAMTENS OpraHa, MPeJOCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY,
OpU [EpPBOHAYAIBHOM OTKa3e B MpHUME JOKYMEHTOB, HEOOXOAMMBIX Ui MpPeJOCTaBICHUS
MYHHIMITAIBHON yCIyTU YBEIOMIIIETCS 3asBUTENb, @ TaKyK€ BIPHUHCATCS M3BUHEHUS 32 JIOCTABIICHHBIE
HeynoOCTBa.

11. Hcuepnuvrearowuii nepeuenv 00KymMeHmos, HeodxXo0umulx 0Jis1 nPedoCmaes1eHus
MyHnuyunanvhnoil yciyzu, Komopwle Haxooamcs 6 pacnopaxcenuu Opzanoeé eracmu, Opzanoe
Mecmnozo camoynpaenenusn unu Opzanusayuii

11.1.  JlokymMeHTbI, HEOOXOAMMBIE Ul MNPEJOCTaBIeHUs] MyHHMIMNAIBHOW YCIYTH, KOTOPBIE
HaxoJsaTcs B pacnopsbkeHuu OpraHoB BiacTd, OpraHoB MECTHOTO caMoympasieHust uiu OpraHuzanui,
OTCYTCTBYIOT.

12. Hcuepnuvigarouyuii nepeuensb 0CHOGAHUIL 011 OMKA3A 6 RPUEME U PecUCmpayuu
00KYyMeHmM 08, Heo0Xo0umblx 01 npeoocmasienus MyHuyunaibHou yciayzu

12.1. OcHoBaHMSIMH [UIsl OTKa3a B ITpUEME U PErUCTpaldd JOKYMEHTOB, HEOOXOIUMBIX s
penocTaBiieHnss MyHULINIIaNbHON YCIIYTH, SIBJISIFOTCSL:

12.1.1. OOpamenue 3a mnpegocTaBieHueM MyHULMNATBHON YCIyTH, HE MpeaocTaBiIsieMOon
AJMUHUCTpaLKECH.

12.1.2. Obpamienue 3a npeaocTaBieHueM MyHUIIMNAIBHON yciyru 0e3 NpeabsBICHUs JOKyMEHTa,
MIO3BOJISIOIIETO YCTAHOBUTD JINYHOCTD JIMIIA, HENOCPEACTBEHHO MOJAIOIIETO 3asBICHHE.

12.1.3. JlokyMEeHTBI coAepKaT MOAYUCTKA U UCTIPABJICHUS TEKCTA.

12.1.4.J]IokyMEHTBl UMEIOT UCIPABICHUS, HE 3aBEPEHHBIE B YCTAHOBJIIEHHOM 3aKOHOJATEIbCTBOM
MOPSJIKE.

12.1.5. JIoOKyMeHTBl COAEpKaT MOBPEXKACHUS, HAIUYME KOTOPbIX HE IO3BOJSAET OJHO3HAYHO
HCTOJIKOBATh UX COJIEP KaHUE.

12.1.6. JIokyMeHTBI yTpaTUiIM CUIY Ha MOMEHT OOpalleHus 3a MpeocTaBieHneM MyHUIUIaIbHON
yCIIyTU (IOKYMEHT, YA0CTOBEPSAIOLIUHN JINYHOCTD, TOBEPEHHOCTH ).

12.1.7. IlpencraBieH HEMOIHBINA KOMIUIEKT JOKYMEHTOB B COOTBETCTBHHM € IyHKTOM 10 HacTosero
AJIMAHHCTPAaTUBHOIO PErVIAMEHTA.

12.1.8. HekoppekTHOoe 3amosiHeHHe o00s3aTenbHbIX nojied B ¢opme 3assineHus Ha PIITY
(oTcyTCTBHE 3aIIOJIHEHUS, HEJOCTOBEPHOE, HETIOJIHOE JTMOO HENpaBUIbHOE NPEICTaBICHNUE CBEACHUMN, HE
COOTBETCTBYIOIUX TPEOOBAHUAM, YCTAHOBICHHBIM HACTOSAIIMM AJMUHUCTPATUBHBIM PETIIAMEHTOM).

12.1.9. IlpeacraBieHue HEKaYECTBEHHBIX MJIM HEOCTOBEPHBIX JEKTPOHHBIX 00pa3oB JOKYMEHTOB,
HE TMO3BOJIAIOIIMX B MOJHOM OO0bEMEe MPOYUTAaTh TEKCT JOKYMEHTAa W/WIM PACIO3HATh PEKBU3UTHI
JOKYMEHTa

12.2. Pemenue 00 oTkaze B TpHEME JOKYMEHTOB, HEOOXOAMMBIX sl MPEJOCTaBICHUS
MynununansHOW ycnyru, odopmisiercss no ¢opme coriacHo Ilpunoxenuto 10 k HacTosiemy
AJMUHUCTPATUBHOMY  PETJIaMEHTY, IOJIMUCBHIBAECTCS  YINOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMLIOM
AJMUHHUCTpAlUU U HaIpaBIsieTCs B JMUYHBIN KaOuHeT 3asBurtens (npeacrasurens 3assurens) Ha PIITY
He M03/JHee epBOro pabouero JHs, CIeIyIOIIEro 3a JHEM M01a4u 3asiBICHUS.

13. Hcuepnuviearowuii nepeuens 0CHOBAHUIL 071 OMKA3A 8 NPEOOCMAsIeHUU
Mynuyunanvnou yciuyzu
13.1.  OcHoBanueMm i OTKaza B TMPEAOCTaBICHUM MyHHMIMNAIBHOW YCIYyIH SBISETCS

OTHECEeHHE 3ampaliuBaeMoil HHGOpMaLKUU B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATeIbCTBOM Poccuiickoit
deneparun, K ”HGOPMALIUU C OTPAHUYCHHBIM JJOCTYTIOM.



13.2.  3asgButens  (IpeACTaBUTENb  3asBUTENs)  BIpaBe  OTKA3aThCsd  OT  IOJYYCHHUs
MyHHMIIMTIaTbHOW YCIIYyTH Ha OCHOBAHUU JIMYHOTO MHUCHbMEHHOIO 3asIBICHHUS, HATMCAHHOTO B CBOOOHOM
(dbopme, HaNPaBUB 10 aJIpecy JAEKTPOHHOM MOYTHI MJIM OOPAaTHBILUCH B MUHHCTEPCTBO.

13.3. Otka3z or mnpenocTtaBiieHHss MyHUUIMNANbHON YCIYTM HE MPEMSITCTBYET IMOBTOPHOMY
0OpAIICHHUIO C 3asIBICHUEM O MPEI0CTaBICHUN MyHHUIIUIIAIBHON yCIyTH.

14. Ilopaodok, pasmep u 0CHOBAHUA 63UMAHUSA 20CYOAPCMEEHHOT NOWLIUHDL WU UHOU
naamel, 63uMaemoil 3a npedocmasienue MynuyunaibHou yciyzu
14.1.  MyHHuUIMNANBHAS YCIIyTra IpeaoCcTaBIseTcst OeCIIaTHO.
15. Ilepeuens ycinyz, HeodXo0umuvlx u 00a3amenbHbIX 011 NPEOOCMAB1eHUA

Mynuyunanvnou yciayzu
15.1. VYcnyru, HeoOxXoauMmble U 00s3aTeNIbHBIE AJS MpenocTaBiieHuss MyHMIMINAIbHOW YCIIYTH,
OTCYTCTBYIOT.

16. Cnocoowvl npedoocmasnenus 3asagumesiem 00OKyMeHM 08, HeOOXO00UMBIX 0151 HOIYUEeHUA
Mynuyunanvnou yciayzu
16.1.  OcHoBaHHWeM Jis TPEAOCTABICHUS MYyHUIIMTIATBLHON YCIyTH SBISETCS OOpalieHue

3asBuTens (mpeacTaBUTeNs 3assBUTENs) C 3asiBICHUEM B A IMUHHCTpaIuio nocpeactsom PIITY.

16.2.  Ilopsanok obecniedyeHus: JIUYHOTO MpHeMa 3asiBUTENIENH yCTaHAaBIMBAETCS OPTaHU3allMOHHO-
pacnopsIUTENbHBIM JOKYMEHTOM AJIMUHUCTPALIUU.

16.3. B M®II 3asBurento (mpeacraBuTento 3asBUTEN0) oOecrieueH OeCIUIaTHBIM JOCTYIN K
PIIT'Y nns mpencraBieHHsl JOKYMEHTOB, HEOOXOMUMBIX NJsl MONMy4deHHss MyHHMIIMIIATbHOW YCIYTH, B
MOPSIAKE, IPETYCMOTPEHHOM MOAMYHKTOM 16.4 HacTosIIEero A IMUHUCTPATUBHOTO PETJIAMEHTA.

16.4. O6pamenue 3asButens (mpeactaBuTens 3asBuTens) nocpeactsom PIITY.

16.4.1. lna mnonydyeHus MyHUIMNAIbHOW yciyrd 3asBUTeNlb (IpEACTaBUTENb 3asBUTENs,
YIOJHOMOYCHHBIN Ha TOANUCaHue 3asiBICHUs) aBTOpu3yeTcs B EnuHON cucteme uASHTUPUKAIUU H
ayrentupukauuu (nanee — ECHUA), 3arem 3amonHsieT 3asBiICHHE C HCIOJIB30BAHUEM CHELMAIBLHOM
WHTEPAKTHUBHOW (OpPMBI B DIEKTPOHHOM BHJE. 3alOJHEHHOE 3asBIEHUE OTIPABIsSET BMECTE C
MPUKPEIJICHHBIMU  AJICKTPOHHBIMUA O0pa3aMu JOKYMEHTOB, YKa3aHHbIX B myHKTe 10 HacTosmero
AnmMunuctpatuBHoro periamenrta. [lpum aBropuzauuu B ECHUA 3asiBneHue cuuTaeTcss MOANMCAHHBIM
MIPOCTOM 3NEKTPOHHOW NONAMUCHI0 3asBUTeNd (TpeacTaBUTeNs 3asBUTENs, YIOJIHOMOYEHHOTO Ha
MoANucaHue 3asBlIeHuUs).

B cnyuae oOpamenuss mnpexacraButens 3asBUTENs, HE YINOJHOMOYEHHOIO Ha TOJIUCAHHE
3asiBIIeHUs, TPUKPEIUISETCS SJEKTPOHHBIN 00pa3 3asiBIIeHNUs, TOJMUCAHHOTO 3asiBUTEIIEM.

16.4.2. OrtnpaBneHHOe 3asBICHUE U IOKYMEHTHI ocTynatT B Moaynb okazanus yciayr EMC OY.

16.5. Boibop 3asButenem crocoba mojgaud 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX st
nojiyueHuss ['oCcylapcTBEHHOH yCIIyI'M, OCYIIECTBISI€TCS B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccutiickoit deneparuy U 3aKOHOJATEIHCTBOM MOCKOBCKOH 00J1aCTH.

17. Cnocoowvl nonyuenus 3asagumesnem pe3yaiomamoe npedocmasnenus MyHuyunaivoHou
yeayau
17.1. 3asgButenb (mpeAcCTaBUTENb 3asBUTENS) YBEIOMISIETCS O XOJE€ PAcCMOTpPEHUs

Y TOTOBHOCTH pe3yJibTaTa npeAocTaBlieH!ss MyHUIIMNIATBHON YCIYTH CIEAYIOUMMH ClIoco0aMu:

17.1.1. Yepe3s nuunsiii kabunet Ha PIIT'Y.

17.1.3. Ilo 3neKTpoHHOI moyTe.

Kpome Toro, 3asButens (mpeacTtaBUTENb 3asBUTENsA) MOXKET CaMOCTOSITENIBHO TOIYYUTh
MHGOPMAIIHIO 0 TOTOBHOCTH pe3yJibTaTa MpenocTaBieHns MyHUIMNaIbHON YCIyTH 10 TeaeoHy LeHTpa
tenedoHHOTO 00CHy)uBaHus HaceneHuss MockoBckoit obmactu 8(800)550-50-30, mnm mocpencTBoM
cepsuca PIII'Y «Y3HaTh cTaTyc 3asBieHUsD.

17.2.  PesynbraT npenocraBieHuss MyHUIIUNIAIbHON YCIIYTH, B BUJE 3JEKTPOHHOTO JOKyMEHTAa,
MOANUCAHHOTO  YCUJIEHHOW  KBaJU(UIIMPOBAHHOW DIEKTPOHHOM  MOMMHUCHI0  YIIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JiUIa AJIMUHUCTpALlUM, HANpPaBisSeTCs CHEUATIUCTOM AJIMUHUCTPAlMU B JIMYHBIHA
kabunet 3asButens (npencrasurens 3assurens) Ha PIII'Y nocpencrBom Monyins okazanus yciayr EMC
oVv.



17.3. B ciydae HeoOXoAMMOCTH 3asiBUTEIND (IIPEICTABUTEND 3assBUTENS) AOMOIHUTEIHHO MOXKET
MOJYYUTh pE3yJIbTaT MpeaocTaBieHuss MyHununaibHo yciayru dvepe3 MOPIL[. B stom ciydae
cnenuanuctom MOL] pacnedarbiBaeTcs UM 3aBEpSAETCA OK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE, BBIIAETCS 3asBUTEIIO (ITPEACTABUTENIO 3asiBUTEIIS).

18. MakcumanvHulit cpoK 0HCUOAHUA 8 0UEpeOU
18.1.  MakcuManpHBI CPOK 0XKMJAHUS B OYEPEH JUIS MOITYYEHHsI KOHCYJIBTALMU 110 OKa3aHUIO
MyHHIIMTIaTBHON YCIYTH HE TOJKEH MPEBBIIATH 15 MUHYT.

19. Tpebosanun Kk nomewenuam, 6 Komopwix npedocmaenaemca Mynuyunaivnan yciyza
19.1. TpebGoBaHusi K MOMEIICHUSM, B KOTOPBIX NpeaocTaBiseTcs MyHUIIMINANbHAS YCIyTa,
npuBeaeHbl B [Ipunoxennn 11 k HacTosimeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.
20. Ilokazamenu docmynnocmu u kauecmea MynuyunanvHoi yciayeu
20.1.  Ilokasatenu JOCTYIIHOCTM M KadecTBa MyHMIIMNANBHOW YCIyI'M IPUBEICHBI B

[Ipunoxxennn 12 x HacToAmEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

20.2.  TpeOoBaHus K OOECHEUEHUIO TOCTYNHOCTH MyHMIMIIAJbHOW YCIYTW IJs MHBAJIUIOB U
MaJIOMOOHMJIBHBIX TPYIIN HaceleHus npuseneHs! B [Ipunoskenun 13 k HacTosmeMy AJIMUHUCTPATUBHOMY
periJameHTy.

21. Tpebosanusn k opzanusayuu npedocmasnenus MyHuyunaibHou ycay2u 6 31eKmpoOHHOl

gopme

21.1. B onexkrpoHHOW QopMe [OKYMEHTHI, yKa3zaHHble B myHKTe 10 HacTosIiero
AJIMUHUCTPATUBHOTO pErIaMEeHTa, MojarTcs nocpeacrsom PIITY.

21.2. Ilpm momaue OOKYMEHTHI, yKa3aHHble B IyHKTe 10 Hactosmiero AIMHUHHCTPATUBHOTO
periamMeHTa, MpUIaralTcs K 3JIEKTPOHHOH (opme 3asiBiaeHUs B BUJIE OTAEIbHBIX (aiinoB. KoanuecTtBo
(ailyoB JOIKHO COOTBETCTBOBAThH KOJMYECTBY JTOKYMEHTOB, 2 HAMMEHOBaHHE (aiiyia JOIKHO MO3BOJISATh
UACHTUPUIMPOBATH TOKYMEHT U KOJIMYECTBO JUCTOB B JJOKYMEHTE.

21.3. Bce opuruHaibsl JOKYMEHTOB JIOJDKHBI  OBITh ~ OTCKAaHMPOBAaHBI B  OJHOM U3
pacrpoCcTpaHeHHBIX TpaduiecKux GopMaToB (HaiaoB B IIBETHOM peXUME (pa3pelieHne CKaHUPOBAHUS —
He MeHee 200 Touek Ha [roiM), OOECHEUYMBAIOIIEM COXpPAaHEHHWE BCEX AayTEeHTUYHBIX IPU3HAKOB
MOJIMHHOCTH, @ UMEHHO: rpapUuecKoi MOJIUCH JIMLA, IeYaTH, YTI0BOI0 HITaMIa OJIaHKa.

21.4.  3asButens (MpeAcTaBUTENb 3asBUTEINSA) UMEET BO3MOKHOCTh OTCIIEKHUBATh X0 00pabOTKU
JOKYMEHTOB B JIMYHOM KaOWHETE, MO IJIEKTPOHHOW IMOYTEe, YKa3aHHOW B 3asBJICHUM WM C IOMOILBIO
cepsuca PIII'Y «Y3HaTh cTaTyc 3asBieHUsD.

22. Tpebosanusn k opeanuzayuu npedocmasnenus Mynuyunanvnoit ycayzu 6 M@I[

22.1.  Opranuzanus npeaocTaBieHuss MyHuImnaipHou yciayru Ha 6aze ML ocymecTBisercs B
COOTBETCTBUH C COIVIAILIEHUEM O B3aUMOJAEUCTBUU MexAy AnmuHuctpauuedl u MO, 3aki0ueHHBIM B
MOPSIAKE, YCTAaHOBJIEHHOM 3aKOHOJATeNnbCTBOM. Ilepeuenr MOPIL[, B KOTOpBIX OpraHusyercs
IIpeocTaBieHne MyHUIIMNAIBHOM YCIYyTM B COOTBETCTBUM C COIJIAIIEHHEM O B3aUMOJIECHCTBUM,
npuBouTcs B [lpunoxkenun 2 k HacTosAleMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

22.2.  OGecneuenue OecruiatHOro aoctyna 3asBureneit (mpeacrasureneit 3assureneit) k PIITY
Ha 0a3ze M®IL] ocymiecTBisieTcss B COOTBETCTBUM C TPeOOBAaHUSMHU YCTAHOBJIEHHBIMHM MTOCTAHOBJIECHHEM
IIpaBurensctBa Poccuiickuit ®eneparun ot 22.12.2012 Ne 1376 «O6 yrtBepxknenun [IpaBun
OpraHM3alK AESITeIbHOCTH MHOIO(YHKIIMOHAJIBHBIX IIEHTPOB IPENOCTABIEHUS TOCYJapCTBEHHBIX U
MYHULMIIAJIBHBIX ~ YCIyI», pacnopsbkeHueM  MuHHCTEpCTBA  IOCyJapCTBEHHOIO  yIPaBIIEHUS,
nH(pOpMalMOHHBIX TexHonorut u cBs3u oT 21.07.2016 N 10-57/PB «O pernoHanbHOM CTaHAapTe
OpraHu3alMK JEATEIIbHOCTH MHOTO()YHKIIMOHAIBHBIX ILEHTPOB MPEAOCTABICHHUS TOCYAApCTBEHHBIX MU
MYHHIIUTATBHBIX YCIYT B MOCKOBCKOM 0071aCT.

22.3. Ilepeuenr M®II, B koTopbix oOecmeueH OecriatHelii goctyn k PIII'Y mpuBonutcs B
[Ipunoxennu 2 kK AIMUHUCTPATUBHOMY PETJIAMEHTY.

22.4. KoncynpTupoBaHue 3asBuresei (mpeacraButeneil 3asgBureneit) Mo MOopsAAKy MpelocTaBIeHUs
MyHMIMIIaIbHOW  YCIIYTH OCYIIECTBIISIETCS B paMKax COMVIAIIEHUS O B3aUMOJEHCTBUU MEXIY
Anvunuctpanueil 1 MOL, 3akI04eHHBIM B IOPSAAKE, YCTAHOBJIEHHOM 3aKOHOAATEIBCTBOM.



II1. CocraB, nocjie10BaTeJIbHOCTH M CPOKHU BHINOJHEHUS A AMUHUCTPATUBHBIX NPOLEAYP,
TPeOOBAHMS K MOPSAKY UX BbINOJTHEHUS

23. Cocmae, nocieoosamenbHoOCmy U CPOKU 8bINOTHEHUA AOMUHUCMPAMUBHBIX RPOUEOYD
npu npedocmagnenuu MyHuyunaibHou ycuyzu
23.1.  IlepeuyeHb aIMMHUCTPATUBHBIX NPOLIEAYP IPU MPEAOCTaBICHUN MYyHUIIUTTAIIBHON YCIIyTH:
1) [10J1a4a ¥ IIPUEM 3asIBJIICHUS U JOKYMEHTOB;
2) 00paboTKa ¥ peIBapUTEILHOE PACCMOTPEHUE JOKYMEHTOB;
3) IIPUHSATHE PEILICHMUS;
4) HaIlpaBJICHUE PE3yJIbTATA.

23.2. Kaxpas agMUHUCTpaTHBHas MpolLEelypa COCTOMT U3 aJMHUHUCTPATUBHBIX JEHCTBHA.
[lepeuenp u conepaHne aAMHUHUCTPATUBHBIX JACHCTBHI, COCTABISIIOIINX KAKIYI0 aAMHUHUCTPATHUBHYIO
nmpouenypy, npuseneH B [Ipunoxxenun 14 x HactosnieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

23.3. bnok-cxema mpenocTtaBieHUuss MyHUIMIAIBHOM yciayru npuseneHa B llpumoxenun 15 k
HacTosAIEMY AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

IV. Ilopsinok u ¢opMbI KOHTPOJISI 32 UCIIOJTHEHHEM AJIMUHUCTPATHBHOIO perjiaMeHTa
24. Ilopaook ocyuiecmenenun KOHmMpPoOa 3a cooA00eHueM U UCHOIHEHUEM
00IHCHOCHIHBIMU TUYAMU, MYHUWURATLHOIMU CYHCAQUUMU U cheyuanucmamu Aomunucmpayuu
nonoxycenuil AOMURUCMPAMUBHO20 PEIAMEHMA U UHBIX HOPMAMUEHBIX NPAGOEHIX AKMOG,
ycmanagauearouux mpedosanun K npedocmagnenuto MynuyunaibHou yciyzu, a makice
npuHAmMUEM UMU PEUIEeHUTL

24.1. Kontponps 3a coOmroaeHreM JOMKHOCTHBIMH JIMIIAMH  AJMUHUCTPAINH, TOJ0XKCHHUI
AIMUHUCTPATUBHOIO PETJaMEHTa W MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHUS K IpeaoCcTaBIeHNI0 MyHUIIMTIabHON YCITyTH, OCYILIECTBISETCS B popMme:

1) TEKYLIET0 KOHTPOJs 3a COOMIOJIEHHEM TMOJHOTHI M KayecTBa IMPEAOCTABICHHS
MyHuIMNIaTbHON yCITyTH (J1ajiee - TeKyIUi KOHTPOJIb);
2) KOHTPOJIS 32 COOJIIOACHUEM MOPAIKA MPeA0CTaBIeHU MyHUIIUNAIBHON YCIyTH.

24.2. Texkymuil KOHTpPOJIb OCYIIECTBIIAET 3aMECTHUTENIb PYKOBOIUTENS AIMHHHUCTPALAH
B COOTBETCTBUM C TPUKA30M O  paclOpeieNieHUH  OO0S3aHHOCTe W yINOJHOMOYEHHBIE
WM JIOJDKHOCTHBIE JTUTIA

24.3. Tekyuuii KOHTPOJb OCYIIECTBIAECTCS B TOPAJKE, YCTAHOBJIEHHOM PYKOBOJIUTEIEM
AJIMUHHUCTpAIIAU JUTsI KOHTPOJIS 32 UCTIOTHEHUEM MIPABOBBIX aKTOB A IMUHHUCTPAIIUH.

24.4. Koutponb 3a cOONIOJCHHEM TIOpSAKAa TMPENOCTaBIeHUS MYyHUIIMNAIBHON YCIyTrH
OCYIIECTBIsIeTCI MMHHCTEPCTBOM TOCYJAPCTBEHHOTO YIpPaBJICHHS, MHGOPMAIIMOHHBIX TEXHOJIOTHUH W
cBs3M  MOCKOBCKOM 007acTd B COOTBETCTBUM C TIOPSIAKOM, YTBEPXKACHHOM IOCTAHOBJICHHEM
[IpaButenbctBa MockoBckoit obsactu ot 16 ampens 2015 roga Ne 253/14 «O0 yrBepxkaenuu [lopsinka
OCYILIECTBJICHUSI KOHTPOJS 3a MPEIOCTaBICHUEM TOCYJAPCTBEHHbIX M MYHUIUINAIbHBIX YCIYr Ha
Tepputopud  MOCKOBCKOW o0Osacth W BHeceHWHW wu3MeHeHud B Ilomokenne o MuHHCTEpCTBE
rOCy/IapCTBEHHOTO yMpaBlIeHUs, WH(OOPMAIIMOHHBIX TEXHOJOTUN M CBA3M MOCKOBCKOH 00nacTu» U Ha
ocHoBaHuu 3akoHa MockoBckoil obnmacti oT 4 masa 2016 roga Ne 37/2016-O3 «Koaexkc MockoBckoit
o0yactu 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUIXY.

25. Ilopaook u nepuoduunocms ocyuiecmenenusn Tekyuieco KOHmpoa noJaHomsl u
Kauecmea npedocmagnenus Mynuyunanwvnou ycayzu u Konmpona 3a coonwoenuem nopaoka
npedocmaenenus MynuyunaivHoi ycayeu

25.1.  Tekymuii KOHTPOJb OCYIIECTBISAETCS B (OpME MOCTOSTHHOTO MOHUTOPUHIA PEIICHUN U
JNEUCTBUM  y4YaCTBYIOIIMX B MPEIOCTAaBICHUM MYHHUIMNAIBHOW YCIAYTH  JOJDKHOCTHBIX  JIMII,
MYHHIIMIATBHBIX CIYXKAIIUX U CTIEHHUATNCTOB AJIMUHUCTPAINH, a TakKe B (popMe BHYTPEHHHUX IPOBEPOK
B AJIMUHUCTpAIMH TI0 3asBJICHHUSIM, OOpaIeHUSIM U Kajo0aM rpaxkJaH, uX 00beIMHEHU ¥ OpraHu3aiuii
Ha peIleHus, a Takxke AercTBUs (Oe3qeHCTBUS) MOJDKHOCTHBIX IHIl, MYHHUIUIMATBHBIX CIYXKalUX H
CIEIUATUCTOB AJMUHUCTPAINH, YUACTBYIOIIUX B MIPEIOCTaBIeHNN MyHUITUTIATBHON YCIYTH.

25.2. llopsimok  OCYILIECTBIEHHUS TEKYIIEro KOHTPOJA  YTBEPKIOAETCS  PYKOBOAUTEIIEM
AJIMAHHCTpALUN.



25.3. Koutpons 3a coOmogeHHEM MOpAAKa MPeNoCTaBiIeHUs MyHHMIMNAIBHOW —YCIyTH
OCYILECTBIISICTCA YIOJHOMOYEHHBIMA JOJDKHOCTHBIMM JIMIAMH MMHHCTEPCTBA TOCYJAPCTBEHHOTO
ynpaBieHus, THPOPMAITMOHHBIX TEXHOJIOIMHA U CBA3M MOCKOBCKOH 00JIaCTH MOCPEICTBOM IPOBEACHUS
IUIAHOBBIX W BHEIUIAHOBBIX  IPOBEPOK, CHCTEMAaTHYECKOro HAOMIOJEHUS 3a  HUCIOJHEHHEM
OTBETCTBEHHBIMM  JOJDKHOCTHBIMU  JUIAMM  AJMMHHUCTpPAlMM  TOJOXKEHUH AJMUHHCTPATUBHOTO
perigamMeHTa B YaCTH COOJIIO/IEHUS TOpsAKa NpeocTaBIeHUs] MyHUIIMIATIBHOM YCITyTH.

25.4. [InanoBble TPOBEpPKU AJAMMHHUCTpPALMM U JOJKHOCTHBIX JIML AJMUHUCTPALUU IPOBOASTCS
JNOJUKHOCTHBIMU — JTUIAaMM  MUHHCTEPCTBA  TOCYJAapCTBEHHOI'O  yIpaBlieHUs, HH(GOPMALUOHHBIX
TEXHOJIOTUI U CBsI3U MOCKOBCKOW 00J1aCTH Ha OCHOBAaHHMM €XKETOJIHOTO IJIaHa MPOBEJCHUS MPOBEPOK,
c(OpPMHUPOBAHHOTO U COIIACOBAaHHOTO MPOKYpaTypoil MoCcKOBCKOM 00acTu He Yallle OJHOTrO pasa B JiBa
roja.

25.5. BHemiaHOBble MPOBEPKH AJMUHUCTpAUUMU M JODKHOCTHBIX JIUI AJMUHUCTpaLUU
MIPOBOJIATCS TOJHKHOCTHBIMHU JIMIIaMH MUHHUCTEPCTBA FOCYJapCTBEHHOTO YIIPABICHHS, HHPOPMALIMOHHBIX
TEXHOJOTHH M cBsI3u MOCKOBCKOW 00JaCTM Ha OCHOBAaHMM PEIICHHS MHUHHUCTPa TOCYAapCTBEHHOTO
ynpaBieHus] HH(GOPMAIMOHHBIX TEXHOJOTMH M CBA3M MOCKOBCKOH O0JAaCTH TO COTJIACOBAaHHUIO C
MPOKypaTtypoir MOCKOBCKOW 00jacTH, TPUHUMAEMOTO Ha OCHOBAaHMM OOpalIeHWd TpaxkaaH,
IOPUIMYECKUX JIMII M HMH(QOpPMalmuM OT TOCYAAapCTBEHHBIX OpPraHoB o (¢akTax HapylIeHUH
3akoHonarenscTBa Poccuiickoit denepanuu, BIEKYIIMX BO3HMKHOBEHHE YPE3BBIYANHBIX CHUTYAIHM,
yTpo3y KHU3HU U 340POBbIO IPakJlaH, a TAK)KE MAaCCOBBIE HAPYILIEHUS NIPAB IPAKIaH.

25.6. BHennaHOBBIE NPOBEPKH AJIMUHUCTPALMM M JOHKHOCTHBIX JIML AJIMMUHUCTPALlMM MOTYT
TaK)K€ IPOBOJUTBCS B COOTBETCTBUM ¢ mnopydeHusmu Ilpesupenra Poccuiickoit ®epnepanum,
[IpaBurensctBa Poccuiickoit ®enepanyi U Ha OCHOBaHMM TpeOoBaHMs ['eHEpalIbHOTO MPOKypopa
Poccuiickoit @enepanunu, npokypopa MOCKOBCKO 00JacTH O NMPOBEICHWU BHEIJIAHOBOM NPOBEPKU B
paMKax HaJ30pa 3a HCIIOJHEHHEM 3aKOHOB IO IMOCTYMHUBLIMM B OpPraHbl MPOKypaTyphl MarepuajiaM U
oOparieHusIM

26. OmeemcmeeHHOCHb 00JIHCHOCMHBIX JTUY, MYHUYUNATbHBIX CAYHCAULUX U CHEUUATUCHIO8
AOmunucmpayuu 3a peuwienusn u oeiicmeus (6ezoeiicmeue), npunumaemole (ocyuiecmensiemole) UMu 6

X00e npedocmaenenuns MyHuyunanoHou yciayeu

26.1. JIomKHOCTHBIE JMIA, MYHHULUINAIbHBIE CIY)KalUE W CHEHUAIUCTBl AJIMHHHCTpALUH,
OTBETCTBEHHbIE 3a IMpenocTaBieHne MyHHMIMIAIbHOW YCIYIM M YYacTBYIOIIME B IPEAOCTaBICHHUU
MyHUIIMIIaTBHOM YCIIyTH HECYT OTBETCTBEHHOCTh 3a MpHUHUMaeMble (OCYLIECTBISEMbIE) B XOJ€
MpeAoCTaBIeHns MyHUIIMITAILHON YCIyTH perieHusT U aeucTBusi (0e31eicCTBHE) B COOTBETCTBHH C
TpeOoBaHUSAMU 3aKOHOIaTeNbcTBa Poccuiickoit Deaeparuu.

26.2. HemosnHoe MM HEKauyeCTBEHHOE IpenocTaBieHHe MyHHIMNANbHON YCIYTH, BBISBJICHHOE B
npouecce Tekylero KOHTpoJIs, BIEUET NMPUMEHEHUE NUCUUIUIMHAPHOIO B3BICKAHHUSA B COOTBETCTBUU C
3aKoHOaTenbcTBOM Pocculickon Penepanum.

26.3. Hapymienue  mopsiaka  NpefocTaBieHHs ~ MyHMIMNAAbHOW  YCIyrd,  IIOBJIEKLIEE
HEeTpeoCTaBlIeHne MyHUIMTIATBHON YCIyrd 3asBUTENIO JHUOO TMpeaocTaBieHne MyHHUIIMNaIbHOMU
yCIIyTh 3asBUTENI0 C HApyLICHHWEM YCTAHOBJIEHHBIX CPOKOB, INpEAyCMaTpUBacT aJAMHHHUCTPATHBHYIO
OTBETCTBEHHOCTb  JIOJDKHOCTHOTO  JuIla AJMMHHUCTpPAllMM  OCYILECTBISIOUIETO  MCHOJHUTEIbHO-
pacnopsAUTEeNbHbIE TTOTHOMOYHSI B COOTBETCTBUH ¢ 3akoHOM MockoBckoit obnactu ot 4 mast 2016 roaa
Ne 37/2016-03 «Koaekc MockoBckoit 001acTi 00 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSIX).

26.3.1. K HapymeHusiM mHopsiaka NpefocTaBiIeHUs MyHMIMIAIbHOW YCIYTHM, YCTaHOBJIEHHOI'O
HACTOSIIUM AJIMUHHUCTPATUBHBIM PETJIIAMEHTOM B COOTBETCTBHM ¢ DeiepanbHbIM 3akoHOM oT 27.07.2010
Ne 210-@3 «O06 opranu3zaiy Npea0CTaBICHHUS TOCYAAPCTBEHHBIX M MYHUIIUTAIBHBIX YCIYT» OTHOCUTCS:

1) TpeboBanue ot 3asBuUTeNs (IpenCcTaBUTENsS 3asBUTEN) NPEJCTABICHUS JOKYMEHTOB U
uHGOpMAllUM WIM OCYLIECTBICHHUS JEHCTBHMM, MpPEICTaBICHHE WM OCYIIECTBIEHHE KOTOPBIX HeE
MIPEyCMOTPEHO HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJaMEHTOM, WHBIMM HOPMATHUBHBIMU NPAaBOBBIMU
aKTaMH, PETYJHPYIOUIMMU OTHOIICHMS, BO3HHMKAIOIINE B CBSI3U C NpenoCTaBiIeHWEM MyHHUIMNAIbHOU
YCIIyTH;

2) TpeboBanue oOT 3asBUTEeNs (NMpeNCTaBUTENS 3asBUTENs) TMPEACTABICHUS JOKYMEHTOB U
nH(popMalvyd, B TOM YHCJIE MOATBEP)KIAIOIINX BHECEHHWE 3asBUTEIEM IUIaThl 3a MPENOCTaBICHHE
MyHULMNATBbHON  yCIYTHM, KOTOpPBIE HAXOIATCS B PACHOPSIKEHUHM OPraHOB, MPEJOCTABIISIIOLIUX
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MyHUIIUIIATBHYIO YCIYTY, HHBIX TOCY/AapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIpaBJICHUS THOO
MIOABEJOMCTBEHHBIX OpraHU3alluii, Y4YacTBYIOIIMX B MPEAOCTAaBICHHMM MyHUIMNIAIbHON YCIyI'M B
COOTBETCTBUU C HACTOSIIIUM AJMHHUCTPATUBHBIM PETIAMEHTOM;

3) TpeboBanue OT 3asgBUTENs (IPEeACTaBUTENS 3asSBUTENISI) OCYIICCTBICHUS JIEHCTBHM, B TOM YHCIIE
COIJIACOBAHUH, HEOOXOAMMBIX JJISl MOXy4eHUs MyHUIMIIAIbHON YCIyTH U CBSI3aHHBIX C OOpaIleHuEeM B
WHBIE TOCYJAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CAaMOYIpPABJIECHUS, OpPraHU3alud, I
IIpeocTaBIeHnss MyHMIMIAIBHOM YCIYrM HE NPEJYyCMOTPEHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM
pErIaMeHTOM;

4) HapyumieHHe CpoKa peructpanuu 3asBieHus 3asBuTens (mpeacTaBUTENs 3asBUTENs) O
MpeloCcTaBlIeHn MyHUIIMTIIANbHON YCIYTH, YCTAHOBIEHHOTO A IMUHUCTPATUBHBIM PErJIaMEHTOM;

5) HapylieHHe ~ cpokKa  IperocTaBiieHuss ~ MyHMIMIOAIBbHOM  YCIYTHM,  YCTAHOBJIEHHOTO
AJMUHUCTPATUBHBIM PETJIAMEHTOM;

6) oTKa3 B IpUeMe JJOKYMEHTOB y 3asBUTElNs (IIPEACTaBUTENS 3asBUTENs), €CIIM OCHOBAHUS OTKa3a
HE IPeyCMOTPEHbI HACTOSIINM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) OTKa3 B IpeNOCTaBIEHUN MyHUIIMNIAIBHON YCIYTH, €CJIM OCHOBaHMS OTKa3a HE NIPELyCMOTPEHBI
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIIAMEHTOM;

8) HEMOTHBHUPOBAHHBIN OTKa3 B MPEJOCTAaBICHUM MyHUIIMNAIBHON YCIyTH, B CIy4ae OTCYTCTBHS
OCHOBaHMUU I OTKa3a B IPeIOCTaBIeHNN MyHUIIMNIAIbHOM YCIyTH;

9) oTka3 B HCIpaBIEHUM JOMYLICHHBIX OINEYaTOK M OLIMOOK B BBIJIAHHBIX B pe3yibTare
npenocTaBieHnss MyHUIMNaNbHON YCIyry JOKYMEHTaX J1M00 HapyllleHHe YCTaHOBJIEHHOIO CpPOKa TaKUX
HCTIPABJIEHUN.

26.4. JIOMKHOCTHBIM ~ JTUIIOM ~ AJIMUHUCTpAIlMH, OTBETCTBCHHBIM 3a COOJIIOJICHWE TIOpsIKa
IpenocTaBieHnss MyHMIMIIAIbHOW YCIYTH SIBISETCS PYKOBOAWUTEIb CTPYKTYPHOTO IOAPA3JIEICHUS
AJIMUHUCTpALIVH.

27. Ionosicenua, xapakmepu3syoujue mpedoeanus K NOpAOKy u popmam KOHmMpoIA 3a
npeoocmaenenuem MynuyunanbHoll yciyzu, 6 HOM YUCAe CO CHOPOHbL 2PAHCOAH, UX 00beOUHeHUl U
opzanu3zayui

27.1.  TpebGoBanusamu K mnopaaky u ¢opmam Tekymiero KOHTpOJIsS 3a NPEAOCTABICHHEM
MyHUIUIIaTBEHON YCITYTH SABJISIFOTCS:

— HE3aBUCUMOCTb;

— TINATEJIBHOCTb.

27.2. He3aBUCHMMOCTb TEKYILIErO KOHTPOJS 3aKIIOYaeTCs B TOM, 4YTO JOJDKHOCTHOE JIMIIO,
YIOJIHOMOYEHHOE Ha €ro OCYIIECTBICHHE HE3aBUCHUMO OT JIOJDKHOCTHOTO JIMIA, MYHHIIMIAIBHOTO
CIIy’Kalllero, creuuaiucra AJIMHHHMCTpAlMM, Y4YacTBYIOIIETO B NPENOCTaBIECHUH MyHUIMIAIBHOU
YCIIYTH, B TOM YHCJIE€ HE MMEET OJU3KOr0o POJICTBA WM CBOWCTBA (POAMTENH, CyNpyTH, I€TH, OpaThs,
CEeCTpBl, a TAK)XXe OpaThsl, CECTPBI, POIUTEINH, IETHU CYIIPYTOB U CYNIPYTH IETEH) C HUM.

27.3. JIOJOKHOCTHBIE JIMIIA, OCYILIECTBIISIOIIME TEKYUIMA KOHTPOJb 3a MPEAOCTaBICHUEM
MyHUIMIaTBHON YCIIyTH, JOJDKHBI IPUHUMATh MEpHI 10 MPEAOTBPAIICHUIO0 KOH(INKTA HHTEPECOB MPHU
MpeocTaBIeHn MyHUIIMNIATbHON YCIYTH

27.4. TmarenpHOCTb  OCYLIECTBIEHHUS  TEKyIIEro  KOHTpOJs  3a  NPEAOCTaBICHUEM
MyHUIIUTIATEHON YCITYTH COCTOUT B CBOEBPEMEHHOM M TOYHOM HCIIOJIHCHUH YITOJTHOMOYCHHBIMH JINIIAMH
00513aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSAIINM PA3/IEIOM.

27.5. I'paxxnane, ux oOBEAWMHEHUS W OpPraHU3AIMU I OCYIIECTBICHHS KOHTPOJS 3a
HpG,Z[OCTaBJIeHI/IeM MYHHHHHaHLHOﬁ ycnyr 1 C LICJIBIO CO6JIIOI[CHI/I$I Hopm:uca cc HpCI[OCTaBJIeHI/IH UMCIOT
MPaBO HaMpaBiIsATh B MHUHUCTEPCTBO TOCYJIAPCTBEHHOTO yIIpaBiIeHUsS, HHOOPMAITMOHHBIX TEXHOJOTUNA H
cBsi3u MOCKOBCKOM 00nacTu kajnoObl Ha HapylIeHHWE JODKHOCTHBIMHU JIMIAMH, MYHULIUNATbHBIMU
CIy)KaluMU AJMUHUCTpAIIMU TOPSIKAa MPeaoCTaBieHus MyHUIIUTIAIBbHON YCIYTH, TIOBJICKIIIEEe ee
HerC,Z[CTaBJIeHI/IC NI HpeIIOCTaBHeHI/IQ C HapyH_IeHI/ICM chKa, yCTaHOBHCHHOF O HacCTOoAIIUM
AJIMUHHUCTPATUBHBIM PETIIAMEHTOM.

27.6. I'paxnpane, ux OOBEAWHEHHS W OpraHU3alMd s OCYILIECTBICHUS KOHTPOJIS 32
MpeAoCTaBIeHHeM MyHUIMNANBHOM YCIyI'M HMMEIOT NPaBO HANpaBiATh B  AJMUHHCTPALUIO
I/IHI[I/IBI/II[yaHLHBIC N KOJIJICKTHUBHBIC 06paH_IeHI/IH C Hpe,Z[JIO)KCHI/I}IMI/I 110 COBCpIJ_IeHCTBOBaHI/IIO HOpSII[Ka
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npenocTaBieHuss MyHUIMIAIBHON YCIyTH, a Takxke kanoObl U 3asBieHHs Ha JeiicTBus (Oe3neicTBHE)
JOJDKHOCTHBIX JIMIL AJMUHUCTPAlMM W IPHUHATHIE UMH PEIIEHUS, CBS3aHHBIE C INPENOCTaBICHUEM
MyHuLUIIaIbHON YCIIYTH.

27.7.  KoHTponp 3a mpeaocTaBiieHHeM MyHUIHUNAIbHON YCIyTM, B TOM YHUCJIE CO CTOPOHBI
rpaxJaaH uX OOBEIMHEHMH M OpraHM3alUi, OCYIIECTBIISAETCS MOCPEACTBOM OTKPBITOCTU JIEATEILHOCTH
AJIMUHUCTpALIMKM TIPU TPEAOCTaBICHUM MYyHMIIUMIIATBbHOW YCIYTH, MOJIYYEHHUs IOJIHOM, aKTyaJdbHOHM M
JOCTOBEPHOH HMHGOpMAIMM O MOPSAAKE MpelocTaBieHUs MYHUIMNAIBHON YCIyTM M BO3MOXKHOCTH
JIOCYZIeOHOTO pacCcMOTpEHUs oOpareHui (3kajto0) B mporiecce nodydeHus MyHUIIMTAIbHON yCITyTH.

27.8. 3asButenu (TpeACTaBUTENU 3asBUTENA) MOTYT KOHTPOJUPOBATh IPEAOCTABICHHUE
MyHHMIIMIIaTbHOW YCIYTH IMyTeM MOJydeHuss MHpopMmanuu o XoAe NpeaocTaBieHuss MyHHUIMIaIbHOU
yCIYTH, B TOM YHCJE O CPOKax 3aBEpLICHUs aMUHHMCTPATUBHBIX Mpolenyp (aeicTBuil) mo renaedony,
MyTeM NMMCbMEHHOT0 00OpalleHusl, B TOM YHUCIIE 0 3JeKTPOHHOM rmourte U uepe3 PIIT'Y.

V. locyneoHblii (BHecy1e0HbIH) MOPSI0OK 00KaI0BAHUSA PellieHUil U nelicTBuii (0e31elicTBUA)
AOJI’KHOCTHBIX JINL, MyHUIMIAIbHBIX CJIYKAIIUX U CNIENHATHCTOB AJIMHHUCTPALINH,
YYacTBYIOIIMX B NpegocTaBjaeHuH MyHHIIUNIAJIBLHOMH YCJIyrU

28. Jlocyoeonuwtit (6necyoednslit) nopadokK 00cano8anus peuwieHuil u 0elucmeuil
(6e30eiicmeus) 00NIHCHOCHHBIX UL, MYHUUURATbHBIX CTIYHCAUWUX U CREYUATUCMO8, YUACMEYIOUUX 8
npedocmaenenuu Mynuyunanbhoi ycayeu

28.1. 3asBuTenp BIpaBe MOJaTh >kajio0y Ha pewmeHue u (wiM) JAeiictBue (6e3aeiicTBue)
AnMUHUCTpAMM U (WIM) UX JOJDKHOCTHBIX JIMI, MyHHLIMIIAIBHBIX CIIY)KallUX, a TaKKe CHEIHaTNCTOB
M®II npu npenocraBaeHnn MyHUIIUNIATBHON YCIYTH.

28.2. 3asBUTENH UMEET MPABO 00OPATUTHCS € KaJ0O0H, B TOM YHCIIE B CISAYIONUX CIIydasx:

1) HapylIeHHEe CpOKa  PETUCTpallii  3asBJICHHUS  3asBUTENS O  MPEIOCTABICHUHU
MyHHMIMIIaIBbHON YCITyTH, YCTAHOBJIEHHOTO AJIMUHUCTPATUBHBIM PErVIAMEHTOM,;

2) HapylIeHHEe CpOKa NpPeNoCcTaBileHus MyHHMIMOAIBHOW  YCIYTH, YCTAHOBJIEHHOTO
HACTOSAIMM AJMUHHUCTPAaTUBHBIM PETJIAMEHTOM;

3) TpeOoBanue y  3asgBUTENs  JOKYMEHTOB, HE  IPEAYCMOTPEHHBIX  HACTOSILUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM AJIS IPENOCTaBIeHUS MyHUIIMNIANBHON YCIYTH;

4) OTKa3 B MpUEME TOKYMEHTOB Yy 3asBHUTENS, €CJIM OCHOBAHHS OTKa3a HE IPETyCMOTPEHbI
HACTOSAIMM AJMUHUCTPAaTUBHBIM PETJIAMEHTOM;

5) OTKa3 B TMpPEIOCTaBICHUM MyHUIIMNAIBLHON YCIYTrd, €CIM OCHOBAHUS OTKa3a HeE
IIPEyCMOTPEHBI HACTOSALIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

6) TpeOoBaHue C 3asBUTENS NPU NPENOCTaBICHUHM MyHUIMNANBHON YCIYrd IUIaThl, HE
IIPEyCMOTPEHHON HACTOSALIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

7) OTKa3 JOHKHOCTHOIO JuIla AJIMUHUCTPALlUM B HUCIPABJICHUHU JOMYIIEHHBIX ONEYaTOK U

omMOOK B BBIJAHHBIX B pe3yjibTaTe MNpeAocTaBieHUs MyHUIUNAIbHONW YCIYrM JOKYMEHTax Ju0o0
HapylUIeHHE YCTAHOBJIEHHOI'O CPOKA TAKUX MCIPABICHUM.

28.3. JKanoba paccmaTtpuBaeTcst AIMUHHUCTpALUEH, mpeaocTaBisomeil MyHUIMNaTbHYO yYCIyTy,
TOPSIZIOK TPEOCTABICHUST KOTOPOW OBLI HApyIIeH BCJICACTBUE PEIICHUNW W JeHCTBUN (Oe31erCTBUS)
AnQMuHMCTpanuy, NperoCTaBIAOMEd MyHUIIMNAIBHYIO — YCIYTY, JOJDKHOCTHOTO — JIMIa  JIuOo
MYHHUIMITAIBHBIX CITYKaIUX.

28.4. B cinyyae eciau 00XKadyOTCSl PELICHUS PYKOBOAWUTENS AIMUHHMCTPALUMU, MPEAOCTABISIONIECH
MyHMIIMNIaTBHYIO YCIYTy, *ajoba MojaeTrcs  BBILIECTOSALIEMY JOJDKHOCTHOMY JIMILy B TOpSIJIKE
MOTYMHEHHOCTH.

28.5. JKanoba monmaercs B AJMUHHUCTPALIMIO MPEJOCTABIAIONYI0 MyHHUIUNANBHYIO YCIYyTry B
MUCbMEHHOM (hopMe, B TOM YHCIIE IPU JIUYHOM MPUEME 3assBUTEIIS, WU B 2JIEKTPOHHOM BHJIE.

28.6. Kanoba noykHa coaepKaTh:

a) HaUMEHOBAaHUE OpraHa, MPeJOCTaBISAONEr0 MYHUIMNATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA
Oprasa, IpeJoCTaBIAoIEro MyHUIMNAIBHYIO YCIYTY, TM00 MyHUIMIIAIBHOTO CIY’KaIlIero, PeleHus 1
nercTBus (0e31eCTBUE) KOTOPBIX 00KaTYHOTCS;

0) damuiuio, UM, OTYECTBO (MPU HAIUYWHU), CBEACHHS O MECTE KHUTEIhCTBA 3asBHUTENS -
¢usnueckoro nuua Ju00 HaMMEHOBAaHHE, CBEJCHHUS O MECTE€ HAaXOXKACHUS 3asBUTENSA - IOPUIUYECKOTO
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JMIa, a TaKke HoMep (HOMepa) KOHTAaKTHOTrO TenedoHa, aapec (aapeca) 3IEKTPOHHOM MOUTHl (TpU
HaJM4YMKU) U MIOYTOBBIH ajipec, 0 KOTOPBHIM JOJIKEH ObITh HANpaBJeH OTBET 3asBUTENIO (32 UCKIIOYCHHEM
cilydasi, Korja skano6a Hanpasisiercs uepes PIITY;

B) CBeJieHUsI 00 00KaTyeMbIX PEIICHUSX U NEUCTBUAX (O€3/1eHCTBHM) OpraHa, MpeI0CTaBIISIOMIEro
MyHUIIMIATBHYIO YCIYTY, €0 JOJKHOCTHOTO JIMIA TMO0 MyHHIIMIIAIBHOTO CIIyKAaIlero;

I) J0BOJAbI, HAa OCHOBAHUU KOTOPHIX 3asBUTENb HE COIJIACEH C pEUIeHHEeM U JAeHCTBHEM
(Oe3neiicTBUEM) opraHa, MperoCTaBISAIONEro MyHUIIMIIAIBHYIO YCIYTY, €ro JOKHOCTHOTO JIUIA JTUO0
MYHHIMIIAIBHOTO CITy’Kallero. 3asBUTEIEM MOTYT OBITh MpPEICTaBICHbl JOKYMEHTHI (IIpU HaJIU4UM),
MOJITBEPKIAIOLINE JOBO/IBI 3asIBUTEIS, JTUOO UX KOTHH.

28.7. B ciyyae ecnu xanoba moaeTcs yepes npeCTaBUTENS 3asBUTENIS, TAK)KE TPEICTABIISICTCS
JIOKYMEHT, TOATBEPKAAIONIMI MMOTHOMOYHUSI Ha OCYIIECTBJICHHE NEHCTBUM OT MMEHHM 3asButeni. B
KauecTBe [OKYMEHTa, IOATBEPKJAIOMIEro IOJHOMOYMS Ha OCYIIECTBIEHHE JICHCTBUII OT HMEHH
3asBUTEJIS, MOXET OBITh NPeJICTaBIICHA:

a) oopMmieHHass B COOTBETCTBUM C 3aKOHOAATeNnbcTBOM Poccuiickoit denepannu 1OBEPEHHOCTH
(mns pusnyeckux JuI),

0) odopmiileHHass B COOTBETCTBHU C 3aKOHOJATEILCTBOM Poccmiickoit denepanuu 10BEpEHHOCTD,
3aBEpEHHAas MEYaThIO 3asBUTENS (IIPU HAJIMYUU ME€YaTH) U MOJNMCAHHAS PYKOBOAMUTEIEM 3asiBUTEINS WU
YHOJHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JIMLOM (U1 FOPUANUECKUX JIUL);

B) KONUS pelIeHHs] 0 Ha3HauYe€HUM WM 00 n30paHuu aubO0 MpHKasa O Ha3HAYEHUH (DU3MYECKOTO
JMIa Ha JOJHKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (GU3NYECKOe U0 00J1aaeT MpaBoM JeHCTBOBATh
OT UMEHH 3asBUTEIs1 6€3 TOBEPEHHOCTH.

28.8. JKanob6a moxker ObITh HampaBieHa uepe3 JIuunelii kaOuner Ha PIII'Y, momana npu
noceniennn M®II, HanpaBiieHa 1o MOYTE, C UCMOJIb30BaHUEM O(PUIMANBHOTO caiiTa AIMUHHCTpALUH, a
TaK)K€ MOXKET ObITh MPUHSTA NPU JINYHOM npueme 3asButens B AnMuHuctpauuu. UHdopmanus o mecte
npueMa, a Takke 00 YCTaHOBJIGHHBIX Ui MpUeMa JHIX M 4acax pa3MmelleHa Ha O(pUIMaIbHOM caiTe
AnMuHHCTpanuu B cetu IHTEepHeT.

28.9. Bpems mnpuema kanod JODKHO COBHAJaTh CO  BPEMEHEM  IPelOCTaBJICHHUS
MyHHIIMTTATBHBIX YCITYT.

28.10. KanmoGa B muchbMeHHOH (hopMe MOKET OBITh TaK)Ke HANPaBIIEHA MO MOYTE.

28.11. B cunyudae nmomaum >kanoObl MpU JMYHOM IpUEME 3asABUTEIb NPEICTABISIET JOKYMEHT,
YIOCTOBEPSIOLIMI €0 JIUYHOCTh B COOTBETCTBUHM € 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

28.12. B snexkTpoHHOM BHJE kajl00a MOXKET OBITh MOAaHa 3aBUTEIIEM ITOCPEICTBOM:

a) o(uUMANTBHOTO caiTa AIMMHUCTpAMM B HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
"UnTepuer";

6) PIII'Y;

28.13. B ciyuae ecnu xano0a mojaHa 3asBUTEIEM B AJIMUHUCTPALIMIO, B KOMIIETEHIIUIO KOTOPOM
HE BXOJMT MNPHUHATHE pelleHHs MO »ajolOe, B TedeHue 3 pabouyux JHEH co JHS ee perucTpaunuu
AJMUHHMCTpanUsl HampapiseT KajloOy B YIIOJHOMOUYEHHBIH Ha €€ PAaCCMOTPEHUE OpPraH U B MHCbMEHHOU
¢bopme nHpopmupyet 3asgBUTEINS O NIEPEHANPABICHNUH 5KaT00bI.

28.14. Tlpm 3TOM CpPOK pacCMOTPEHHS >KAIOOBI UCUYHUCISICTCS CO JHS PETHUCTPAIMH >KajJoObl B
YIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPraHe.

28.15. JKanoOa moxxet ObITh nmogana 3assurenem yepe3 ML, [Tpu noctynnenun xanodsr MOI]
o0ecrieunBaeT ee Inepejnadyy B YHOJHOMOYEHHYIO Ha €€ pacCMOTpeHHEe ATMHHHUCTPALUIO B MOpPSJKE U
CPOKH, KOTOpPbIE YCTAHOBJICHBI COTJIAIIEHUEM O B3aWMOJEWCTBUHU, HO HE MO3J(HEE CIEAYIOUIero padbodero
JIHSI CO JTHSI TIOCTYIUICHUS 5KaJIO0BbI.

28.16. JKamoba Ha HapylieHHe MOpsAKa MpeAocTaBieHuss MyHunmnaiabHOW yciuyru B MOI]
paccMaTtpuBaeTcsi MUHUCTEPCTBOM T'OCYJApCTBEHHOI'O YIpaBlieHUs,, MH(YOPMAIIMOHHBIX TEXHOJIOIMH U
cBs3M MOCKOBCKOI1 06s1acTH.

28.17. M®OI] obecnieunBacrt:

a) OCHAIIIEHNE MECT TpUeMa Kajoo;

0) uHbOpMHUpOBaHUE 3asBUTENECH O MOpsiAKe 00KalOBaHUA pelIeHUN U AeicTBuil (Oe3mericTBUA)
AMUHHUCTpAlUy, TMPEeAOCTaBISIIOMX MYHUIUMNAIBHYIO YCIOYry, HUX JOJDKHOCTHBIX JIMI[ JIHOO
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MYHULUNATBHBIX ~ CIY)KaIlUX MOCPEJICTBOM pas3MelleHus HHPOpMalMd Ha CTEHJaX B MeCTax
MPEAO0CTABJICHHSI TOCYTAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT, HA UX O(UIIMATIbHBIX caiTax, Ha PIIT'Y;

B) KOHCYJIBTUPOBAHUE 3asBHUTEIICH O MOpSIKEe 00XKalOBaHUs pEUICHUH U JeUCTBUi (Oe3melicTBUsA)
OpraHoB, MPEAOCTABIAIONIMX [OCYJapCTBEHHbIE U MyHHUIIMIIAIBHBIE YCIYTH, X JOJKHOCTHBIX JIML JINOO
MYHULUNATBHBIX CIYXAaIUX, B TOM YHUCIE 10 Telae(oHy, 3JeKTPOHHOH 1oUTe, IPU JIUYHOM IPUEME;

T') 3aKJII0OYEHHE COTJIANICHUI O B3aMMOJICUCTBUM B YacTu ocymiecTBieHns M®IL] npuema xanob u
BBIJIa4M 3aBUTENISIM PE3YJIbTaTOB PACCMOTPEHHUS KaJl00;

1) (opMupoBaHME M NPEICTABICHHE €XKEKBAPTAIbHO B MUHHMCTEPCTBO T'0OCYAapCTBEHHOIO
ynpaBiieHUs, ”HPOPMALIMOHHBIX TEXHOJIOTUN U CBsI3U MOCKOBCKOH 00JaCTH OTYETHOCTH O MOJTYYEHHBIX
U PACCMOTPEHHBIX jkajo0ax (B TOM YHUCIE O KOJUYECTBE Y/IOBJICTBOPEHHBIX U HEYJIOBIETBOPEHHBIX
kKanoo).

28.18. B AnmuHucTpanuu, ONPENENSIOTCS YIOJHOMOYECHHBIE HAa PACcCMOTpPEHHE IKallod
JOJDKHOCTHBIE JINIA, KOTOPbIE 00€CIeUnBaloT:

a) MpHUEeM U PACCMOTPEHHE Kaj00 B COOTBETCTBUU C HACTOSIIIUMHU TPEOOBaHUSIMU;

0) HampaBiieHHE KaJ100 B YIIOJTHOMOYEHHBIN Ha UX PACCMOTPEHUE OPTraH;

28.18. B cnyuae ycTaHOBIEHHS B XOJleé WU MO pe3yjbTaTaM PAacCMOTPEHHUs KaloObl MPU3HAKOB
COCTaBa aJIMMHUACTPATUBHOIO MPAaBOHAPYIIECHHUs, PEAYyCMOTpeHHOro craTheil 5.63 Konekca Poccuiickoit
@enepanii 00 aJAMUHUCTPATUBHBIX IPABOHAPYIICHUSAX, WM MPHU3HAKOB COCTAaBa MPECTYIUICHUS
JOJDKHOCTHOE  JIMIIO, YTIOJIHOMOYEHHOE Ha paccMOTpEHHE KajloO, He3aMeIJIUTENIbHO HarpaBiseT
COOTBETCTBYIOIIIME MaTepuajbl B OpraHbl MPOKYpPaTyphI.

28.19. B cnyuyae ycTaHOBIEHMs B XOJl€ MJIM IO pe3ysbTaTaM PacCMOTPEHUs >KaloObl MPU3HAKOB
COCTaBa aJMHUHUCTPATHBHOTO TMPABOHAPYIICHHS, MPEIyCMOTPEHHOTO TiaBod 15 3akoHa MocCKOBCKOM
obmactu ot 4 mas 2016 roma Ne 37/2016-O3 «Konexc MockoBckoii obmactu 00 aIMUHHCTPATUBHBIX
MIPaBOHAPYILIEHUSAX» TOJDKHOCTHOE JIMIIO, YIIOJHOMOYEHHOE Ha PACCMOTpPEHHUE Kajio0, He3aMeTUTEIbHO
HaIpaBJII€T COOTBETCTBYIOLME MaTepHagbl B MMHHCTEPCTBO TIOCYJAapCTBEHHOIO  YIPaBIEHUS,
MH(OPMALIMOHHBIX TEXHOJOTUH U CBSI3U MOCKOBCKOM 001acTH.

28.20. JKanoba, mocTtynuBIIash B YIOJHOMOYEHHYIO Ha €€ pacCMOTpeHHe AJIMHUHHUCTPAIHIO,
MOJJIC)KUT PETUCTPALIMM HE TO3/HEE CJenylolero padoyero AHS co AHA ee nocryruieHud. JKamoba
paccMaTpuBaeTcs B TeueHHe 15 paboumx THEH co JHsS ee perucTpaiuu, eciud 0ojiee KOPOTKHUE CPOKU
pacCMOTpPEHHUS KaJI0OBI HE YCTAaHOBJICHBI AIMUHUCTpAIMEH, YITOJTHOMOUYEHHON Ha €€ paCCMOTPEHHUE.

28.21. B ciyuae o0kanoBaHHUs OTKa3za AJMUHHUCTpAlMU, MpeAocTaBisionied MyHUIIUNAIbHYIO
YCIIyTY, €€ JOJKHOCTHOTO JIMIA WM MYyHHUIMIIAJIBHOTO CIIyXalllero B MpUeMe JOKYMEHTOB y 3asBUTEIS
a00 B HCIPABICHUM JIONMYIIEHHBIX ONEYAaTOK M OIMIMOOK MM B Cilydyae O0)KaJOBaHUS 3asiBUTENIEM
HapyUIeHHs] YCTaHOBJIEHHOTO CPOKa TaKMX HCIIPABJICHUH *anoba paccMaTpUBAaeTCs B TeUeHUE 5 pabouux
JTHEH CO JIHA €€ PErucTpaLuy.

28.22. Ilo pe3ymbraram pacCMOTpPEHHSI KajloObl B COOTBETCTBHM C 4YacThio 7 crtaThu 11.2
@enepanbHoro 3akoHa ot 27 wurong 2010r. Ne 210-®3 «O6 opranuzanuu HpegoCTaBICHUS
roCy/apCTBEHHBIX U MyHUIIMIIAIBHBIX YCIyT» YIIOJIHOMOYEHHOE Ha €€ pACCMOTPEHHE JIOJKHOCTHOE JIUIO
AJMMHUCTpAlMM TpUHUMAeT peleHue o0 YJIOBIETBOPEHHMH HKajdoObl JnMbOO 00 oOTkaze B ee
yIOBJIETBOPEHUH. Y Ka3aHHOE pelleHHe IpUHUMaeTcs B popme akTa A IMUHUCTPALIUH.

28.21. Ilpu yAOBIETBOPEHUM KAJIOOBI YMOTHOMOYEHHOE OJDKHOCTHOE JHIIO AJIMHUHHUCTPALUU
MIPUHUMAET UCUEPIBIBAIOIINE MEPHI 110 YCTPAHEHHUIO BBISBJICHHBIX HAapYLICHHUM, B TOM YHCIIE 110 BblJaye
3asgBUTENIO pe3ynbTaTa MyHUIMNAIBHON yCIyrd, He Mo3aHee 5 pabouyMx JHEW co JHS MPHUHATHUS
pELIeHMs, €CIIM MHOE HE YCTAHOBJICHO 3aKOHOIaTeNbcTBOM Poccuiickon denepanuu.

28.22. OrtBeT O pe3yibTaTaM pacCMOTPEHHs JKal00bl HaIlpaBisieTcs 3asBUTENIO HE MMO3AHEe AHA,
CIIEYIOIIEr0 3a JHEM MpPHUHITHUS pelleHus, B NucbMeHHOW ¢opme. B ciydae ecnu jxamoba Obuia
HanpaBjeHa B 3JeKTpoHHOM ¢dopme uepe3 PIII'Y, orBer 3asBuTento Hampasnsercs B JIMUHbIN KaOHHET
nocpenctsom PIITY.

28.23. B oTBere 10 pe3ysbTaTaM pacCMOTPEHHS JKaJTOObI YKa3bIBAKOTCS:

a) HAUMEHOBAaHUE OpraHa, MpPEIOCTaBIAONEr0 MyHHMIMNAIBHYIO YCIYry, PacCMOTpPEBILIErO
KanoOy, OJKHOCTb, (paMUiIMs, UMs, OTUYECTBO (IIPU HAJIUYUHU) €ro JOJDKHOCTHOIO JIUIA, MPUHSBILETO
pelIeHre 1o xajnooe;
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0) HOMep, Jara, MECTO NMPUHATHS PELICHHUs, BKIIOYasl CBEICHUS O JOJDKHOCTHOM JIMIIE, PELICHHE
uu aeiicTeue (6e3aeiicTBrEe) KOTOPOTO 00KaIyeTcCs;

B) amMmIus, UMsl, OTYECTBO (MPU HATMYHMH ) WM HAUMEHOBaHHE 3asBUTEIS,

T') OCHOBAHUS ISl IPUHSITHS PEIICHUS T10 KaI00¢e;

1) IPUHSATOE TI0 KAI00e PElICHUE;

€) B cly4yae, eclu jkajioba mpu3HaHAa OOOCHOBAaHHOM, - CPOKH YCTpPaHEHHUS BBISBJICHHBIX
HapyILIECHU, B TOM 4HCJIE CPOK IIPENOCTABICHU pe3yiabTaTa MyHUIMIIAIIBHON YCIIyTH;

’K) CBEJICHUS O MOPSIKE 00’KaTOBAHUS MPUHATOTO T10 JKaJI00€ perieHusl.

28.24. OrtBer mo pe3yjbTaTaM PACCMOTPEHUs >KAT0Obl MOANUCHIBACTCS YINOJHOMOYEHHBIM Ha
paccMOTpeHHe KanoObl JOKHOCTHBIM JINLOM AJIMUHUCTPALIUH.

28.25. B ciyuae mnpu3HaHMsA KajnoObl MOJyIeXkallell YAOBICTBOPEHUIO B OTBETE 3asBHUTEINIO,
naetcst uHpopMalus O JEWCTBUAX, OCYLIECTBIISIEMBIX OpPraHOM, IMPEJOCTABISIIOIIUM MYHUIIUIATBHYIO
yCIyTy, MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3anueil, mpeaycMoTpeHHoi dacThio 1.1. cTaTtbeit
16 denepanpHoro 3axkoHa «OO0 opraHu3aliy MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIUMAIbHBIX
ycIoyr», B IeNsAX He3aMeAJIUTEIbHOI0 YCTPAaHCHHMs BBIABICHHBIX HapyILIEHUH TpH  OKa3aHUU
MYHHIMITAIBHON YCIYTH, a TaK)Ke MPUHOCITCS U3BMHEHHUS 32 JIOCTABJIEHHBIE HEYJJOOCTBA U YKa3bIBaeTCs
uHbopMalUs O MAATbHEHUIIMX JEHCTBHUAX, KOTOpbIE HEOOXOAMMO COBEpIINTH 3asABUTEII0 B LEJIX
MOJIy4E€HUSI MyHUIIMIAIIbHON yciyru. B ciydae npu3HaHus *anoObl He Mojsexaniell ya0BIeTBOPEHHUIO B
OTBETE 3asBUTEIIO JAIOTCS ApIyMEHTHPOBAHHBIE PA3bsICHEHHS O MPUUYMHAX MPUHATOTO PELICHHUs, a TAKKe
nH(popMalus 0 MOpsiIKe 00KaT0BaAHUS IPUHITOIO PELLICHUS.

28.26. YNOJIHOMOYEHHOE Ha pPAcCMOTPEHHME >KAIOObl JOJDKHOCTHOE JHMIO AJMUHUCTpAIUU
OTKa3bIBaeT B YAOBJIETBOPEHUH KaJI00bI B CIEAYIOLINX CIydasiX:

a) HaJIM4ue BCTYIMBIIETO B 3aKOHHYIO CHIIy PELIeHHs CyAa, apOuTpa)kKHOTO CyJa IO Kajnode o ToM
e MPEeMETE U 10 TEM )K€ OCHOBAHUSM;

0) moxaya xanoObl JIUIIOM, TIOJTHOMOYHS KOTOPOTO HE MOATBEPKACHBI B MOPSJIKE, YCTAHOBIEHHOM
3aKoHOJaTenbCcTBOM Poccuiickort denepannu;

B) HAJIMYME PELICHUS T10 jKajo0e, MPUHATOrO paHee B COOTBETCTBUU C HACTOSIIIUMH TPEOOBAaHUSAMU
B OTHOIIEHHMH TOTO K€ 3aBUTENS U 110 TOMY K€ IPEIMETY KaJI0OBbI.

28.27. YHOIHOMOYEHHOE Ha pacCMOTpPEHHE KaloObl JOKHOCTHOE JIMIO AJMUHUCTpAIMU BIPaBe
OCTaBUTH Kano0y 0€3 OTBETA B CICAYIONIUX CIydasiX:

a) HAJIM4YME B )Kao0e HEeLEH3YPHBIX JTHMO0 OCKOPOUTENBHBIX BBIPAXKEHUH, YyTPO3 KU3HH, 3A0POBBIO
1 UMYILIECTBY JOJIKHOCTHOTO JIUIA, & TAKXKE YJIEHOB €ro CEMbH;

0) oTCyTCTBUE BO3MOXHOCTHM IPOYMTATh KaKylO-THOO 4YacTh TEKCTa KajJoObl, (aMHIUIO, MM,
0TYeCTBO (IIPU HATMYKKU) U (WJIM) IOYTOBBIN a/ipec 3asBUTEINS, YKa3aHHbIE B jKajo0e.

28.27.1  VYNOJXHOMOYEHHBI Ha  pPacCMOTPEHHME  JKAJIOObl  OpraH,  MPeAOCTABISAIONINN

MyHUIIMIATIBHYIO YCIYTY, MHOTO(QYHKIHMOHAJIBHBIN LIEHTp, NpUBJIEKaeMas OpraHU3alUs, y4peIuTelb
MHOTO(YHKIIHOHAJIBHOI'O LIEHTPa COOOIIAIOT 3asBUTEIIO 00 OCTAaBIEHUH kKajlo0bl Oe3 0TBEeTa B TeUeHHUE 3
paboumx AHEH CO JIHS PETUCTPALIUU HKaJIOOBI.

VI. IIpaBuia 06padoTKH NepPCOHAIBHBIX JAHHBIX NP NpeAocTaBJIeHnH MyHUIUNIAIbLHOH
yeayra

29. Ilpaguna oopadomku nepconanbrvix OAHHBIX NPU npedocmasnenuu MynuyunanvHoi

yeayzu

29.1. O6paboTKka MEepPCOHAIBHBIX MaHHBIX MPU MPeJOCTaBICHUM MyHUIMNAIBHOW YCIyTH
OCYIIECTBJISIETCS HAa 3aKOHHOM M CHpaBeUIMBOM OCHOBE C Y4eTOM TpeOOBaHHM 3aKOHOJATENIbCTBA
Poccutiickoit deneparuu B chepe NepCOHATBHBIX TaHHBIX.

29.2. O0paboTKa TEpCOHANBHBIX JAHHBIX TP MPENOCTAaBICHUM MYyHHIMNAIBHOW YCIyTH
OTPAaHUYMBAETCS JOCTH)KEHHEM KOHKDETHBIX, OIPENEICHHBIX HACTOSIUMM AJMUHUCTPATUBHBIM
perimamenToM meneid. He momyckaercs oOpaOoTka MepCOHANBHBIX JAaHHBIX, HECOBMECTHMAS C LEISIMHU
cOopa NepcoHaNbHBIX TaHHBIX.

29.3. O6paboTKe TOJIekKAT TOJBKO TIEPCOHAIBHBIC JIAaHHBIC, KOTOPHIC OTBEYAIOT IIEJISM
X 00pabOTKH.
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29.4. llenpto OOpaOOTKM TMEPCOHANBHBIX JIAHHBIX SBJSETCS  HCIOJNHEHHE JIOJDKHOCTHBIX
00s3aHHOCTEl W TOJHOMOYMH cleuuanucTaMd AJMUHUCTPAlMM B IpoLiecce MPEeAOCTaBICHUS
MyHuULUIIaNBbHON yCIIYTH, @ TaKKe OCYIIECTBIEHUs YCTAaHOBIEHHBIX 3aKOHOIATENLCTBOM Poccuiickoiu
denepanuu rocy1apCTBEHHBIX (QYHKIUN MO0 00pabOTKe Pe3yIbTaTOB MPEI0CTaBICHHONM MyHUIIMITATIbHON
YCIIyTH.

29.5. Tlpu o6paboTke MEpPCOHATBHBIX JaHHBIX B MENAX MPEAOCTABICHUS MyHUITUTIATBHOW YCIyTH
HE J0omycKaeTcsi o0beqUHEeHne 0a3 JaHHBIX, COJAEPIKAIIUX MEPCOHANbHBIE JaHHbIE, 00paboTKa KOTOPBIX
OCYIIECTBIISIETCS B LI€JIAX, HECOBMECTUMBIX MEXKY COOOM.

29.6. Conepxanue 1 00beM 00pabaThIBa€MBbIX NEPCOHAIBHBIX JAaHHBIX JIOJKHBI COOTBETCTBOBATH
3asIBJICHHOMN LEeJH 00paboTKH. ObpabatbiBaeMble NePCOHAIbHbIE JTaHHbIE
HE JIOJDKHBI ObITh U30BITOYHBIMU TIO OTHOIICHHIO K 3asSBICHHON e UX 00pabOTKH.

29.7. Tlpu 06paboTKe MepCOHATBHBIX JAHHBIX TOJDKHBI OBITh 00ECIIeYeHBl TOYHOCTh IEPCOHATBHBIX

JTaHHBIX, 170.4 JIOCTaTOYHOCTb, a B HEO0OXOTUMBIX CIy4asix u aKTyaJIbHOCTh
M0 OTHONICHHWIO K IIeJM OOpaOOTKM TMEepPCOHATBHBIX JAaHHBIX. [[OJDKHOCTHBIE JHIa AJIMHHHCTPAIUHA
JIOJIKHBI IIPUHUMATh HE0OX0TUMBbIE MEpBbI 6o obecrneunBaTh

UX MPUHATHE 110 YJAIECHUIO UM YTOUHEHUIO HETIOJIHBIX MJIM HETOYHBIX TAaHHBIX.

29.8. XpaHeHHEe MEPCOHATBHBIX JaHHBIX JOJDKHO OCYIIECTBIATHCS B (OpMe, MO3BOJSIONICH
onpeAenuTh CyObeKTa IMepCOHAJIbHBIX JAaHHBIX, HE JOJIbIIIE, YeM 3TOro TpelOyeT Ieilb 00paboTKu
NEPCOHATBHBIX JTAHHBIX, €CIM CPOK XpaHEHHs MEPCOHAIBHBIX JAHHBIX HE YCTAHOBJIEH (enepaabHbIM
3aKOHOAATEIbCTBOM, 3aKOHOJATENbCTBOM MOCKOBCKOW 00JacTH, JOTOBOPOM, CTOPOHOW KOTOPOTO,
BBIFOJIONIPHOOpETaTeIeM WM MOPYUYHUTEIEeM IO KOTOPOMY SIBISETCS CyOBEKT NEepCOHANbHBIX TaHHBIX.
OO6pabaTbiBaeMble TEPCOHAIBHBIC JTAHHBIE TO/JIEKAT YHUYTOXKEHUIO JIMOO 00€3THYUBAHUIO T10
JNOCTUKEHUU Leneu 00paboTKu WIH B cilydae yTpaTsl HE00X0IUMOCTH
B JJOCTHKEHHUH TUX LIEJIeH, eCIM HHOE HE MPEyCMOTPEHO 3aKOHO/1aTeIbCTBOM.

29.9. B coOTBEeTCTBUU C 1I€JIbI0 0OpaOOTKU NMEPCOHANBHBIX JaHHBIX, yKa3aHHOH B MyHKTe 29.4.
HACTOSIIEro AJMUHUCTPATUBHOTO perjaMeHTa, B AJIMUHUCTpaluu 00padaThiBalOTCS MEPCOHAJIbHBIE
naHHble yka3zaHHble B 3asBieHuu ([Ipunoxkenue 6 k HacTosueMy AJIMUHHCTPATUBHOMY pErjaMeHTy) U
MpHIaraéMbIXx K HEMy JTOKyMEHTaXx.

29.10. B cooTBeTCcTBUU € 1IeNBI0 00paOOTKU MEPCOHAIBHBIX JAHHBIX, YKa3aHHOW B MyHKTe 29.4.
HACTOSIIEro AJMHMHUCTPATUBHOIO PEIJIAMEHTa, K KaTeropusM CyOBEKTOB, IEpPCOHAIbHBIC JIaHHBIE
KOTOpbIX 00pa0aThiBalOTCS B AJMHMHUCTpPALMM, OTHOCATCA (PU3MYECKHEe, IOPUIMYECKHE JHMLIA U
UHAUBUAYaIbHbIE MpEeANpPUHUMATENH, OoOpaTHBIIMECS B AJIMUHUCTPALMIO 3a MPEAOCTaBICHHEM
MyHHULIMTIATBHON YCIYTH.

29.11. Cpoku 006pabOTKH U XpaHEHUS YKa3aHHBIX BBIIIE MEPCOHAIBHBIX JaHHBIX ONpPEIEISIOTCS B
COOTBETCTBUM CO CPOKOM JCHCTBUS COTJAlllEHHs C CyOBEKTOM, a TakKXe HHBIMH TpeOOBAHUAMU
3aKOHOJATEIbCTBA U HOPMATUBHBIMHM JOKyMeHTamu. [lo ucTeyeHHio cpokoB 0OpabOTKM M XpaHEHUs
NEePCOHAJIbHBIC JaHHbIE MOJUIEkKAT YHUUYTOXKEHUIO JINOO 00E3IMYMBAHUIO, €CIIM HHOE HE MPETyCMOTPEHO
3aKOHOJATEIbCTBOM.

29.12. B ciay4ae JOCTHOXKEHUS el 00pabOTKU MEepCOHANbHBIX JaHHBIX AJMUHHMCTpaLus o0s3aHa
MPeKpaTuTh 00pabOTKy MEPCOHAIbHBIX JAHHBIX WM OOECHeuuTh €€ MpekpalleHue (ecau odpaboTka
IIEPCOHANIBHBIX JIAaHHBIX OCYLIECTBIIACTCA JPYI'MM JIMLOM, JEHCTBYIOIIMM II0 €ro IHOpPYYEHHUIO
YHUUTOXKUTh [EPCOHATbHBIE JaHHBIE WM 00ECIIEUNTh X YHUUTOXKEHHUE (eciau o0paboTKa MepcoHaNbHbBIX
JAHHBIX OCYIIECTBIISETCS APYTMM JIMLIOM, AEHCTBYIOLIUM II0 €r0 MOPYYEHHIO B CPOK, HE ITPEBBIIAIOIINN
30 gHel ¢ JaThl JOCTHXKEHUS LEelNd 00pabOTKU MEPCOHANBHBIX JIaHHBIX, €CIM MHOE HE MPEAyCMOTPEHO
CIIy’)KeOHBIM KOHTPAKTOM, JIOTOBOPOM MJIM COIJIAIICHHEM, CTOPOHOM KOTOPOro sBIsETCS CyOBEKT
MEPCOHANBHBIX JAHHBIX, JUOO ecau AJMHHHCTpAlUsl HE BIpPaBe OCYLIECTBIATH 0O0paboOTKy
NEpCOHAJBHBIX JIAaHHBIX 0e3 corjacus CcyObeKkTa MEepCOHAJbHBIX JIAHHBIX HAa OCHOBaHUSX,
MPEYCMOTPEHHBIX (eiepaTbHBIMHI 3aKOHAMH.

29.13.B cnywyae oOT3bIBa CyOBEKTOM IIE€pCOHANBHBIX JaHHBIX coOrJiacus Ha o00pabOTKy ero
MEPCOHATBHBIX JaHHBIX AJMHHHCTPAIUS JOJDKHA TIPEKPATUTh HMX 00paboTKy WM 00ecnednTh
IpeKpalleHue Takoi o0paboTku (ecau oOpaboTka MEPCOHAIBHBIX JAaHHBIX OCYLIECTBISIETCS IPYyTrUM
JUILOM, JEHCTBYIOIMM M0 MOPYYEHHUI0O AJMMHUCTpALMM U B CIy4yae, €CJIM COXPaHEHUE MEePCOHAIbHbBIX
JAHHBIX Oosiee He TpedyeTcs Ui 1esaei 00paboTKH MePCOHANBHBIX JaHHBIX, YHUUTOXHUTD IIEPCOHATIbHBIE
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JAHHBIE WJIM 00ECIEYUTh UX YHMUYTOXKEHHE (eciu 0O0paboTKa MEepCOHAJIBHBIX JAHHBIX OCYIIECTBIISAETCS
JPYTUM JIUIIOM, JEUCTBYIOIIMM MO MOPYYEHUIO AJIMUHUCTpPALlMM B CPOK, HE MpeBblmatomuii 30
KaJICHJAPHBIX JTHEH ¢ AaThl MOCTYIJICHUS YKa3aHHOTO OT3bIBA, €CIIM MHOE HE MPEAYCMOTPEHO CIIy)KEOHBIM
KOHTPAaKTOM, JOTOBOPOM WJIM COTJIAIIEHWEM, CTOPOHOM KOTOpPOrO SIBISETCS CYOBEKT IMEpPCOHAIbHBIX
JAHHBIX, MO0 ecnu AJIMUHHCTpalUsl HE BIPABE OCYLIECTBIATH 00paOOTKYy MEpPCOHANIBHBIX JaHHBIX 0e3
coriacus CyObeKTa MEpPCOHANbHBIX JIAHHBIX Ha OCHOBAHMSX, NPEIyCMOTPEHHBIX (enepanbHbIMU
3aKOHaMHU.

29.14. YHUYTOXKEHUE JTOKYMEHTOB, COJEPIKAIIMX IE€PCOHAIbHbIC JaHHbIC, YTPATUBIIUX CBOE
IIPAKTUYECKOE 3HAUYEHUE U HE NMOAJIEXKAIUX apXUBHOMY XPAaHEHHUIO, IPOU3BOJIUTCS HA OCHOBAHMU aKTa
YHUUTOKEHUS IEPCOHAIBHBIX JaHHbIX.

29.15. YnoaHOMOYEHHbIE JIUIa Ha MOJy4YeHue, o0padoTKy, XpaHeHHe, Nepegady u Jodoe Apyroe
HCIOJIb30BaHNE NIEPCOHANIBHBIX JaHHBIX 00SI3aHBI:

1) 3HaTh U BBINOJIHATH TPeOOBaHUS 3aKOHOJATENbCTBA B 0O0JACTH OOECICUEHUS 3alUTHI
MEePCOHANBHBIX JAHHBIX, HACTOSIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTa,
2) XpaHUTh B TailHE WM3BECTHbIE MM IEPCOHAIbHbIE JaHHbIC, WHPOPMHPOBATH O (hakTax

HapyHICHHUA IIOpsaaKa 06pau1eH1/151 C MNEpCOHAJIbHBIMU OaHHBIMH, O IONBITKAX HCCAHKIHWOHUPOBAHHOI'O
A0CTyIIa K HUM;

3) coOnrofaTh MpaBHJa MCIOJNb30BAHUS MEPCOHANBHBIX JaHHBIX, MOPSAIOK HX yueTa
U XpaHEHMs], UCKIIOYUTD JOCTYIl K HUM ITIOCTOPOHHUX JINLL;
4) o0Opa0aThIBaTh TOJBKO T€ MEPCOHAJBHBIE JAHHBIC, K KOTOPHIM MOJy4Y€H JOCTYyH B CHILY

WCTIOJTHEHUS CITY)KEOHBIX 00S3aHHOCTEH.

29.16. [Ipu 00paboTKe TEPCOHANBHBIX JAHHBIX YIOJHOMOYEHHBIM JIMIIAaM Ha TOJy4YeHHE,
00paboTKy, XpaHeHue, epeaady u Jrd0e APYyroe UCIOIb30BAHUE MTEPCOHATBHBIX JAHHBIX 3aMPeIacTCs:

1) WCIIOIh30BaTh CBEACHMS, COJIEP)KAINE MTEPCOHANBHBIC JaHHbBIC, B HECITY)KEOHBIX LETAX, a
Tak)Ke B CIY>KEOHBIX ILIETSAX - MPU BEACHUU MIEPETOBOPOB MO TeIePOHHOMN CETH, B OTKPBITOM MEpEmucKe,
CTaThSX M BBICTYILJICHUSX;

1) nepenaBaTh MEPCOHANBHBIC JaHHBIC MO0 HE3AIIMIICHHBIM KaHalaM CBS3U (TeJeTauIl,
(akcumMuIbHAs CBSI3b, DJCKTPOHHAS TOYTa) O€3 WCHOJB30BaHUS CEePTUGUIUPOBAHHBIX CPEICTB
KpunTorpaguueckoi 3aiuTsl HHPOPMAIUH;

2) BBITIOJTHATh HA JIOMY paOOThI, CBSI3aHHBIE C HCIIOJIH30BAHMEM MEPCOHAJBHBIX JTAHHBIX,
BBIHOCUTH JJOKYMEHTHI U IPYTUE€ HOCUTENH HHPOPMAIINH, COAEpKAIINE TEPCOHANBHBIE JaHHbIE, H3 MECTa
WX XpaHEHUS.

29.17. Jluua, yrnoiHOMOYEHHbIE HA TIOTy4YeHUe, 00paboTKy, XpaHeHHe, Nepeady U Jrdoe Apyroe
WCIIOJIb30BaHUE TIEPCOHAIBHBIX JaHHBIX, BUHOBHBIE B HapyIIEHWU TPEOOBAaHUN 3aKOHOJATEIHCTBA O
3allUTE EPCOHANBHBIX JAHHBIX, B TOM YHCJIE JOMYCTUBILINE pa3riiallleHle MepCOHANbHBIX JaHHBIX, HECYT
TUCHUIIMHAPHYI0,  aIMUHHUCTPATUBHYIO,  TPAXKIAHCKYI0 U  YTOJOBHYKD  OTBETCTBEHHOCTb,
MPEeAyCMOTPEHHYIO 3aKOHOIaTeILCTBOM Poccuiickoit deneparuu.

29.18. AnMUHHCTpanus AJIA 3alIUThI IEPCOHATBHBIX TAHHBIX OT HEMPABOMEPHOTO WIIM CIIy4ailHOTO
JocTyna K HHUM, YHHUYTOXEHHUS, W3MEHEHHS, OJOKHpPOBaHHS, KOMHPOBAHUS, MPEIOCTaBICHUS,
pacrpocTpaHeHUs] IEPCOHATBHBIX JAHHBIX, 4 TAKKE OT MHBIX HEMPABOMEPHBIX JIEUCTBHI B OTHOIICHUH
MEPCOHAIbHBIX JAaHHBIX, IPUHUMAET MEPHI 3aLUThI, IPEyCMOTPEHHBIE 3aKOHO1AaTEILCTBOM Poccuiickoii
denepanuu.
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B AIMUHUCTpaTUBHOM perilaMeHTe UCIIONIb3YIOTCS CIeAYIOLIIe TEPMUHBI U ONpeIeICHHUS:

AJIMUHHCTpAITUS

AJMUHUCTPATUBHBIH
peraamMeHT

ECHA

3asBUTEID
3asgBUTECID,

3aperucTPUPOBAHHBIN
B ECUA

3agaBienue

JInuHbIA KaOUHET

Moaynb OKa3aHUs
ycayr EUC OY

MyHununansHas
ycayra

OpTaHbl BJIaCTHU
OpraHu3anusa

mpocTasd SJICKTPOHHAA
noAnucCh

PIIT'Y

[Ipunoxenue 1

Kk TumoBo#t hopmMe aAMUHUCTPATUBHOTO periIaMeHTa

IpeAocTaBiIeHuss MyHUIMIIAIIBHON yCIIyTH

TepMuHBI M onpeaeIeHUsA

AIMUHHCTpanus TOpPOACKOro okpyra JlotommHo MOCKOBCKOH
o0Jacty;

AJIMAHHUCTpPAaTUBHBIN periaMeHT o IIPEIOCTABIICHUIO
MyHULMIAIBHOW ycimyrn «Bblgada BeIIMCOK M3 peecTpa
MYHHIMITAIEHOTO UMYIIIECTBAY;

¢benepanbHas rocyJapcTBeHHas MH(OpPMAIMOHHAas  cHcTeMa
«Enunas cuctema uAeHTHUPUKAMM W ayTeHTU(DUKAIUK B
UHPPACTPYKTYpE, o0ecreunBaroIei UH(POPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJEHCTBHE HH(OPMALMOHHBIX CHUCTEM,
UCIOJb3YEMBIX JJI1 IPENOCTABICHUS TIOCYJAapCTBEHHBIX H
MYHHIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOM popme»;

ouno, oOpamatomeecs ¢ 3adBICHMEM O IMPEAOCTaBICHUU
MyHuIMInaapsHON yCIyTH;

ouno, ooOpalmaronieecs C  3asABICHHEM O  IMPEAOCTABICHUU
MyHuMnansHOM yclIyr, uMmeromniee y4eTHyro 3anuch B ECHUA,
MIPOLIEAIIYIO TIPOBEPKY, a JUYHOCTH MOJIb30BATENS MOATBEPKIACHA
HajuIexamuM o0pa3oM (B JIOOOM M3 LIEHTPOB OOCITYKHBAaHUSA
Poccuiickoit ®eneparuu mnn ML MockoBckoit obnactn);
3ampoc O  MPENOCTaBICHUM  MYHHIMIAIBHOM  YCIYTH,
IIPEICTaBICHHbBIN JTH0OBIM IIPEyCMOTPEHHBIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM CIIOCOOOM;

ceppuc  PIII'Y, NO3BOJLIOIIMN  3asBUTENO  IOJydYaThb
nHpOpMaNMI0O O XoAe OOpaOOTKW  3asBICHHM, ITOJAHHBIX
nocpeactsom PIITY;

MOYJIb OKa3aHUsl YCIyr €IWHONW WH(GOPMAIMOHHOW CHUCTEMBI
OKa3aHUs yCIIyT, yCTAHOBJICHHBIN B A IMUHUCTpALUY;

MyHUIMIIAJIbHAs  yCJyra «Bplgaya  BBIIHMCOK M3 peecTpa
MYHHUIUIIAJIBHOTO UMYIICCTBA

TrOCYJapCTBEHHBIC OpraHbl, Yy4YacTBYIOIIME B IPEAOCTaBICHUU
rOCYJapCTBEHHBIX U MyHULIMIIATIBHBIX YCIIYT;

OpraHu3aluy, Y4acTBYIOLIUE B IIPEAOCTaBICHUH
rOCy/IapCTBEHHBIX ¥ MYHMIMIAIbHBIX YCAyr (B TOM YHCIE
MI0JIBEZIOMCTBEHHBIE YUPEKACHU);

JJIEKTPOHHAS TOJIHUCH, KOTOPas MOCPEACTBOM HCIOJIb30BAHUS
KO/MOB, Mapojied WIM MHBIX CpEJICTB MOATBEpXkaaeT (akT
(bopMHUPOBaHHUS HIIEKTPOHHOH TTOANUCH ONPEACTIEHHBIM JTUIIOM;
rocyJapcTBeHHass MH(pOpMalMOHHAs cucreMa MOCKOBCKOM
obnactu «Ilopran rocynapcTBEHHBIX W MYHHUIMHAIBHBIX YCIIYT
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CEpBUC PIIT'Y
«Y3HaTh cTaryc
3asBICHUS»

cetb MuTEpHeT
YAOCTOBEPSIOLIUI
LEHTP

YCUJIEHHAs
KBaTH(UITUPOBAHHAS
DIIEKTPOHHAS
noxnuch OI1

¢aiin tokymeHTa

AIIEKTPOHHBIH  00pa3
JOKyMEHTa

3JIEKTPOHHBIN
JOKYMEHT

MockoBcKoO# 0o0sacTi», pacrojiokeHHas B ceTu MHTepHeT mo
azapecy http://uslugi.mosreg.ru;

ceppuc  PIII'Y,  mno3BoisAOIMKM  IONYYUTh  AKTyaJbHYIO
nHpopManMIO O TEKyIleM cTaryce (dTame) paHee TOJIaHHOTO
3asBICHUS,

MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHAs ceTh «IHTepHeTY;
YAOCTOBEPAIOIIUNA LEHTP, AKKPEAUTOBAaHHbIM MUHUCTEPCTBOM
CBSI3M M MacCOBbIX KOMMYHUKalui Poccuiickoit deneparum.

9JIEKTPOHHAsI TOAMKCH, BBIIAHHAS Y JOCTOBEPSIOMIUM LIEHTPOM,
MOJIyYeHHasl B pe3yJbTaTe KpunTorpauueckoro mpeodpasoBaHus
uHpOpPMALUK C HUCHOJIB30BAHUEM KIIIOYa 3JIEKTPOHHOM IMOJIIUCH,
MO3BOJISIET  ONPENENUTh JIUIO, IOJANHUCABIIEE 3JIEKTPOHHBIN
JIOKyMEHT, OOHapyXuTh (aKT BHECEHHMS M3MEHEHUH B
JIEKTPOHHBIN JOKYMEHT I1OC]IE MOMEHTa €ro MOAMHUCAHUs, KoY
MIPOBEPKH 3JIEKTPOHHON MOJIMUCH yKa3aH B KBAJTH(PHUIHUPOBAHHOM
ceptudukare;

AJIEKTPOHHBIH ~ 00pa3  JOKYMEHTa,  TOJIyYE€HHBIH  IyTeM
CKaHMPOBaHUS IOKYMEHTa B OyMakHOU (popme.

JOKYMEHT Ha OyMaXHOM HOCUTeNe, MpeoOpa3oBaHHBIA B
UIEKTPOHHYIO (HOpMY MyTEM CKaHUPOBAHMS C COXPAHEHHEM €ro

PEKBU3UTOB;
JTOKyMEHT, HH(opManys KOTOPOro MpeoCTaBlICHA B YJICKTPOHHOMN
dopmMe HM  moamMCcaHAa  YCWJICHHOH  KBaIM(UIUPOBAHHOM

3JIEKTPOHHOMU MOJIUCHIO.
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[Ipunoxenue 2
Kk TumoBo#t hopmMe aAMUHUCTPATUBHOTO periIaMeHTa
IpeAocTaBiIeHuss MyHUIMIIAIIBHON yCIIyTH
CnpaBoyHasi ”H()OpMaIUA 0 MeCTe HAXO0KIAeHUs, rpaduke padoThbl, KOHTAKTHBIX TejJdedoHax,
aJpecax 3JIeKTPOHHON MOYThHI AIMMHUCTPAIIMN U OPraHU3alUil, y4aCTBYIOIIUX B NPeI0CTABICHUU
U MHPOPMHUPOBAHMH 0 MOPSIAKeE NMpeaocTaBjaeHusi MyHUIIUTIAJIbHOH yCIYyTH

1. Yka3zaTb HauMeHOBaHHEe AJIMUHHUCTPALIMH.

Mecro HaxoxaeHus: 143800, MockoBckast 06:1acTh, JIoTommHckuit paiioH, moc. JloromuHo, yiI.
HentpanbHas, a.18.

I'paduk pabotsl: npuem Benercs no Bropaukam: ¢ 08.00 go 17.00 (nepepsiB 12.00-12.45)

[Tourossrii agpec: 143800, MockoBckas o6nacts, JloTommHckuit paiton, moc. JlotomuHo, yiI.
Henrpanbhnas. J1.18.

KonTakTtHsiii Tenedon: 84962871560

lNopstuast nuams ['ybepratopa MockoBckoi obmactu: 8-800-550-50-03

OdunmanbHbIil caiT B MH()OPMALIMOHHO-KOMMYHHKAIIMOHHOU ceTh « IHTepHEeT»: WWW.JIOTOIIHHBE. PG
Anpec snekTpoHHOM NouThl B ceTh MHTepHeT: komui@mail.ru

2. CnpaBouHas nngopmanus o Mecte HaxoxaeHnss M®II, rpadpuke padboTbl, KOHTAKTHBIX
TeJie(poHAX, aJpecax 3JIEKTPOHHOM MOYThI

Wndopmanus npuBeseHa Ha caiTax:

- PIII'Y: uslugi.mosreg.ru

- MO®II: mfc.mosreg.ru
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[Ipunoxxenue 3
Kk TumoBo#t hopmMe aAMUHUCTPATUBHOTO periIaMeHTa
IpeAocTaBiIeHuss MyHUIMIIAIIBHON yCIIyTH

IHopsaok nojyyeHusi 3aMHTEPECOBAHHBIMH JTMLIAMY HH(pOPMaLIUM 0 BONIPOCAM MPEI0CTABICHUS
MyHuuunadbLHOM yCJIyru, cBeJleHuil 0 Xxoe npeaocrapjieHuss MyHMUUNAAbLHON YCJIYI'd, OPsAKeE,
(¢opme n mecTe pasmenieHus HHPOPMALMH O NOPSIAKE NMPeA0CTABJIeHUs1 MyHMUMNIAIBHON yCIyru

1. Nudopmanus o npenocrapneHu MyHUIMNAIBHON YCIYTH pa3MeIaeTcsl B AJIEKTPOHHOM
BHJIE!

a) Ha opUIMATIEHOM caiiTe AIMUHUCTPALIMA — WWW.JIOTOIIUHbBE. P);

0) Ha nopramax  uslugi.mosreg.ru, gosuslugiru Ha  CTpaHMIaX, IOCBSIIEHHBIX
MyHHIIMTIaTBHON YCITyTE.

2. Pa3zmMerieHHass B 3JEKTPOHHOM BHJE MHGpOpMAaLMs O MPEJOCTaBIeHUM MyHHUIMIAIBHOM
yCIIyTH JOJDKHA BKIIIOYATh B Ce0s:

a) HaMEHOBaHME, ITOYTOBBIE aJIpeca, CIIPaBOYHbIE HOMEpa TeIePOHOB, ajipeca IIEKTPOHHOM

MOYTHI, aipeca CaiToB AJAMHUHHUCTPAIINH;

0) rpaduk paboTel AIMUHUCTPAIUY;

B) TpeOoBaHUs K 3asBJICHUIO U IPUIATa€MbIM K HEMY JOKYMEHTaM (BKJIIOYas UX MEPEUYEHb);

r) BBIJIEPKKHU U3 IIPABOBBIX aKTOB, B YaCTH Kacarouleiicss MyHUIIMNAIBHON yCIIyTH;

1) TEeKCT AAMUHHUCTPATUBHOIO PErjaMeHTa C MPUII0KEHUSIMU;

e) KpaTKO€E OIMCaHUE MOpsiiKa peAocTaBieHuss MyHUIMIIAIBHON yCIIyTH;

K) oOpasnpl 0OpMIICHHSI JTOKYMEHTOB, HEOOXOAUMBIX ISl TOJy4eHHS MyHHUIMIAIbHOU
yCIIyTH, U Tp€OOBaHUS K HUM;

3) IepeueHb TUIIOBBIX, HAaUOOJIEe aKTyaJbHBIX BOIIPOCOB, OTHOCSIIMXCSA K MyHHUIIMNATbHON
yCIIyTe, U OTBEThI HA HUX.

3. KoncynpTupoBanue 1o  BompocaM  OpenocTaBieHus  MyHUMIMDANBHOM  yCIIyI'H
CHeLUANIUCTaMU AJIMUHUCTPALIMH OCYILECTBIIAETCS OECIIaTHO.

4. Nudopmuposanue 3asBureneit (mpencraBuTenei 3asBUTENCH) O MOPSIKE MPEIOCTABICHUS

MyHUIUNATBHON YCIIYTH OCYILECTBIIITCS Takxke 1o TenedoHy «ropstueit muaumny» 8-800-550-50-30.
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Boinucka u3 peecTpa MYHUIIHMIIAJBHOI'O UMYILIIECTBA

[Tpunoxenue 4
K TunoBo#i popmMe aIMHHUCTPATHBHOTO periiaMeHTa

npenocTaBieHuss MyHUIIMTIANBHON YCIyTH

®opMa BBINMCKHU U3 peecTpa

(Haumenosanue AomMunucmpayuu)

M0 COCTOSIHMIO HA .

KonuuectBo cTpanuir:
.| HammeHoBaHue . Oomas
Ne (PeecTpoBblii Kapacrposbiii -
30aHuSA MecToHaxoxIeHHE . JIOIIATb
n/n HOMeEp (ycJIOBHBIIi) HOMep
(momeneHust) 00beKTa, KB.M
Bun npasa:
CyObekT mpaga:
JlOKyMeHT-OCHOBaHUE I BHECCHHUS B PEECTp UMYIIECTBA:
Oo6mas niomwanb
Ne | PeecrpoBbiii | HammeHoBaHue KagactpoBblii 00beKTa, KB.M/
MecToHaxoxIeHUEe
n/m HOMeEp COOPYKeHHUSs HOMep NMPOTAKEH-HOCTb,
M/ €MKOCTb, Ky0. M
Bup npaga:
CyOnekT mpaga:
JIOKyMEHT-OCHOBAHUE Il BHECEHHUS B PEECTP UMYIIECTBA:
Oobmasn
.| HammeHoBaHue Pa3zpemennoe
Ne (PeecTpoBblii MecTto- Kanpacrtpo- | miomans
3eMeIbHOI0 9 Kareropusi | ucnoJib3oBa-
n/n HOMeEp HaXO0K/AeHHE BbIil HOMep [ 00bekTa,
y4yacTka HUe
KB.M
Bun npasa:
CyOmBexT mpaga:
JIOKyMeHT-OCHOBaHUE 1T BHECCHUS B PEECTP UMYIIECTBA:
HaunmeHoBaHnue
o0beKTa .
. HNuBenTapHblii HoMep/ | BanancoBas| OcraTouHas
Ne |PeecTpoBblii JBHKMMOT0O MecTo- .
HNneHTH(PUKALIMOHHBINA | CTOUMOCTB,| CTOUMOCTD,
n/n HOMep uMyuecTBa/ HAXO0XK/ACHUE
Homep (VIN) ThIC. Py0. ThIC. PYy0.
TPaHCIIOPTHOIO
cpeacTBa
Bup npaga:

CyOnekT mpaga:

HOKyMeHT-OCHOBaHI/Ie JJIs1 BHCCCHHA B PEECTPp UMYILICCTBA!

IMoanuch ynoJTHOMOYEHHOT O JTHIA

MLIIL.
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[Ipunoxenue 5
k Tunoso#i opMe aAMUHUCTPATUBHOTO
perjlaMeHTa NpegoCTaBICHUS
MyHuIUNaneHON yCIyTH
®dopma yBeqoMJIeHUSI 00 OTCYTCTBMH HH(pOPMaLIUH
B peecTpe MyHHIIMIIAJIbHOI0 HMYIIIECTBA
YBenomiienue 00 oTcyrcTBUM HHGOPMALMH B peecTpe MYHMIMNAJIBHOI0 HMYIIECTBA

(Haumenosanue Aomunucmpayuu)

. KanactpoBblii (yCIIOBHBIN, yUETHBIH,
Haumenosanue PeecTtpoBblit . o
MecTonaxoxaeHue oM UACHTU(PUKAIIMOHHBIN, HHBEHTAPHBIIN)
P HOMED
ITo cocrosHuo Ha . . yKa3aHHbI OOBEKT HE 3HAYUTCA B PEECTPe MYHHMLUNAIBHOTO
MMYILECTBA

(Haumenosanue Aomurnucmpayuu)

Ioanuch ynoJTHOMOYEHHOI'0 JTHIA
MLIL
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[Ipunoxenue 6
k Tunoso#i opMe aAMUHUCTPATUBHOTO
peraamMeHTa Mpe1oCTaBICHUs
MyHuIUNaneHON yCIyTH
®opma yBegomiieHust 00 0TKa3e B IPeJOCTABJICHUN HHPOPMALNHT
U3 peecTpa MyHHMUIMIIAJBHOI0 MMYLIIECTBA

YBeaomienune 00 0Tkase B IpeocTaBJIeHMd HHPOPMALIUT
U3 peecTpa MyYHHIIMNIAJBHOI0 HMYIIIECTBA

(Haumenosanue Aomurnucmpayuu)

KanactpoBblii (yCIIOBHBIN, yUETHBIH,
UCHTU(PHUKAIIMOHHBIN, HHBEHTAPHBIH )
HOMEp

HaunmenoBanue PeectpoBbiit
MecronaxoxacHue
HOMEp

I/IH(i)OpMaLII/IH B OTHOIICHUUA JAHHOT'O 06’LCKTa OTHECCHaA B HOpSII[Ke, yCTaHOBJICHHOM
3aKO0HOIaTeILCTBOM Poccutickoit Deneparnuu, K H”HGOPMAIIUU C OTPAHUYCHHBIM JJOCTYIIOM.

Ioanuch ynoJTHOMOYEHHOI'0 JTHIA
MLIL
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[Ipunoxenue 7

k Tunoso#i opMe aAMUHUCTPATUBHOTO
perjlaMeHTa NpegoCTaBICHUS
MyHuIUNaneHON yCIyTH

Cnucok HOPMATHBHBIX AaKTOB, B COOTBETCTBHUU C KOTOPBIMH OCYIIECTBJIACTCH
npeaocrasiaeHne MyHHIIMNIAABHOM YCJIYI'H

1. Koncrurymus Poccuiickoit ®enepamuu («Poccuiickas razera», 25.12.1993, N 237,
ounManbHBI MHTEpHET-MOpTall NMpaBoBoi MH(poOpManuu http://www.pravo.gov.ru, 01.08.2014,
04.07.2020, Cobpanue 3akonomarenbctBa Poccuiickoit deneparuu, 04.08.2014, N 31, ct. 4398).

2. @enepanbubiii 3akoH oT 27.07.2010 N 210-®3 «OO0 opraHuzanuu IperocTaBICHUs
rOCy/IapCTBEHHBIX M MyHHIMNAIbHBIX Yyciayr» («Poccuiickas razera», N 168, 30.07.2010,
Cobpanue 3akoHonatenbeTBa Poccuiickoit @enepanuu, 02.08.2010, N 31, ct. 4179).

3. ®enepanpubiii 3akoH oT 27.07.2006 N 149-03 «O0 uHdpopmanuu, HWHOOPMALMOHHBIX
TEXHOJOTUSAX W O 3ammre uHpopmauum» («Poccuiickas razera», N 165, 29.07.2006, Cobpanue
3akoHoaarenscTBa Poccuiickoit denepanuu, 31.07.2006, N 31 (1 u.), cT. 3448, «[lapnamenTtckas
razeta», N 126-127, 03.08.2006).

4. ®enepanbubiii 3akoH oT 27.07.2006 N 152-®3 «O nepconanbHBIX HaHHBIX» («Poccuiickas
razeta», N 165, 29.07.2006, Cobpanue 3akoHogatensctBa Poccuiickoit @enepanmu, 31.07.2006, N
31 (1 u.), ct. 3451, «I[lapnamentckas razeta» N 126-127, 03.08.2006).

5. ®epepanpblii  3akoH oT 06.04.2011 N 63-@3 «O0 >7IEKTPOHHOW TMOIIHCH»
(«ITapnamentckas razeta», N 17, 08-14.04.2011, «Poccwmiickas razera», N 75, 08.04.2011,
Cobpanue 3akoHonatenbeTBa Poccuiickoit @enepanuu, 11.04.2011, N 15, ct. 2036).

6. ITlocranoBnenue IlpaButennctBa Poccuiickoit ®emepanuu ot 16.05.2011 N 373 «O
pa3paboTKe U yTBEPXKIECHUH aJIMUHUCTPATUBHBIX PETIAMEHTOB OCYILIECTBICHUS IOCYAaPCTBEHHOTO
KOHTpoJist (Haja30pa) M aJMHUHUCTPATUBHBIX PErJIaMEHTOB IPEJOCTaBICHUS TOCYJapCTBEHHBIX
ycayr» (Cobpanue 3akononatensctBa Poccuiickoit @enepanuu, 30.05.2011, N 22, c1. 3169).

7. IlocranoBnenue [IpaButenbctBa Poccuiickoit ®@enepanuun ot 22.12.2012 N 1376 «O0
yrBepkaeHun  [IpaBun  opraHm3anuu  JAEATENbHOCTH  MHOTO(YHKIMOHAJIBHBIX  IEHTPOB
IPEIOCTABIICHUS! TOCYIAapCTBEHHbIX M MYyHUIMNAIbHBIX yciyr» («Poccuiickas razera», N 303,
31.12.2012, Cobpanue 3akoHomarenbcTBa Poccuiickoit @enepauuu, 31.12.2012, N 53 (u. 2), crt.
7932).

8. IlocranoBnenue IlpaBurenscrBa Poccuiickonn ®@enepanuu or 27.09.2011 N 797 «O
B3aMMOJEHCTBUM MEXAY MHOTO(QYHKIIMOHAIbHBIMU IIEHTPAMU MPEJOCTaBICHUS IOCYJapCTBEHHBIX
U MYHULUUOAIBHBIX YCIOYr W (eaepanbHbIMM OpraHamMHM HCIOJHUTENbHONW BIACTH, OpraHaMu
rOCy/apCTBEHHBIX BHEOIO/KETHBIX (DOHNIOB, OpraHaMH TOCYJapCTBEHHOW BJIACTU CYOBEKTOB
Poccuiickoit denepanuu, opraHaMu MecTHOro camoynpanieHus» (CoOpaHue 3aKOHOJATEIbCTBA
Poccuiickoit deneparuu, 03.10.2011, N 40, ct. 5559, «Poccwutiickas razeran, N 222, 05.10.2011).

9. Ilocranonenue IlpaButensctBa Poccuiickoit @enepamuun ot 25.01.2013 N 33 «O6
UCIIOJIb30BAaHUU TMPOCTOM  BJEKTPOHHOM MOANMMCH TPU OKa3aHWU TOCYJIApPCTBEHHBIX U
MYHUIMNATBHBIX yeiryr» (Cobpanue 3akoHoaatenbeTBa Poccuiickoit denepannu, 04.02.2013, N 5,
ct. 377).

10. Ilocranosnenue IlpaBurensctBa Poccuiickoit @eneparuu ot 18.03.2015 N 250 «O6
YTBEPKACHUM TPEOOBAHUN K COCTABJICHHUIO M BbIJAY€ 3asBUTENSAM JIOKYMEHTOB Ha OyMa)KHOM
HOCHUTeNe, TOATBEPKIAIOMUX COJAEpKAaHHE JJIEKTPOHHBIX JIOKYMEHTOB, HAIpPaBICHHBIX B
MHOTO(YHKIIHOHAJIEHBIA LEHTP MPEIOCTABICHUSI TOCYIapPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT TI0
pesyabTaTaM MpPEJOCTaBIECHUS TOCYIAapCTBEHHBIX M  MYHULUNAIBHBIX YCIYI OpraHami,
IPEIOCTABIAIONIMMU  TOCYJAapCTBEHHbIE  YCIYIM, W  OpraHaMM,  IPeJOCTaBIISIOIIUMU
MYHUIMNAJIbHBIE YCIYyTM, W K BblIade 3asBUTENIIM HAa OCHOBaHMUM MHGMOpManuu U3
MH(QOPMALMOHHBIX CHCTEM OPTaHOB, MPEIOCTABISIIOIINX TOCYJApCTBEHHBIE YCIYTH, U OPraHoB,
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MPEIOCTABISIONINX MYHHIIMITATBHBIC YCIYTH, B TOM YHCIE C UCTIOJIb30BAaHUEM HH(DOPMAIIMOHHO-
TEXHOJIOTHYECKOM W KOMMYHHUKAIITMOHHOW WH(MPACTPYKTYPHI, TOKYMEHTOB, BKJIIOUas COCTABJICHHUE
Ha OyMa)XHOM HOCWTEJC W 3aBEPEHHE BBIMHCOK W3 YKa3aHHBIX WH(GOPMAIMOHHBIX CHCTEM»
(odurmanpHBIA MHTEpHET-TIOPTAN MpaBoBoi MH(OpMarnuu http://www.pravo.gov.ru, 25.03.2015,
Cobpanue 3akoHonatenbeTBa Poccuiickoit @eneparuu, 30.03.2015, N 13, ct. 1936).

11. ITocranoBnenue IIpaButensctBa Poccuiickoit ®epepamuu ot 26.03.2016 N 236 «O
TpeOOBaHUSAX K MPEJOCTABICHUIO B AJIEKTPOHHOW (OpME TOCYAAPCTBEHHBIX U MYHHUIIUTIATBHBIX
ycnyr»  (oUIMaNbHBIA  WHTEPHET-TIOPTAN TpaBoBo wuHpopMammu http://www.pravo.gov.ru,
05.04.2016, «Poccwmiickas razera», N 75, 08.04.2016, CobOpanne 3akoHOAaTenscTBa Poccuiickoit
Oenepamnn, 11.04.2016, N 15, cT. 2084).

12. Ilocranosnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 20.11.2012 N 1198 «O
dbenepaibHOW  TOCYAApCTBEHHOW HWH(OPMAIIMOHHON cHCTeMe, OOecTleurnBaromed mporece
nocyaeOHoro (BHeCyneOHOro) o0xaloBaHusl pelieHuid u aeicTBuil (0e31eicTBus), COBEPIIICHHBIX
MIPU TIPEJOCTABIEHUH TOCYIapCTBEHHBIX U MyHUIMIATIbHBIX yciyT» («Poccuiickas razera», N 271,
23.11.2012, Cobpanue 3akonoaarenscTBa Poccuiickoit @enepammu, 26.11.2012, N 48, cT. 6706).

13. 3akon Mockosckoii obmactu ot 04.05.2016 N 37/2016-O3 «Komexkc MOoCKOBCKOM
obmactu 00 aJIMUHUCTPATUBHBIX MPABOHAPYHICHUSIX» (OPUIMAIBHBIM  WHTEPHET-TIOpPTAl
[IpaButenscTBa MockoBckoi obmactu http://www.mosreg.ru, 13.05.2016, «ExenHeBHbIE HOBOCTH.
[TonmockoBbe», N 91, 24.05.2016).

14. 3axkon MockoBckoil obmactu ot 22.10.2009 N 121/2009-O3 «O06 obecnedyenuun
OecTpensTCTBEHHOTO JOCTYyNa WMHBAIUIAOB M JPYTHMX MaJOMOOWIBHBIX TPYII HAaCelIeHHUS K
00BEKTaM COLMATBLHOMN, TPAHCIIOPTHON M WHXKEHEPHOW MHPpacTpyKTyp B MOCKOBCKOW 00JIaCTH
(«ExemneBnbie HOBoCcTH. [TogmockoBbe», N 210, 06.11.2009).

15. Tloctanosnenue IlpaButenbctBa MockoBckoit obmactu ot 25.04.2011 N 365/15 «O6
yrBepxkaeHun llopsaka pa3paboTku U yTBEpXKIEHUS aJMUHHCTPATUBHBIX PETJIaMEHTOB
OCYIIECTBIICHUS TOCYJAapCTBEHHOTO KOHTPOJsA (Haa30pa) U aIMUHUCTPATUBHBIX PErJIAMEHTOB
NPEIOCTaBIEHUSI TOCYJAPCTBEHHBIX YCIOYr I[IEHTPAIbHBIMU  HCIOJHUTEIBHBIMU  OpPraHaMu
roCy/1apCTBEHHOW BiacTH MOCKOBCKOM 00JaCTH, TOCYJIapCTBEHHBIMU opraHamMu MOCKOBCKOM
obnmactu» («ExxemneBubie HoBocTH. IlommockoBee», N 77, 05.05.2011, «WudbopmannoHHBIH
BecTHUK [IpaBuTenscTBa MockoBckoit oomacti», N 5, 31.05.2011).

16. TloctanoBnenue IlpaButenbctBa MockoBckoit obmactu ot 08.08.2013 N 601/33 «O6
yrBepkaeHuH [lonoxkeHuss 00 OCOOEHHOCTSIX IMOJAaYU U PAcCMOTPEHMs Kajo0 Ha pelleHus U
neiictBus  (0e3aeiicTBIE) HCHOMHUTENBHBIX OPraHOB TOCYAapCTBEHHOW BiacTh MOCKOBCKOM
00JacTH, TMPENOCTABISIOMIUX  TOCYJAAPCTBEHHBIC  YCIYTH, W WX JIOJDKHOCTHBIX  JIMII,
TOCY/apCTBEHHBIX TPAKIAHCKUX CIYKAIUX UCHOTHUTEIBHBIX OPTaHOB TOCYJapCTBEHHOW BIACTH
MockoBckoil ~ obmacth, a Takke MHOTOQYHKIMOHAJIBHBIX  LEHTPOB  IPEAOCTaBICHUS
TOCYIapCTBEHHBIX W MYHHUIMMNAIBHBIX YyCIyr MOCKOBCKOW 00lacTé W uUX pPabOTHHKOBY
(«ExxenueBnbie HOBOCTH. IlommockoBwre», N 151, 19.08.2013, «MudopmanmoHHBIM BECTHUK
[IpaButenbcTBa MockoBckoit obmactu», N 13, 25.10.2013).

17. Tlocranosnenue IlpaButenscTBa MockoBckoi obmactu ot 31.10.2018 N 792/37 «O6
yTBEpKACHUH TpeOoBaHMi K (opmaraMm 3asBICHUI U WHBIX JOKYMEHTOB, MPEICTaBISEMBIX B
dbopMe DIEKTPOHHBIX JTOKYMEHTOB, HEOOXOIUMBIX [IJISi TMPEIOCTABICHUS TOCYIAPCTBEHHBIX H
MYHHIIUIIATIBHBIX YCIYT Ha TePPUTOpHH MOCKOBCKON oOnacTu» (oduunaibHbBIH WHTEPHET-TIOpTal
[IpaBurenscTBa MockoBckoit o6mactu http://www.mosreg.ru, 01.11.2018, «ExenHeBHbIE HOBOCTH.
[MoamockoBbe», N 238, 18.12.2018, «Mudbopmannonusiii BecTHuk IIpaButenscTBa MOCKOBCKOIMA
obmactu», N 4, 28.02.2019).

18. TloctanoBnenue IIpaButenbctBa MockoBckoit obmactu ot 16.04.2015 N 253/14 «O6
yTBepkaeHu llopsinka OCYIECTBIEHUS KOHTPOJIS 3a MPEIOCTaBICHHUEM TOCYJIApCTBEHHBIX M
MYHHUIIUNAJIBHBIX YCIYT Ha TEppUTOPUHM MOCKOBCKOM 00JacTM M BHECEHWH W3MEHEHHMH B
[Tonoxxenne o MuHHUCTEPCTBE rOCYJapCTBEHHOTO YIpPABJIEHUS, UH(POPMAILIMOHHBIX TEXHOJOTUH U
cBs3M MocKOBckoW obmacTi» (oduuuaneHblii uHTEepHET-opTan I[lpaBurensctBa MOCKOBCKOM
obmactu http://www.mosreg.ru, 16.04.2015, «ExenneBHsle HoBocTH. [lomMockoBbey», N 84,
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14.05.2015, «Wudopmaunonnsiii BecTHUK IIpaButensctBa MockoBckoi oOmactu», N 8-9,
29.06.2015).

19. PacnopsikeHne MMHHCTEpCTBA TOCYAApPCTBEHHOIO yINpaBiEeHUs, HH(OPMAIIMOHHBIX

TEXHOJIOTHH W CBs3M MockoBckoit obmactu ot 21.07.2016 N 10-57/PB «O peruonairHOM
CTaHJApTe OpraHU3alUN JCATEIbHOCTH MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB IPEIOCTaBICHUS
rOCY/IapCTBEHHBIX W MYHUIUNAIbHBIX YCIyr B MockoBckoi ob6mactu» (oduuuambHBIA CalT
MuHHCcTEpCTBA TOCYAAPCTBEHHOTO yNpaBJIEHUs, WH(MOPMAIMOHHBIX TEXHOJIOTHH U  CBS3U
MockoBckoit o6mactu http://mits.mosreg.ru, 02.11.2016).
20. PacnopsbkeHne  MUHHCTEPCTBa  TOCYJIApCTBEHHOTO  YIpaBlieHHs, WH(POPMAIMOHHBIX
TexHoioruit u cBszu MockoBckoit obmactu ot 30.10.2018 N 10-121/PB «O6 yTBepxkaeHuu
[Tonoxxennst 00 OCYIIECTBICHHMH KOHTPOJS 3a TMOPSAIKOM MPEJOCTaBIEHUS TOCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX yCIyr Ha TeppuTopu MockoBckoil oOmactu»  (opuUMambHBIA — CalT
MuHucTEpCTBA TOCYAAPCTBEHHOTO yNpaBiIeHUs, WH(MOPMAIMOHHBIX TEXHOJOTHH U  CBS3U
MockoBckoit o6mactu http://mits.mosreg.ru, 11.12.2018).
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[Ipunoxenue 8

k Tunoso#i opMe aAMUHUCTPATUBHOTO
peraamMeHTa Mpe1oCTaBICHUs
MyHuIUNaneHON yCIyTH

®opma 3asiBiaeHus 0 npeaocTaBjieHud MyHUIIUNIAABHOM yCJIYyTH

B AnMunucTparnuo

OoT
(pammmist, uMs1, oT4ecTBO (IPU HAJMYNH), PEKBH3HUTHI
JOKYMEHTa,  YAOCTOBEPSIOIIEr0  JHMYHOCTH I

(I)H3quCKOFO JIMna HnJIn HauMCHOBAHHC,
OpraHM3aliOHHO-TIpaBoBasi  ¢GopMa ¥  CBEACHUS
ET'PIOJI/EI'PUIT IOPUIUYECKOTO Juna,

WHAMBUIYaIBHOTO MPEAIPUHIUMATEIS)

ajapec:
(yka3zatp azmpec MecTa JKUTEIBCTBA — I (PU3UIECKUX
JIUI, MECTa HAXOXKJIEHUS — JUISI FOPUINUECKHX JIHIT)

Tenedon:

ajipec BHCKTpOHHOﬁ IIOYTHI:

3asBJjeHune
0 MPEIOCTaBICHUU MYHUIIUIIAIBHOU YCIyTH
«Bp11ada BBIITUCKHU U3 PeeCTpa MyHUIIUITAILHOTO UMYIIICCTBAY

[Tpomry Bac BbIIaTh BBIMKUCKY U3 peecTpa MyHUILIUIIATHLHOIO UMYIIIECTBA

Ha CIETYIOIINI

(naumenosanue mynuyunanvHo2o oopasoganusi Mockosckoii obracmu)

00BEKT:

HaumenoBaunue

Mecronaxoxaenue | PeectpoBblit
HOMED

KagactpoBbiil | YCOBHBIN | YUeTHbIN
HOMED HOMED HOMED

Ha o00paGoTky mnepcoHalbHBIX JaHHBIX

3asButens (mpeAcTaBUTENs  3asBUTENS),

COACPpIKAIUXCA B 3asBIICHUU U InpujaaracMbIX K HEMY JOKYMCHTAx, COrJIaCCH.

[Toanuck Hara

Pesynbrar npegocrasinenrss MyHMIIMIAIBHOW YCIYTM IIPOILIY HAlpPaBUTh B JIMYHBIN
kabunet Ha PIIT'Y B hopme 251eKTPOHHOTO JOKYMEHTA.

|:| [Ipomy pe3ynpTaT mnpenoctaBieHuss MyHUIMNAIBHON YCIYTH JOMOJHUTEIBHO
MPEIOCTaBUTh HA OYMaKHOM HOCHTEJIE MPH JIMYHOM obOparmienun B MOII,

O xozme pacCMOTpEHMs U TOTOBHOCTH pe3yjbTaTa MperocTaBieHuss MyHUIunanbHON yCiayru
3asBuTENb (MPEACTABUTEND 3asBUTEIIS) YBEIOMIIICTCS CIICAYIONUMHU CIIOCOOAMH:

- yepe3 nmuuHbIN kaduHeT Ha PIIT'Y uslugi.mosreg.ru;

- TI0 3JICKTPOHHOM MOYTe.

(monmuck 3asBUTENS (MIPEACTABUTENS 3asIBUTEIS)

(®.1.0. monHOCTHIO)
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[Ipunoxenue 9

k TumoBo#i popme aAMUHUCTPATHBHOTO
periaamMeHTa NpeaoCcTaBICHUS
MyHHIUTIaTBHON YCITYTH

Onucanue 10KYMEHTOB, HEO0OX0AUMBIX /ISl NIpeaocTaBjaeHuss MyHHIMNIAJIbHON YCIYTH

Knacc AOKYMCHTa

Bunpr HAOKYMCHTOB

IIpu snekTponHON noxaye yepes PIITY

3asiBIIEHUE O MIPEIOCTABIEHNHN IOCYIapPCTBEHHOM YCIyTH

[Ipu momaye 3amojHseTCs WHTEpAaKTUBHas (opma
3asBICHUSA

JlokyMeHT, [Tacnopt rpaxnanuna Poccuiickoit @enepanuu [IpenocraBiseTcs 3MEKTPOHHBIN 00pa3 JOKYMEHTa
YAOCTOBEPSIOIINI
JITIHOCTE [Macnopt rpaxnanuna CCCP [IpenocTaBnsercs 2IeKTPOHHBIM 00pa3 J0KyMEHTa
BpemenHnoe ynocroBepeHne JIMYHOCTH rpaxkaaHuHa Poccuiickoii | [IpemocTaBisercs 3IeKTPOHHBIN 00pa3 TOKyMeHTa
denepaunu
Boennblii 6unet [IpenocraBisieTcs 3EKTPOHHBIA 00pa3 JOKYMEHTa
[TacmopT WHOCTpaHHOTO TpaKAaHMHA JUOO WHOM IOKyMeHT, | [IpemocTaBnsercs 3neKTpOHHBII 00pa3 TOKyMeHTa
YCTaHOBJICHHBIH (eepabHBIM 3aKOHOM WJIM TPH3HABAEMBIA B
COOTBETCTBUM C MEXAYHAapOJIHBIM J0roBopoM Poccuiickoi
®denepannu B KA4eCTBE JOKYMEHTA, YIOCTOBEPSIIOUIETO JTUYHOCTD
WHOCTPAHHOTO IpakIaHUHA
JIoKyMeHT, JloBepeHHOCTH [IpenocraBnsercs AIEKTPOHHBIN 00pa3 TOKyMEeHTa
MOJTBEPK TAFO LU
HOTHOMOYHS Pemenne o HazHauenuu (mpuUHATUM), u30paHuu, mnpukas o |lIpemocraBnsercs 3MeKTPOHHBIN 00pa3 TOKyMEeHTa
IIpeICTaBHTEs Ha3sHa4YeHUU (IPUHATHH) (U3MYECKOro JIMIA Ha JOJDKHOCTB,
3aSBUTEILS JAIONIYI0 TIPAaBO IEHCTBOBATh OT UMEHU IOPUAMUECKOro Juia 0e3

JIOBEPEHHOCTHU
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[Ipunoxenue 10
Kk Tunoso#t popMe aAMUHUCTPATUBHOTO
perjlaMeHTa NpegoCTaBICHUS
MyHuIUanbsHON yCIyTH
®opma pemeHusi 00 0TKa3e B IpHeMe J0KYMEHTOB, HeO0XOAUMBIX /ISl IIPEAOCTABJICHUS
Mynuyunanvnoi yciyzu

Odopmnsiercst Ha opurmanbHOM OJaHKEe AIMUHHCTPAIIAN

Komy:

(pamunust, wuMs, oT4ecTBO (IPU HAINYNH)
¢usmueckoro  ngMma  WIM  HauMEHOBaHHE
IOPUIUIECKOTO Iuna, 3anpalIuBaroIInX
HH(POPMAIIHIO)

Penrenue
06 OTKa3¢C B HpI/IeMe nu peFI/ICTpaI_[I/II/I IIOKYMGHTOB, HGO6XO,£[I/IMBIX JJIA HpeIIOCTaBJIeHI/ISI
MYHUIIATIATILHON yCIyTH «Bbhljaua BRIMUCKU U3 peecTpa MYHHUIIMITAIIBHOTO UMYIIIECTBAY

B nmnpueme wu peructpauuu JOKyMEHTOB, HEOOXOIUMBIX [UIsl TPEJOCTaBICHUS
MYHUIUTNIATBHON yciiyru «Bbiaua BBIMUCKU W3 peecTpa MYHUILMIIAIBHOIO MMYIIECTBa» Bam
OTKa3aHoO IO CJICTYIONUM OCHOBaHUSAM (yKa3aTh OCHOBAHUS ):

- OOpamenue 3a mnpegocraBieHueM MyHUIMNAIBHON YCIYrH, HE MNPEI0CTaBIAEMON
AJMUHUCTpaLMEH.

- OO0pamenne 3a mnpenocraBieHHeM MyYHUIUNATBHON YyCIyru 0e3 MpenbsBICHUS
JIOKYMEHTA, IO3BOJISIOIIET0 YCTAHOBUTh JIMYHOCTH JIMIA, HENOCPEICTBEHHO IOJAOIIErO
3asiBNEHUE.

- JIoKyMeHTBI coJiepKaT MOJYUCTKY U UCIIPABJICHUS TEKCTA.

- JIoKyMEHTBbI UIMEIOT UCIIPaBJICHUS], HE 3aBEPEHHBIE B YCTAHOBIEHHOM 3aKOHO1AaTENbCTBOM
HOPSIJIKE.

-. JIOKyMEeHTBl coAepXaT NOBPEXKICHUS, HAIMYUE KOTOPBIX HE IO3BOJIAET OJHO3HAYHO
HCTOJIKOBATh UX COAEPIKAHUE.

- JIoKyMeHTbl ~ yTpaTHJIM CHJIYy Ha MOMEHT oOpalleHuss 3a IpeloCTaBICHUEM
MyHHUIMTIaTBbHON YCIIYyTH (IOKYMEHT, YAOCTOBEPSAIOIINI JINYHOCTD, TOBEPEHHOCTH ).

- IIpencraBiieH HENMOJIHBINA KOMIUIEKT TOKYMEHTOB.

- HexoppexTtHoe 3amonHeHue oOs3aTenbHbIX mosied B (opme 3asBiaenuss Ha PIITY
(OTCYTCTBHE 3allOJHEHHUS, HEJOCTOBEPHOE, HEMOJHOEe MO0 HEMpaBMIIBHOE MpPEJCTaBICHHUE
CBEJICHHI, HE COOTBETCTBYIOLIUX TpeOOBaHUSAM, YCTAaHOBICHHBIM AJIMHHHUCTPATUBHBIM
PErJIaMEHTOM).

- IlpencraBieHne HEKauyeCTBEHHBIX WM HEJAOCTOBEPHBIX JJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, HE TMO3BOJIIOUIMX B IOJHOM O0OBEME MPOYUTATh TEKCT JIOKYMEHTa W/WUJIH
pacno3HaTh PeKBU3UTHI JOKYMEHTA

(1OIKHOCTD) (moanuch, haMuIHsl, UHULIUAIIBI)
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[Tpunoxenue 11
Kk TunoBo# hopMe aAMHHUCTPATHBHOTO
peryiaMeHTa npe1oCTaBICHUs
MyHHUIMITAIBHON YCITYTH

TpeOGoBaHusl K MOMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercss MyHunMnaibHas ycjiyra

l. [lomemennss, B  KOTOpBIX IpenocTaBisgercs MyHMIMIAIbHAs  ycCIyra,
IOPEINOYTUTEIBHO Pa3MEIIAIOTC Ha HIWKHUX J3TaXax 37JaHUM M JOKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUAEMHOJIOIrMYECKUM ITPaBUJIaM U HOpMaTHBaM.

2. Bxonpl B momenieHuss o0OpyAylOTCS MaHyCaMH, PACIIMPEHHBIMH IMPOXOJaMH,
HO3BOJISIIOIIMMHE  00ecreunTh OecHpensTCTBEHHBIH JOCTYN HMHBAJIMJOB, BKIIOYAas WHBAIUIOB,
UCIIOJIB3YIOLINX KPECIa-KOJIACKH.

3. [Ipu uHOM pa3MelIeHHH TOMELIEHUH IO BBICOTE, JOJDKHA OBbITh obecredeHa
BO3MOXKHOCTb MOTY4YeHUs] MyHUIIMNATIBHON YCIIyry MaJOMOOWIBHBIMY IPyIIIIaMU HACEJICHUSI.

4. Bxon 1 BbIX01 U3 MOMEILEHUI 000pyIyI0TCs yKa3aTeIsIMH.

3. Mecra nnst uHQOPMUPOBAHUS, IPETHASHAUYCHHBIE JJISI 03HAKOMIICHUS 3asiBUTEIICH
¢ UH(OPMAITMOHHBIMU MaTepUaIaMu, 000PyAYIOTCS HH(HOPMAILIMOHHBIMU CTEH/IaMHU.

6. Mecra s oKHMIaHUS Ha TMOAAayy WM TOJTy4YeHHE JOKYMEHTOB O0OpYIyHOTCS
CTYJIbSIMHU, CKAMBSIMHU.

7. Mecta nns  3anoniHeHus 3asiBI€HHS  OOOPYAYIOTCS — CTYJIBbSIMH, CTOJAMU

(croiikamm) u oOecrneunBaroTcs oOpa3naMu 3asBICHUM, Mucued Oymaroil M KaHIEISIpCKUMHU
PUHAJJICKHOCTSIMHU (IIIAPUKOBBIMH PYyUKAMH).

8. Kabunets! myist mpuema 3asButeneit (mpeactaBuTeneil 3asBuTeNel) JOIKHBI ObITh
000opy1oBaHbl THGOPMAITMOHHBIMU Ta0IMYKaMU (BBIBECKAMH) C YKa3aHUEM:

1) HOMepa KaOMHeTa;

2) damMuiIuM, MMEHHU, OTYECTBAa M JIOJDKHOCTHU CIELUAIKMCTA, OCYLIECTBIISIOIIErO
npenocTaBieHne MyHUITUTIANBHON YCIYTH.

9. Paboune MecTa MYHUIUTIATBEHBIX CITy Kalux, MIPEI0CTABIISIOIINX

MyHUIIUTIATBHYIO YCIIYTy, OOOPYAYIOTCS KOMITBIOTEPAMH W OPITEXHHUKOH, MO3BOJISFOIIUMHU
CBOCBPEMEHHO W B IIOJJTHOM OO0BEME TIOJydYaTh CIPABOYHYI0 HH(OPMAIMIO IO BOIPOCAM
NPEJOCTABIICHUS YCIIyTH U OPraHU30BaTh NpeAOCTaBlicHHe MYHUIIUTIAIBHON YCIYTH B MOJTHOM
o0BeEME.
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[Ipunoxenue 12
Kk Tunoso#t popMe aAMUHUCTPATUBHOTO
perjlaMeHTa NpegoCTaBICHUS
MyHuIUanbsHON yCIyTH

IMoxa3aTesu J0CTYIIHOCTH U KayecTBa MYHUIUNIAJBHOM YCJIYTH

[Toka3zarensiMu TOCTYITHOCTH ITPENOCTABIECHNST MyHUIIMIIAIILHON YCIIyTH SIBIISIOTCSA:

1. MIPEIOCTaBJICHNE BO3MOKHOCTH IMOJIYY€HHUS YCIyTH B 3JIEKTPOHHON Qopme Ui B
M®LJ;

2. MpPEeIOCTaBICHNE  BO3MOXKHOCTM  TOJy4YyeHUss  MHQOpMamuu O  XOJe
MyHUIMNaNBHOM ~ yCIOYTH, B TOM 4YHCIE€ C  HCIOJb30BaHMEM  HH(POPMALMOHHO-
KOMMYHHKAIIUOHHBIX TEXHOJIOTHIA;

3. TPAHCIOPTHAsA JOCTYMHOCTh K MECTaM MPEeAOCTaBIeHUsI MyHUIIMIIAIBHON yCIIyTH;

4. oOecrieueHre OeCHpEenITCTBEHHOTO JOCTyNa JIMHaM C  OTpaHUYE€HHBIMU
BO3MO>KHOCTSIMU NIEPEIBIKEHMSI K TOMEILEHUSM, B KOTOPBIX NPEAOCTaBiIsieTcds MyHUIMIaIbHAs
yciyra (B TOM 4HClI€ Haluyue OecIIaTHBIX MapKOBOYHBIX MECT ISl CHEIHalbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB UHBAJIUIOB);

5. coOntofeHne TpeOOBaHMM AJMMHHUCTPAaTHUBHOIO pErJIaMEHTa O IOpSIJIKe
UH(POPMHUPOBAHUS O MPEAOCTaBIeHMH MYHUIIUIIAIBHON YCIyTH.

IlokazarensimMu KadyecTBa IpeaoCTaBIICHUSA MyHI/II_II/Il'IaJ'IBHOI\/’I YCIYTU SABJIAIOTCA:

l. coOII0IcHHE CPOKOB MpenocTaBieHnss MyHUIIUIIaIbHON yCITyTH;

2. COOJIIOJICHHsI YCTAHOBJICHHOTO BpPEMEHHM OXXUIAHWS B OYepead Npu THojaue
3asiBIICHUS U TIPY MOJyYEHUH pe3yibTaTa MpenocTaBieHns MyHUIUaabHON yCIyTu;

3. COOTHOLIEHUE  KOJIMYECTBA PACCMOTPEHHBIX B  CpPOK  3asBICHMM  Ha

npeaocTaBieHne MyHUIIUIIATBHON YCIYyTH K O0IIeMy KOJIMYECTBY 3asBJICHUHN, MOCTYIIUBIINX B
CBSI3U C MPENOCTABICHUEM MYHUIMIIAIIBHON YCITyTH;

4. CBOEBPEMEHHOE HaIlpaBJICHUE YBEJIOMIIEHUN 3asBUTENSM O MPEAOCTaBICHUH WU
IpeKpaleH!H PeJoCTaBIeHUus] MyHUIIMNIAIBHONW yCIyTH;
5. COOTHOIIEHHE KOJIMYECTBA OOOCHOBAHHBIX kaJlo0 IpakJaH M OpraHu3aluil mo

BOMPOCaM KadecTBa W JOCTYIHOCTH MpeIOCTaBlieHus MYHHUIMNATBHOW YCIYTH K OO0IIeMy
KOJIMYECTBY Kajo0.
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[Ipunoxenue 13
Kk Tunoso#t popMe aAMUHUCTPATUBHOTO
perjlaMeHTa NpegoCTaBICHUS
MyHuIUanbsHON yCIyTH
TpeGoBanus k odecre4eHNI0 JOCTYHOCTH MyHUIIMNIAJBHOM YCIYTH VIS JINL €
OrpaHMYECHHBIMHU BO3MOKHOCTAMH 310POBbS

Jlunam ¢ I wm Il rpynnamum HMHBaJIMAHOCTH, a TAaKXE JMIAM C OIPAaHUYECHHBIMU
BO3MOXXHOCTSIMU  3JI0pPOBbsl  00ECIIEUMBAETCS BO3MOXKHOCTh MOJydeHUs MyHHUIMIAIbHOM
YCIIYTH 110 MECTY UX NMpeObIBaHUs C MPEABAPUTEIBHOM 3anuchio 1o tenedony B MOLI, a Takxke
nocpencrtsoMm PIIT'Y.

[Ipu npenocraBneHn MyHUIUMDIAIBHON YCIYTy 3asBUTEIIO - UHBAIMAY C HAPYLICHUSMU
GyHKIUU ciyXa M HWHBaJWAaM C HapylIeHUSMU (QYHKIUI OAHOBPEMEHHO CIIyXa W 3pEHHUS
JIOJDKEH OBITh 0OecrieueH cypJonepeBo Wi TU(IOCYypAONepeBo I Mpolecca MpeJoCTaBIeHUs
yciyru, au00 opraHu3oBaHa paOoTa aBTOMATHU3MPOBAHHOM CHCTEMbI CyplONEepeBOAa WU
TU(IOCYpIONepeBOa, MPOU3BEACHO KOHCYJIBTHPOBAHUE IO MHTEPECYIOIIMM €ro BONpPOCaM
YKa3aHHbBIM CIIOCOOOM.

B nomenenusx, npeHa3HaueHHbIX JUIsl IpHeMa 3asiBUTENEH, JOJKHO ObITh OPraHM30BaHO
OTJIETHOE OKHO (MECTO MpuemMa), MPUCIOCOOICHHOE MJisi MPUeMa WHBAIHUJIOB CO CTOMKUMH
paccTpoiCTBaMu 3pEHHUs U CIyXa, a TAK)Ke ONOPHO-/IBUraTeIbHON (PyHKIIUH.

B nomemenusx, mnpeaHasHaue€HHBIX JUISI TpueMa 3asBUTENeH, obecneunBaercs
DyOnupoBaHHe HEOOXOIUMON JUIsl MHBAJINIOB 3BYKOBOM M 3pUTENBbHOM MH(pOpPMALINH, a TaKKe
HaJMKUCEN, 3HAKOB U MHOM TEKCTOBOH U rpadguueckoil MHGpOpMalMK 3HaKaMH, BBIITOJIHEHHBIMU
penbedHO-TOUEUHBIM mpudTomMm bpaiins, JIOIIYCK CypAOIEPEBOTUMKA,
TU(dI0CYpIOTIEPEBOAUNKA U COOAKU-TIPOBOIHUKA.

[To kenmanuro 3asBUTENS 3asABICHUE IOATOTABIMBAETCA CHELUAJINCTOM OpraHa,
npenoctasisomero Ycuyry win MOLI, Tekct 3asBiieHus: 3a4UTHIBaeTCs 3asiBUTEIIO, €CIIA OH
3aTPyIHAETCS 3TO CEIaTh CAMOCTOATEIBHO.

WNHBanuaaMm, MMEOMMM OrPAaHUYEHHUS] JBUTATEIbHOW AaKTUBHOCTH, MPENSTCTBYIOIINE
CaMOCTOSITENIbHOMY TOAMUCAHUIO AOKYMEHTOB, INpejiaraercs oOpaTUThCS K HOTAPUYCY JUIS
YAOCTOBEPEHUS OJUCH IPYroro Jula (pyKoIpHKIaadnKa), 3a UHBAJIUAA.

3nanue (nmomemienue), M®I[ obopyayercs HH(POpMAIMOHHON TaOIMUYKOM (BBIBECKON),
cojiepkamiei moiHoe HanMeHoBaHne M®LI, a Taxke HHPOPMAITUIO O PEKIME €ro paboTHI.

Bxon B 31anue (nomemenue), ML 1 BbIX0J U3 HEr0 000PYAYIOTCS COOTBETCTBYIOIIUMHU
yKa3aTeasiMu C aBTOHOMHBIMU MCTOYHHUKAMM Oecriepe0OMHOro MUTaHus, a TaKKe JIECTHULIAMU
C MOpYYHAMM M IAHOyCaMH sl IEPENBMKEHUSA JETCKUX W HMHBAIMJIHBIX KOJSICOK B
COOTBETCTBUM C TpeOoBanusiMu DenepanbHoro 3akoHa ot 30 mexadbps 2009 romga Ne 384-03
«TexHnueckuii periaMeHT 0 O€30NaCHOCTH 37aHUN U COOPYIKESHUI.

[Homemenus, M®L|, npeanasHaueHHble Uig pabOTHl ¢ 3asBUTENSMHU, PACIOJaraioTcs Ha
HWDKHMX 3Ta)Kax 34aHUs U UMEIOT OTIENbHbIN BX0J. B citydae pacnonoxenuss M®IL] na BTopom
ATa)K€ W BBINIE, 3/1aHUE OCHAINACTCS JU(PTOM, ACKAIATOPOM WIIM WHBIMH aBTOMAaTHYECKUMHU
MIOJABEMHBIMH YCTPOMCTBAMM, B TOM YHUCJIE JJI1 NHBAJIUIOB.

B M®II opranusyercs OecCIUIaTHBIM TyajeT AJid MOCETUTENEeH, B TOM 4YHUCIE TYyaleT,
IIPEeIHA3HAYEHHBIN U1 NHBAJIUIOB.

Crennamicramu M®I] opranusyercs paboTa 1o COMPOBOKIACHUIO HHBAIUIOB, HMEIOIIHX
CTOMKHE pacCTpoiicTBa (PyHKIUH 3pEHUS U CAMOCTOSITEILHOIO NEePEIBMKEHUS, U OKa3aHUE UM
IIOMOUIM TMpu OOpalleHuu 3a YCIOyrol M IMOJydeHUs pe3yJbTaTa IpeAoCTaBICHUS
MyHuIMNaabHON yCIyrM; OKa3aHMIO IOMOLIM HMHBAJIWAAM B IPEOJOJCHUN Oapbepos,
MEUIAIOIINX MOJIYYEHUIO UMH YCIIyT HapaBHE C IPYTHMH.
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[Tpunoxenue 14

K TunoBoii popme aIMHHACTPATUBHOTO
perimamMeHTa NpeaoCTaBICHUS
MyHuIUNagbsHON YCIyTH

IlepeyeHnb U cofepkaHne AIMUHUCTPATHBHBIX JAeHCTBHIA, COCTABJISIIOIINX AIMUHUCTPATHBHBIE MPOIEAYPHI

1. Hoz[aqa W IIPUECM 3asBJICHUA U TOKYMCHTOB

MecTo0 BbINOJHEHUS | AIMHHHCTPATHBHbIE Cpennuii cpox TpynoémkocTts Coaep:xanue neiicTBus
npoueaypbt/ nercTBUA BBINOJTHEHUS

ucnojn3yemas UC

PIIT'Y/ B PIII'Y Ha | [logaua 1oKyMeHTOB | xanenmapHelil 1eHb | | KaneHapHbIN 1€Hb 3asBuTens (TpeACcTaBUTENb 3asiBUTENs)

6aze MOLI/ (HE BKIIIOYAETCS B aBropmsyercst Ha PIII'Y B EnmunHoll cucreme

Monynb OKa3aHus o0muii cpox uAeHTUPUKAIMN W ayTeHTHQHUKAuu (manee —

yeayr EUC OY IIPEIOCTABIICHUS ECHA), 3arem ¢opmupyer 3asBieHHE C
MyHununaibHOM HCTOJIb30BAHUEM CIEHMAIBHON MHTEPAKTUBHOMU
YCIIyTH). (OpMBI B AIIEKTPOHHOM BHJIC. 3asBICHUE MOXKET

ObiTb  chopmupoBano Ha  Oaze  MODI]
nocpezacTBam OecrutatHoro poctyna k PIITY.
CdopmupoBanHoe 3asiBneHHE 3asBUTEIb
(npeacraButens 3asBUTENS, YHOIHOMOYEHHBIN
HAa TIOJANUCAaHWE) U OTIPaBIsIET BMECTEe C
AEKTPOHHBIMU obpa3zamu JIOKYMEHTOB,
yKa3aHHblX B nyHkre 10 Hacrosmero
AJMUHUCTpAaTUBHOIO perjamMeHra. B cioyuae
oOpareHus NIPEACTABUTENS 3asBUTENA,
YHOJHOMOYEHHOTO Ha CJayy JOKYMEHTOB U
MOJTyYEHUs pe3yibTaTa MPEAOCTABICHUS
MyHuIIMTIaTBHOM YCIIYTH, CKaHHUPYETCS
MOAMMUCAaHHOE 3asBUTENIEM 3asiBIICHHE.
TpeboBanus K JIOKyMEHTaM B
3JIEKTPOHHOM BHUJE YCTAHOBJIEHBI ITYHKTOM 22
HAcCTOALIEro AJAMUHHUCTPATUBHOIO PETJIaMEHTA.
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MecTo BbINOJIHEHUSI | AJMUHUCTPATHBHbIE Cpennnii cpok Tpynoémkoctn Conep:xanue aeicTBusi
npouexypbl/ AelcTBUSA BBINOJIHEHHA
ucnoabzyemasa UC
PIII'Y/ B PII'Y Ha | [Ipuem nokymeHTOB 1 pabounii neHb 15 munyT 3asiBIIEHHE W TIpUjaraeMble JTOKYMEHTbI

0aze ML/
Moaynb OKa3aHus
ycayr EUC OY

IIOCTYNAlT B HHTerpupoBanHyro ¢ PIII'Y B
Monyns okazanus ycayr EUC OV.
OcyecTBisiercs EPExXo. K
aJMMHHUCTpaTUBHON mpouenype. «O0paboTka u
IIPEIBAPUTEIILHOE PACCMOTPEHUE TOKYMEHTOBY.
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2. O6paboTKa U MpeIBApUTEILHOE PACCMOTPEHHUE IOKYMEHTOB
MecTto BbINOTHEHUs] | AAMMHHCTPATHBHbIE Cpok TpynoemkocTb Coaepixanue neiicTBus
npouexypsbl/ JelcTBHA BBINOJIHCHU S
ucnoJjndyemas UC
AnmMuHUCTpanus/ IIpoBepka 1 pabGouwnii neHp 15 munyT [Tocme mocTymieHuss JOKYMEHTOB B
Mopyns OKa3aHUs | KOMIUICKTHOCTH anektpoHHor ¢opme u3 PIII'Y cnenmamuct
yeayr EUC OY MPEICTABICHHBIX AJIMUHHCTpAllMK, OTBETCTBEHHBIM 3a NpHUEM U
3asiBUTENIEM MIPOBEPKY MOCTYNMBIIUX JOKYMEHTOB B ILIEJSAX
(mpencraBuTeneM MpeAocTaBleHus ~ MyHUUUNAIbHOM  yCIyTH
3asiBUTENSA) IIPOBOJIUT MPEABAPUTEIBHYIO IIPOBEPKY.
3JIEKTPOHHBIX 1) ycraHaBnuBaeT mpeaMeT OOpalieHus,
JIOKYMEHTOB MIOJIHOMOYUS TPEJCTaBUTENS 3asIBUTENS;
(2MEKTPOHHBIX 2) mpoBepsieT MPaBUILHOCTH O(GOPMIICHHS
00pa3oB JIOKYMEHTOB) 3asBleHUsA, KOMIUIEKTHOCTh TMPEACTaBICHHBIX
MOCTYTHBIINX c JIOKYMEHTOB, HEOOXOTUMBIX JUTSt
PIII'Y MIPEAOCTaBICHUsT MYyHUIHUNIAIIBHON YCIyTH, U
COOTBETCTBHUE ux YCTaHOBJICHHBIM
AJIMUHUCTPATUBHBIM peraamMeHToM
TpeOOBAHUSIM.
AnMuHHCTpanus/ IloaroroBka oTkaza B 10 MunyT B ciaydae Hanuuusi OCHOBAaHMM W3 MYHKTA
Monyinb OKa3aHWus | IpUEME TOKyMEHTOB U 12 HACTOAILETO AJMUHUCTPATUBHOTO
ycayr EUC OY YBEJIOMJICHUE periiaMeHTa CHelUaJIuCTOM AJIMUHHCTPALUU
3asBuUTENA OCYIIECTBIISIETCS ~ yBEAOMIJIEHME  3asBUTENS
(mpencraBuTens (npencraButens 3asBUTENs) 00 OTKa3e B MpUEME
3asBuTEINA) JOKYMEHTOB C YKa3aHHEM IIPUYMH OTKa3a B
MIOCPEACTBOM NepBbId pabouyuil JieHb, CIEAYIOUUI 3a JHEM

W3MEHEHHs cTaTyca
3agaBIECHUA B TUIYHOM
kabunere PIITY

nonauu 3asBieHus yepes PIITY.

B cmywae oTCcyTCTBUSL OCHOBaHUW U3
nyHkra 12 Hacrosumero AJAMHUHUCTPATHBHOTO
periiaMeHTa,  CHeNHAIUCT  AJIMUHHCTPALUU
peructpupyet 3asBieHue B Mojaylie okazaHus
yeayr EMC OV, ocymiecTBisieTcss mepexon K
agMUHUCTpaTUBHON  mpoueaype «llpunsrue
pelIeHUs.
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3. [IpunsiTue penieHus

MecTo BbINOJHEHUS
NPOLEAYPBI/UCIOIb3Y
emasa UC

AJIMHUHHUCTPATUBHbIE
aefcTBHUS

Cpox
BBINOJIHEHUSI

TpynoémkocTn

Conep:xanue neiicTBust

AnvuHUCTpaLms/
Monynb okazaHus
ycayr EMC OY

IToaroroska npoekra
peleHus

Hamnpasnenue npoekra
pelieHus Ha MOAMICH
YIOJIHOMOYEHHOTO
JIOJPKHOCTHOTO JIMIA
AJIMUHHUCTpALIMHT

[Toanucanue pemeHust

2 pabouux AHsS

30 MUHYT

Crennanuct AJMUHUCTpPALUU, OTBETCTBEHHBIN
3a NpenocTraBieHue MyHHIMIAIBHON YCIIYTH,
Ha  OCHOBaHMHM  COOpPaHHOTO  KOMILJIEKTa
JNOKyMEHTOB OCYILECTBIISET ITOUCK
3aMpOIIEHHBIX 00BEKTOB B peectpe
MYHUIIUTIAIBHOTO HMYIECTBa U (HopMupyeT
MPOEKT pe3yNibTaTa MpPeAOCTaBICHHs YCIyTH (B
3aBUCUMOCTH OT pe3ysbTaTa IPEIOCTaBICHUS
YCIIYTH):

- BBIIUCKY W3 peecTpa  MYHHULHIIAIBHOIO
umymecta (IIpunoxenne 4 K HacTOALIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY);

- yBeZiloMJieHHe 00 OTCYTCTBUU MH(OpMau B
peectpe MYHUILUIIAJIBHOTO MMYyLIECTBA
(ITpunoxxeHune 5 K HACTOSALLEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY);

- yBeZloMJieHHe 00 OTKa3e B MPeI0CTaBICHUU
uHpOpPMALIUKM W3 peecTpa MYHHIUIAIBLHOTO
umymecta (IIpunoxenne 6 K HacCTOALIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

5 MUHYT

[IpoexT pemenust BHocutcs B Monyib
okazanus ycnyr EUC OV u HanpasnsieTcs
YHOJIHOMOYEHHOMY JOJKHOCTHOMY JIMILY
AJIMUHUCTpALIHH.

15 MmunyT

VYnonHoMo4YeHHOE JOJPKHOCTHOE JHLIO
AIIMUHUCTpallUM  HUCXOIs W3  KPUTEPHUEB
NPUHATHSL ~ pEIIeHUs O  MPeAOCTaBICHUU
MyHununaabHou YCIIyTH HOJIUCHIBACT
[IO/IFOTOBJICHHBII MPOEKT PEIICHHUS.
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4. HanpaiieHue pe3ysibTaTa

Mecto BbINOJIHEHNS] | AAMUHHUCTPATHBHbIE Cpennmnii cpok TpynoemkocTs Conep:xanue aeilcTBUs:

npoueaypbl/ucnoib3yemMasi aeicTBUs BbITIOJIHEHUSI

HUC

AnmuHUCTpaTsy/ Hanpasnenue 1 paGouwnii neHb 10 MuHyT UYepes PIIT'Y:

Mopyns okazanus ycayr EMC | pesynbraTta 1) Pesynprar HampaBnsercs B JIMYHBINA

oy KaOWHeT 3asBuTens (mpeacraBuTens
3asButens) Ha PIII'Y B Buae 3JI€KTPOHHOTO
JIOKYMEHTA, HOIINCAaHHOTO OI1

YIOJIHOMOYEHHOTO0  JOJDKHOCTHOTO  JIMLa
AJMUHHUCTpALUY.

2) [IpenoctaBnenue yciayru (QUKCHpyeTCs
crieaiucToM AamMuHHCTpanuu B Moayne
okazanus ycayr EUC OV.

Uepes MOII:

1) B stom cnywae cneumanucrom MOI]
pacrneyaTbiBaeTCs KOIHUS 3JIEKTPOHHOIO
JOKyMEHTa  Ha  OyMa)XHOM  HOCHUTEJE,
3aBepsieTcss noAnuchlo cnenuanucra MOI[ u
nedyateio M®I].

2) Cnemuanuct M®II Beigaer 3asBUTEIIO
(mpencraButento  3asBUTENA) — pe3yJibTar,
npuHUMaeT y 3asButrens (TpeacTaBUTENs
3asBUTENS) BBIMUCKY O MOJTYYEHUHU PE3yJIbTata.
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[Ipunoxenue 15

Kk Tunoso#t popMe aAMUHUCTPATUBHOTO
perjlaMeHTa NpegoCTaBICHUS
MyHuIUanbsHON yCIyTH

baok-cxema npepocraBiaeHuss MyHUIMIIAJIBbHON YCIYITH

PrAry

MNopgaya 3asBnexHus n
[OKYMEHTOB

AZMUHUCTPaLMA

Mpuem 3asBneHns n
[IOKyMEHTOB

O6paboTka 1 NnpeasapuTensHoe
paccmoTpeHue AOKYMEeHTOB

—HeT

1p.a.

£CTb OCHOBaHUA
[ANA OTKasa B a1
npueme

[LOKYMEHTOB?,

OTka3 B Np1MemMe JOKYMEHTOB 1p.a.

MpuHATHE pelweHna

Mowuck obbekToB 1
dopmuposaHue pesynbTata
npefoCTaBAEHUA ycayru

MpepocTasnexue ycnyrum

2p.4.

Pnry

HanpasneHwue pesynbrata

1p.a.
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