AJIMUHUCTPALIIAA
ropoxackoro okpyra Jlorommuao MockoBckoii 001acTi
HOCTAHOBJIEHHE
27102.2023 N 210

pn. Jlotommuo

oT

O BHECEHHH W3MEHEHHH B aMHHHCTPAaTHBHEI
PETIaMeHT MPENOCTaBICHUS MYHHIHIAIBHON
yenyru  «[IpenocraBnenne wuHpOpMamuu 06
obbeKTax HEJIBHKHMOTO HMYIIECTBA,
HaxOoJIALIMXCS B MYHHIIMIIIEHON
COOCTBEHHOCTH M NPEIHA3HAYEHHBIX UL CIa9d
B apeHIy»

PykoBoxctBysice I'paxnmanckuM xozmexcoM Poccmiickoit ®enepannn, ®PenepansHbM
3akoHOM oT 27.07.2010 Ne210-®3 «O6 opraHM3amuy NpEeROCTaBIECHHS TOCYAApCTBEHHBIX H
MYHHIHNATGHBEIX yeryr», ®enepamsHbiM 3akoHOoM oT 06.10.2003 Ne 131-d3 «O6 obmmx
NMpPUHIMIAX OpraHW3allid MECTHOro camoympaBieHus B Poccuiickoit ®enepanuny,
PacnopsoxerneM MuHHCTEpPCTBAa HMYINECTBEHHBIX oTHOmeHwH oT 30.12.2022 Ne 15BP-2771, Bo
HCIOJHEHHe MHChMa MHMHHCTEpCTBAa HMYIIECTBEHHBIX OTHOmeHHH MOCKOBCKO# obiractH OT
17.01.2023 NelSHCX-695, pykoBOACTBYACh YCTaBOM TopojacKoro okpyra JlotomwmHao
MockoBckoi ob1acTH,

NOCTAHOBJSAI:

1. BHecTu crneqyiomue H3MEHEHAS B aIMHHHCTPATHBHEBIM PETJIaMEHT 10 IIPENOCTABIECHHIO
MyHununansHO yeuyru  «IIpemocraBieHne wuHGOopManmmH 06 00BEKTaX HEIBHIKHMOTO
HMMYIIECTBA, HAXOAAIINXCS B MyHHIIUIATbHOH COOCTBEHHOCTH M IpEHA3HAYEHHBIX JUIS C/Iadd B
apeHmy», yreepxaeHHbIH [TocraHOBIeHHeM I'naBbl JIOTOIMHHCKOrO MyHHIMIATBHOTO paifoHa
Mockosckoit o6nactu ot 17.08.2017 Ne 1228 (nanee — aiMAHACTPATHBHBIH PETJIAMEHT):

1.1. Pasznen 10 AAIMHHHCTPAaTHBHOTO PErjlaMeHTa M3JI0XKHUTh B CICAYIOMEH pelaKIuH:

«10. VicuepnsiBaromuii mepedeHb JOKYMEHTOB, HEOOXOMUMBIX UIS IIPEIOCTABICHHS
MyHuIIUNaNBEHOR YCIIYTH.

10.1. B cmyyae ofpameHns 3a mOMydYeHHeM MyHMIOUNAIBHOH  YCIyTH
HEMOCPEJCTBEHHO CaMHM 3asBHTENEM IPECTABIAIOTCS Clefyiomue o0s3aTenbHbIE
JOKYMEHTBHI:

10.1.1. 3asBnenwe, NOANMHCAHHOE 3asBHUTENEM, B COOTBETCTBHH C NPHIOXEHHEM 7 K
HACTOSAMEMY AZMUHHCTPAaTHBHOMY PETJIAMEHTY.

10.1.2. JIOKyMEHT, yIOCTOBEPSIOMHUI JINYHOCTD 3ax13menx

10.2. Tlpu obpamennn 3a moaydeHHeM MyHumunamsHol ycayru Ilpencrasutens
3agBUTENS, YNOJIHOMOYEHHOTO HA TMoJady JOKYMEHTOB . M MOJydeHHE pe3yspTara
HpefocTaBleHnsl MyHHUIMNATBHOR YCIYTH, IPEACTABIAIOTCS Cleayiomue o0s3aTeNbHbIe
JIOKYMEHTBHI:

10.2.1. 3asBieHHe, NOANHCAHHOE 3asiBHTENIEM.

10.2.2. JIokyMeHT, yaOCTOBEpSIOMHi TnuHOCTh [IpencTaBuTens 3asBUTENS.

10.2.3. JlokyMeHT, mOATBepXAaomuit monHomouns [IpencraButens 3asBuTes.

10.3. Tlpu obpamenun 3a momydenneM MynununansHol yciayru IlpencraBurtens
3a9BHTEIN, YIOJHOMOYEHHOTO Ha MOAMHMCAHHE 3asBICHHSA H MOJAady AOKYMEHTOB, a TaKXKe
TIOJTy9EHHE pe3yiabTaTa MpPENOCTaBIeHAS MYyHHIHNANEHON YCIyrd, IMpeACTaBIsSIOTCS
crenyiomyue 0613aTebHbIe JOKYMEHTBI: .

10.3.1. 3asBnenue, noxnucanHoe [IpencraBuTenem 3asBHTENS.

10.3.2. JIoxyMeHT, yI0CTOBEpSIOMHH THYHOCTS [IpecTaBuTENS 3asBUTEIS.

10.3.3. JIoxyMeHT, MOATBEPXKAAIOIIHH TOIHOMOYHS IIpeicTaBuTE NS 3aIBUTEIIS.

10.4. JloKYMEHTBI, COCTaBICHHbIE Ha HHOCTPAHHOM S3bIKE, IIOJIEXKAT TIEPEBOY Ha
pycckuit  sA3biK. BepHocTh mepeBoJa M NOMNIMHHOCTG HOANHCH — NEPEBOAYHKA
CBUJIETENBCTBYIOTCS B  TOPSJKE, YCTAHOBIEHHOM 3aKOHOJATENLCTBOM Poccuiickoif
®enepanuu o HOTapHaTe.

105 Onucanue NOKYMEHTOB IMpPUBEIECHO B IPHIOKEHAH 8 K HACTOSIIEMY
AIIMMHHCTPaTHBHOMY PEIJaMeHTy.

10.6. AnMHHHCTpanus He BrIpaBe TpeGoBaTh OT 3asBuTens (IpeACTABHTENS
3asBuTeNsN):

10.6.1. JloxymenTel unum wuHbOpManmio nubGO  OCymIECTBIEGHHS  nelcTBHii,
NpEICTaBICHHE HIM OCYIMECTBICHHE KOTOPBHIX HE IIPeyCMOTPEHO HOPMATHBHBIMH
npaBoBEIMH akTamu Poccmiickoif @enepanuyd, HOPMAaTHBHBIMH [PABOBBIMH aKTaMH
MocxkoBckoit o6macTu Uit npenocTaBaeHHss MyHHIMIATEHON yCIyTH.

10.6.2. Tlpencrapnenus HOKYMEHTOB M HHGOpMAluH, OTCYTCTBHE M  (HJIH)
HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCh IIPH NEPBOHAYANBHOM OTKa3e B IIPHEME
JIOKyMEHTOB, HEOOXOAMMBIX JUIS NPEeNOCTaBleHHs MyHHIMNANLHOH yciyr, mm6o B
NPEN0CTaBNeHHE MyHHIIMNIANBHOM YCIIYTH, 328 HCKITIOYEHHEM CIIEAYIOIHX CITydaeB:

a) mu3MeHeHHe TpeOOBaHMH HOPMATHBHBIX IIPABOBEIX aKTOB, KACAIOIIMXCS
npefocTaBieHuss MyHHIIMNIANPHON YCIIYTH, IOCIE NEepBOHAYANLHOH MONAYM 3asABICHHS O
IpeoCcTaBlIeHHH MyHHIIMNIATBHON YCIIyTH;

6) namuuue ommOOK B 3asABIEHHH O NPEJOCTABICHHH MyHHUIMTAIBHOH yCIyrH M
NOKyMEHTaX, IOJaHHbIX 3asBuTeNeM (IPEACTABUTEIEM 3asBUTENS) MIOCIIE TIEPBOHAYATHLHOTO
OTKa3a B MNpHEME JOKYMEHTOB, HEOOXONMMBIX IUIS INpPEAOCTaBIeHHS MyHHIMOATLHOM
ycnyrd, nubo B TMpenocTaBleHHH MyHHIMOANLHOM yCIyrH W HE BKIIOYEHHBIX B
IpeICTaBIeHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYCHHE CpPOKa JACHCTBHA MOKYMEHTOB HIHM H3MEHEHHe HH(pOpPMAalWH Mocie
NEPBOHAYAIIBHOIO OTKa3a B INPHEME JOKYMEHTOB, HEOOXONHMBIX IJIsi MPENOCTaBICHHS
MynununansHo# yeayru, mubo B npefocTaBieHnn MyHUIMNIATBHOM YCIyTH;

r)  BBIABJICHHE JOKYMEHTAIbHO NMOATBEPXKIEHHOro (akTa (MPHU3HAKOB) OIMMGOYHOTO
WIA TOPOTHBONPABHOrO  JeHcTBHA  (Ge3neHCTBHA) MODKHOCTHOTO JIMI@  Oprasa,
MPENOCTABNIAIOMEr0o MyHMIMNANBHYIO YCIYyTy NPH NEPBOHAYAIBHOM OTKa3e B IIPHEME
JNOKYMEHTOB, HEOOXOMMMBIX Ul TNPENOCTABICHHS MyHHUMDANbHOH yciayru, jaubo B
Npef0CTaBleHul MyHHMIIMNANBHOM YCIYrH, O 4eM B IHCHMEHHOM BHIE 3a TOANHCHIO
PYKOBOIMTENs  OpraHa,  OpelocTaBisiomero  MyHHOHNampHYI0  yCIyry,  OpH
NEpBOHAYAIBLHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOMMMEBIX il IPEAOCTABJIEHHS
MyHununanesHo# ycnyrn yBemomisercst 3asBHTENb (IPEACTABATENL 3asBHUTENS), a TAKKe
IOPUHOCATCS H3BHHEHHMS 3a IOCTaBJIEHHbIE Heyn00cTBa. »

1.2. Pasmen 17 AIMMHHCTPaTHBHOTO perilaMeHTa H3JIOXKHTh B CJEXyIOmER
penaKkIum:
«17. Cnocobsl mpeaocTaBieHus 3asBHTENEM JOKYMEHTOB, HEOOXOAMUMBIX IS IOTYYEHHUS
MyHHIUTIATEHON YCITYTH.

17.1. O6pamenne 3assutens (I[IpeacraBurens 3assurens) nocpeactsom PIITY.

17.2.  Jnsa nonydenus MynununaneHoit yenyrn 3assutens .([IpexcraButens
3asBUTENS)) aBTOPU3YETCS B €MHOH CHCTeMe HACHTH(HKAaMK U ayTeHTHDHUKauuK (Hanee -
ECHA), 3ateM 3amojiHAeT 3asBJICHHE C HCIIOIb30BAHHEM CIENHAIBHOM HHTEPAKTHBHOMN
GopMEI B 3NMEKTPOHHOM BHZE. 3alOJHEHHOE 3asBJIEHHE OTIPABISET BMECTE C



NPUKPEIUIEHHBIMA  JJIEKTPOHHBIME  00pasaMH JIOKYMEHTOB, yKa3aHHBIX B TyHKTe 10
HacTosmero AJMHHHCTpaTHBHOro pernamenTta. Ilpm aBropmzanmu B ECUA 3asBnenue
CYMTAETCS MOIANMCAHHBIM MpPOCTOH 31eKTpoHHON moxmuckio 3assutens ([IpeacraBurens
3asABUTEIs, YIOJHOMOYEHHOTO HA TOAMHCAHHE 3asABICHNUS).

B ciyuae obpamenus IlpencraBuTens 3asBHTENs, HE YIOTHOMOYEHHOTO HAa TONMHMCAHHE
3asBJICHUS, IPUKPEILISETCS NEKTPOHHBIH 06pa3 3asABIIeHHs, TOAMHCAHHOTO 3asBUTENEM.

17.3.  OrmpaBneHHOe 3asBI€HHE H NOKYMEHTH IOCTymaloT B MoXaymb OKa3aHHS
yeayr EUC OVY.»

1.3. Tlysxt 23.3 B pasgene 23 AJIMHHHCTPAaTHBHOTO periJaMeHTa IPU3HATh
YTPaTHBIIHM CHILY;

1.4. Tlpunoxenne 14 x TumoBolt <GopMe aIMHHHCTPATHBHOTO pPETJIAMEHTa IO
NpenocTaBieHnio MyHHIUIATEHOR yCIIyTH NPA3HATh YTPATUBIIAM CHITY.

2. Ony6KoBaTh HacTosINee MOCTaHOBJIEHHE B rasere «CenbcKas HOBBY» M Pa3MECTUTh Ha
obuIHaTEHOM caiTe WHHHCTWOTOQE 0._MockoBckoit obnactu B
cetn «MHTEpHETY. g HauansHuK 05.1.6"; oTaena i
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YTBepkAeH MOCTaHOBICHUEM [ 1aBbI
JIoTOIMIMHCKOTO MYHULUITIAJIBHOT'O
paiiora MOCKOBCKOM 00J1acTH

ot 17.08.2017 Ne 1228

AIMHHHUCTPATHBHBINA perjaMeHTa mno
NPeI0CTaBICHHI0 MYHHIMNIAABHOM yeayru «IIpexocraBiaenne nungpopmanuu oo
00beKTaX HeABUKMMOI0 MMYILECTBA, HAXOASIIIUXCS B MYHUIIUNIAJIBHOH COOCTBEHHOCTH
U NPeJHA3ZHAYECHHBIX JJIS C1AYH B apeHAy»

Cnucok paszaenos
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TepMI/IHLI U onpeaecJaeHus

TepMuHbBI U OTIpeeNieH s, UCTIOJB3yEeMbIE B HACTOSIIEM aIMUHUCTPATUBHOM pEriaMeHTe
[0 TMPEAOCTABICHUIO MyHHUIUNAIbHOU ycnyru «[IpemocraBnenne mHpopManuu o0 0O0bEeKTax
HEJABM)KMMOTO  WMYIIECTBA,  HAXOAAIIUXCS B  MYHUIUNAIBHOW  COOCTBEHHOCTH U
MpeIHA3HAYCHHBIX JUIS CIa4d B apeHay» (najiee — AJMUHUCTPATUBHBIN PETIIAMEHT), YKa3aHbl B
[Mpunoxxennu 1 k HacToseMy AJIMUHUCTPATUBHOMY PETIIAMCHTY.

. O01mMe moJ10KeHUuA

1. IIpeomem pezynupoganua AOMUHUCMPAMUGCHO20 PeclaMeHma

1.1. AAMHHHCTPaTHBHBIM perjaMeHT YyCTAaHABIMBAaeT CTaHAAPT MPEIOCTABICHUS
MyHUIMNaneHOW  yenyru  «lIpenocraBnenue wuH@opmanuu 00 0O0BEKTax HEIBUKUMOTO
MMYIIECTBA, HAXOAAIIUXCS B MYHULIUIIaJIbHOW COOCTBEHHOCTH U MpEAHA3HAUYEHHBIX I CJau B
apeHy» (nanee — MyHuIMnIaneHas Yyciayra), COCTaB, IOCIEA0BATEIbHOCTh M CPOKH
BBINIOJIHEHUS] aJAMHHHMCTPATUBHBIX HPOLEAYp IO MPEeNOoCTaBICHUI0 MyHHIIMNATIbHON YCIYyTH,
TpeOOBaHUSA K TOPAAKY HX BBIIOJHEHUS, B TOM UHCIE€ OCOOCHHOCTH BBINOJIHEHUS
aJIMMHHUCTPATUBHBIX MPOIENYp B D3JIEKTPOHHOM Qopme, a Takke GOpMbI KOHTPOJS 3a
UCIOJIHEHUEM AJMUHHUCTPATUBHOTO perjamMeHTa, JA0CyIeOHBbIM (BHECYNeOHbIN) MOpPAI0K
oOxanoBaHusl peuieHU u nedcTBuil (Oe3neiicTBus) ATMUHUCTpauuud MOCKOBCKOHM 00macTu
(manee — AIMUHHUCTpALNS), JOPKHOCTHBIX JIUI ATMUHUCTPALIUH.

1.2.  [lelictBue HacTOSIIEr0O AJMUHUCTPATUBHOTO perjiaMeHTa HE PaclpoCTPaHSICTCS
Ha IpeoCTaBlIeHuEe HHPOPMAIIMK O 3€MEIbHbBIX YJaCTKaX.

2. Jluya, umeroujue npaso na noayyenue MyHuyunaibHoil yciayzu

2.1. JluuamMu, MMEIOIIMMU TPaBO Ha TOJydyeHMEe MyHUIHMNANbHOW YCIYTH, SIBIISIIOTCS,
¢busznueckue JuIa, OPUAUYECKUE JIHUIA, HHAUBUIYyalbHbIE TpEANpUHUMATENN (lanee —
3asBUTEIIB).

2.2. WuTepechl muIl, yKa3aHHBIX B NyHKTe 2.1. Hacrosero AJIMHHUCTPATUBHOTO
periamMeHTa, MOTYT MpEACTaBIsATh WHBIE JHIA, ACUCTBYIOIIME B HHTEepecax 3asBUTENs Ha
OCHOBAaHUHU JIOKYMEHTa, YJIOCTOBEPSIOUIEr0 UX IOJHOMOYHS, JUOO B COOTBETCTBHH C
3aKOHOJATEIHLCTBOM (3aKOHHBIE MpeAcTaBuTeny) (nanee - [IpencraBurens 3asBUTENS).

3. Tpebosanusn Kk nopaoky unghopmuposanusn o nopsaokKe npeooCcmaesieHus
Mynuyunanwvhoii yciyzu

3.1. HNudopmanus o Mecte HaxoxaeHUs, rpaduke paboThl, KOHTAKTHBIX TeledoHax,
aapecax oOQUIMAIBHBIX caliToB B cetu MHTepHeT AJMHMHHCTpAllMd U OpraHu3alu,
YYaCTBYIOIIUX B NPEJOCTABICHWH U UHGOPMUPOBAHUU O TMOPSJKE MPEA0CTABICHUS
MyHununanbHOU yciayru npuBeneHbl B [Ipunoxkenun 2 K HacTosimeMy AJIMUHUCTPATUBHOMY
pErIaMeHTy.

3.2. [Topsimok mosydyeHUs] 3aWHTEPECOBAHHBIMH JIMIIAMU WHGOpPMAIMK 1O BOIpOCaM
MpeaocTaBieHus MyHUIIUIIATbHON YCIIYTH, CBEICHUH O X0e MpeAocTaBieHuss MyHUITMTATIbHON
ychnyrd, mopsjake, ¢opMe U MecTe pasMelieHus WHGOpMaluu O TMOpPsAKEe NPeIoCTaBICHUS
MyHnununanbHOU yciayru npuBeneHsl B [lpunoxenun 3 K HacTosmeMy AJIMUHUCTPATUBHOMY
pETIaMeHTy.

Il. CranpapT npeaocraBiaenuss MyHHIMNAJIbLHON yCJIyru

4. Haumenoeanue MynuyunaivHou yciyeu



4.1. MynununansHas yenyra «lIpemnocraBinenne napopmarmu 06 00beKTaX HEIBHIKUMOTO
UMYIIECTBA, HAXOAAIIUXCS B MYHHUIIUITAIILHOW COOCTBEHHOCTH U TIPETHA3HAYCHHBIX [T CIaYH B
apeHIy».

5. Opzanvi u opzanuzayuu, yuacmeywujue ¢ npeoocmasnenuu MynuyunanvHou yciyu

5.1. OpraHoM, OTBETCTBEHHBIM 3a MpEAOCTaBICHHE MyHHULIMNAIbHON YCIIYTH, SIBISIETCA
Anvmunuctpanus. 3asButensd (IIpencraButens 3asBuUTeNs) oOpalaeTcst 3a MPEAOCTABICHUEM
MyHuuunaibHOW yciayru B AJMUHUCTPALMIO MYHHUIMIAIBHOTO palloHa WM TOPOJICKOTO
OKpyra, Ha TEpPpUTOPUU KOTOPOrO pACHOJOKEHO MMYILECTBO, B OTHOIIEHHUU KOTOPOTO
3anpammBaeTcs nH(oOpMaLus.

5.2 AnMuHUCTpanus oOecreynBaeT MpenocTaBieHne MyHUIMIAIbHOW YCIyrd Ha
0a3e pPEruoHAIBHOTO TMOpTalla TOCYIAapCTBEHHBIX M MYHHULMIAIBHBIX yciayr MockoBcKoit
obnactu (nanee — PIIT'Y).

5.3. AnmuHuCcTpanus He BipaBe TpeboBath oT 3asBurens (IIpeacraBurens 3asBuTens)
OCYILIECTBJICHUS JEHCTBUH, B TOM 4YHUCIE COIJIACOBAHUM, HEOOXOAUMBIX JJIsi TOJIY4YEeHHUS
MyHuIMnanbHOW yCIyTU U CBSI3aHHBIX C OOpalleHHEM B MHbIE TOCYJapCTBEHHbIE OpraHbl WU
OpraHbl MECTHOTO CaMOYIIPaBJIEHMsI, OpraHu3alluu.

6. Ocnosanus 0aa odpawienus u pe3yapvmam npedocmasienus MyHuyunanvhoil yciyzu

6.1. 3asButens ([IpencraBurens 3asBuTens) oOpamaercs B AIMHUHUCTPAINIO TTOCPEICTBOM
PIIT'Y 3a monyuenuem nHpopmannu 06 00bEKTaX HEABMKUMOTO MUMYIIECTBA, HAXOISALIUXCS B
MYHHMIIMIIAIBHOM COOCTBEHHOCTH U MpeIHA3HAYCHHBIX Ul CJJaud B apeH]y.

6.2. Cnoco6b! ogauu 3asiBICHUS O IPeJOCTaBIeHN MyHUIIMITaIbHOUW yCIyry PUBEIEHBI
B yHKTE 17 HacTosAmero AAMUHUCTPATUBHOTO pErjaMeHTa.

6.3. PesynbTaToM npenoctaBieHuss MyHUIIUNIAIBHON YCIYTH SIBIISIETCS:

6.3.1. IlpemocraBnenue wuHpOpMamUuu 00 OOBEKTAX HEABMIKMMOTO HMMYIIECTBA,
HAXOJSIIMXCS B MYHHMIIMNAIbHON COOCTBEHHOCTH W TpEeAHA3HAUYEHHBIX IS Caud B apeHay
(bopma pesynpTaTa ykazana B [lpunoxxkennnm 4 K HacTosImeMy AJIMUHUCTPATHUBHOMY
peryiamMexTy).

6.3.2. YBegomiieHne 00 OTCYTCTBUM OOBEKTOB HEJBMKUMOTO UMYILIECTBA, HAXOAIITUXCS B
MYHHIIMIIATBHON COOCTBEHHOCTH U MpeIHAa3HAYCHHBIX Ui cAadu B apeHnay (popma pesynbrara
yka3ana B [Ipmioxkenuu 5 x HactosimeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY).

6.4. Pesynprar npenocrtaBieHuss MyHMIIMNATBHOM YCIYyrd, B BHUJE 3JIEKTPOHHOIO
JOKYMEHTa, TOJMHUCAHHOTO YCHUJICHHOW KBAIM(UUIMPOBAHHON 3JIEKTPOHHON  IMOIMHCHIO
YIOJHOMOYEHHOTO JOJDKHOCTHOIO JiMLAa AJIMHUHHMCTPAallMM, HANPAaBIAETCA CHEUAINCTOM
Anmunuctpanuu B JnuyHbld kabuner 3asButens (IIpencraBurens 3asButens) na PIITY
nocpeacTBoM Moaynas oOka3zaHus yCAyr €IWHOM MH(DOPMAIMOHHOM CHUCTEMBl OKa3aHUs
rOCyIapCTBEHHBIX U MYHUIIUTNIANBHBIX YcIyr MockoBckoii oOnactu (nanee — Moaynb oka3aHus
ycayr EMC OVY). B O6ymaxkHoM Buje pe3ynbTaT HpeAocTaBieHHs MyHUIMNAIbHON YCIyrd
XpaHUTCS B AZIMUHUCTpPALUH.

6.5. ®akt npenoctaBieHUs MyYHULIMNAIBHOW YCIYIM C HPUIOKEHUEM pe3yibTaTa
npenocTaBieHuss MyHuIMnansHoi yeinyru ¢pukcupyercs B Monyne okazanus yeayr EUC OVY.

7. Cpok pecucmpayuu 3asenenun Ha npedocmaenenue MyHuyunanbHo ycayzu
7.1. 3asBieHMe, NOJaHHOE B 3MeKTpoHHOU (opme uepe3 PIII'Y o 16:00 paGouero
IHsI, pErucTpupyercsd B AIMHMHHMCTpalMM B JeHb ero noxauu. llpm nmonmade 3asBieHus yepes
PIIT'Y nocne 16:00 paGouero aHs 1100 B HEpaOOUMil JIeHb, PErUCTpUpPYETCs B AJIMUHUCTpaLUU
Ha CIeNyIomui pabounii 1eHb.



8. Cpox npedocmaenenua Mynuyunanvhoii yciyeu

8.1. Cpox mpenocraBieHuss MyHUIIMIATbHONW YCIyrH cocTaBisier He Oosee 3 (Tpex)
pabouunx JHEH ¢ 1aThl PErHCTpaluy 3asBICHUS B A IMUHUCTPALIUH.

9. Ipasosvie ocnosanus npeoocmasnenus Mynuyunanvnoi yciyau

9.1. OCHOBHBIM HOpPMAaTHBHBIM TIPABOBBIM AaKTOM, PETYIHPYIOIIUMHU MPEIOCTaBICHUE
MyHUIMDIaNBHOM YCIIYTH, SIBISETCS:

9.1.1. TIlpuka3 MuHuCTEpCTBa SKOHOMHYECKOTO pa3BuThsa Poccuiickoii denepanuu ot
30.08.2011 Ne 424 «O6 yrBepxaenuu [lopsaka BeneHuss opraHaMu MECTHOTO CaMOYIIPaBJICHUS
peecTpoB MyHUIIUIIAIIBHOTO UMYIIECTBAY.

9.2. Cnucok WHBIX HOPMATHUBHBIX aKTOB, IPUMEHSEMBIX NpPHU MPEIOCTaBICHUU
MyHnununanbHOW yciyru, npuBefeH B llpunoxenun 6 x HactosiemMy AJIMUHUCTPAaTUBHOMY
pErIaMeHTYy.

10. Hcuepnuviearouwjuii nepeuenv 00KyMeHmM08, HEOOX0OUMDBIX

0151 npedocmaegienus MynuyunaioHou ycayu

10.1. B cmyuae oOpamenus 3a moidydeHueM ~MyHHIIUNATBHOW  YCIYyTH
HEIOCPEJCTBEHHO CaMHUM 3asBHTEIEM TPEACTABISIOTCA CIEIYIOMHE 00s3aTelbHbIC
JTOKYMEHTHI:

10.1.1. 3asBneHue, MOANKCAHHOE 3asBUTEIEM, B COOTBETCTBUHU C MPHUIIOKCHUEM 7 K
HacToAMEMY AIMHUHUCTPATUBHOMY PETJIAMEHTY.

10.1.2. ]JIoxyMeHT, YAOCTOBEPSIOUIUHN JTUIHOCTH 3aIBUTEIIS.

10.2. [Ipu oOpamenuu 3a monaydeHueM MyHununanpHou yciyru IlpencraBurens
3asfBUTENS, YIOJHOMOYEHHOTO Ha TOJady JOKYMEHTOB U TIOJIyYeHHE pe3yibTaTa
npenocTaBieHusT MyHUIIUTIAIBHOW YCIYTH, MPEACTABISIOTCS CIEAYIOIINe 00s3aTelbHbIC
JIOKYMEHTBHI:

10.2.1. 3asBieHwue, MOANKCAHHOE 3aIBUTEIEM.

10.2.2. ]JIoxyMeHT, yAOCTOBEPSIOUIUN JUIHOCTH [IpencTaBuTens 3asBUTEIS.

10.2.3. JloxyMmMeHT, MoATBEepKaAaronui moanomouns [IpencraBurens 3asBuUTeNs.

10.3. Ilpu oOpamennu 3a modydyeHMeM MyHununainpbHoi ycayru IIpencraBurens
3asBUTEIS, YIIOJHOMOYCHHOTO Ha MOANMCAHUE 3asBJICHUS U MOJady JTOKYMEHTOB, a TaKKe
MOJy4YeHHe pe3ylbTaTa TMpeaocTaBieHus MyHUIHMNANbHOW YCIYTH, MPEICTaBIAIOTCS
cleayIe 00s3aTeabHbIe TOKYMEHTHI:

10.3.1. 3asBnenue, noanucannoe [lpencraBureneM 3asBUTENs.

10.3.2. JlokyMmeHT, yAOCTOBEpSIOUIU TUYHOCTD [IpencraBurens 3asBUTENS.

10.3.3. JloxymeHT, moATBepkAaronIuii moanoMouus [IpencraBurens 3asBUTENS.

10.4. JIOKyMEeHTBI, COCTaBJICHHbIE HA UHOCTPAHHOM f3BIKE, MOJJICKAT MEPEBOIY Ha
pycckuii  sA3bIK. BepHOCTh TepeBoJa Y MOMJIMHHOCTH  TOAMHCH  TEPEBOTYUKA
CBHUJICTENICTBYIOTCS B TOPSAKE, YCTAaHOBICHHOM 3aKOHOJATelbCTBOM Poccuiickoi
denepanuu 0 HOTapuare.

10.5. OmnucaHue JOKYMEHTOB TMPUBEACHO B NPWIOKEHUHM & K HACTOSAIIEMY
AJMUHUCTPAaTUBHOMY PETJIaMEHTY.

10.6.  AamuHuCTpalusi He BIpaBe TpeboBaThb OT 3asgBUTENs (MPEACTABUTENS
3asBUTENSA):

10.6.1. [Hoxymentsl wiu uHpopmamuio J1uO0  OCYIIECTBIECHUS  JEHCTBHUIA,
NIPEJCTABJIICHUE WM OCYILECTBIEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTUBHBIMHU
paBoBbIMU akTamu Poccuiickoit @Penepanuy, HOPMAaTUBHBIMU IIPaBOBBIMH aKTaMH
MockoBcKo# 001acT A npeaocTaBieHuss MyHUIIMTIATbHOM yCIIyTH.
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10.6.2. IlpexacraBieHuss JOOKYMEHTOB H HH(POpMalUHUH, OTCYTCTBUE H  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh IIpU II€pPBOHAYAJIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX [UIsl TpeNoCTaBiIeHUs MyYHUIMNAIBHOW yclyru, JIubo B
IIpeJ0CTaBIeHUN MyHULIUTIANbHON YCIIYrH, 32 UCKIIOUEHUEM CIEAYIOIIUX CIy4aeB:

a) H3MEHEHHEe TpeOOBaHUN HOPMATHUBHBIX TIPABOBBIX AaKTOB, KAaCarOIIUXCS
npenocTtasieHuss MyHUIUNAIBHON YCIyru, mnocjie NepBOHayajJbHOW NOJAUM 3asBJIEHUS O
IpenoCcTaBIeHN MyHUIIMITAIBHON YCIIYT U

0) Hanuuyue OIIMOOK B 3asBJICHUU O MPENOCTaBIeHUH MyHHIUMNAIBHOW YCIyru H
JNOKYMEHTaXx, NOJaHHbIX 3asBUTEIEM (MpeAcTaBUTENIEM 3asiBUTENS) MIOCIE IEPBOHAYAIBHOTO
OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOJUMBIX s MperocTaBieHUs MyHULIMNAIbHOU
yciayru, nau00 B MpeJoCTaBlIeHMM MyYHMIIUMNANbHOM YCIYrM M HE BKJIIOUYEHHBIX B
MIpEJCTAaBJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa JEHCTBUS JOKYMEHTOB WJIM H3MEHEHHE HH(OopManuu Imocie
NEpBOHAYAILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl TNPEI0CTaBICHUSA
MyHununanbHON yciyru, 1100 B MpeaocTaBIeHn MyHUIIUTIATbHOW YCIyTH;

T) BBISIBJICHHE JIOKYMEHTAJIbHO TIOJATBEPKICHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WIM  TPOTUBONpABHOro  JedcTBUs  (Oe3nelcTBUSA)  JODKHOCTHOIO — JIMIIA  OpraHa,
MpeoCTaBIISIONEero MyHUIIMNATBHYIO YCJIYTy TMpU IEepBOHAYAJIbHOM OTKa3e B IpueMe
JOKYMEHTOB, HEOOXOAMMBIX JUIsl TpenocTaBieHUss MyHununanbHOM ycinyru, aubo B
MpeloCTaBlIeHn MyHUIIMNANBHON YCIYTM, O 4YeM B IHCbMEHHOM BHJE 3a IOJIHUCHIO
PYKOBOJIUTEINS OpraHa, MpefocTaBisioniero MyHHIMNAIbHYIO YCIYry, MpH MEepBOHAYAIBHOM
OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOJIUMBIX JJISi MpeNocTaBlieHus MyHUIIMNAIBbHON YCIIyTH
yBeOMIISIETCSl 3asgBUTENb (IIPEICTABUTENb 3asBUTENS), a TaKKe MPHUHOCITCS W3BUHEHUS 3a
JOCTaBJIEHHbIE HEY100CTBA.

11. Hcuepnwiearouuii nepeuenv 00OKymMeHmos, He0OX00UMBIX 01 HPeOOCM ABICHUA
Mynuyunanvhoil yciyzu, Komopule Haxooamca 6 pacnopaxcenuu Opzanog enacmu,
Opzanoe mecmnozo camoynpasnenus unu Opzanuzayuii
11.1. JlokymMeHTbI, HEOOXOIMMBIE IS TPEA0CTaBICHUs] MYHUIIMITAIBHON YCITYTH, KOTOPBIE
HaxoIsaTcsl B pacnopsbkeHun OpraHoB BiacTv, OpraHoB MECTHOIO CaMOYIPABICHHUS WU
Opranuzanuii, OTCYyTCTBYIOT.

12. Hcuepnulearouyuii nepeyens 0CHOBAHUIL 0N OMKA3A 8 npUEMe U PecUCmPauuu
O00KYMeHm 08, Heo0X00uMblx 011 npedocmasienus MyHuyunanvHoi yciayeu

12.1. OcHoBaHUSAMM 7151 OTKa3a B IPUEME U PETUCTPALIUU JOKYMEHTOB, HEOOXOIUMBIX JJIsi
npenocTaBieHus MyHULIUTIATbHON YCIYTH, SIBISIFOTCS:

12.1.1. OGparmieHue 3a npeaocTaBieHneM MyHHUIIMIAIbLHON yCIyrd, He MPeloCTaBlIsIeMOoi
AJIMUHUCTpaIIMEH.

12.1.2. OOpamienue 3a mpeaocTaBieHneM MyHUIIMNAIBHON ycinyru 0e3 NpeabsBlICHUs
JOKYMEHTa, TMO3BOJIAIOIIETO YCTAaHOBUTh JUYHOCTH JIMIA, HEMOCPEACTBEHHO IOJAIOIIETO
3asBIEHUE.

12.1.3. JIoKyMEHTBI COAEPKAT MOAYUCTKU U UCTIPABICHUSI TEKCTA.

12.1.4. JIOKyMEHTBI HMEIOT MWCIPABJICHUs, HE 3aBEPEHHBIE B  YCTAHOBIEHHOM
3aKOHOJATEIBCTBOM IMOPSIZIKE.

12.1.5. [IoKyMeHTBl coepXkaT MOBPEKICHHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET
OJIHO3HAYHO MCTOJIKOBAaTh UX COJEPIKAHUE.

12.1.6. JlokyMeHTBl yTpaTWIM CHJIy Ha MOMEHT OOpallleHus 3a IpelOoCTaBICHUEM
MyHHUIMnIaIBHON YCIIYTH.

12.1.7. HexoppekTHoe 3amojHEHHE O00s3aTelbHbIX Moyl B 3asBICHUM, B Cllydae
oOpamenus IlpencraBurens 3asBUTENs, YIOJHOMOYEHHOTO Ha TOJauyy JOKYMEHTOB U
MIOJIy4YEHHUE pe3ynbTaTa MPeI0oCTaBlIeHNs MyHUIIUIIaTIbHON YCIIyTH.



12.1.8. ®opma nomannoro IlpencraBureneM 3asBUTENS, YHNOJHOMOYEHHOIO Ha MOJady
JOKYMEHTOB U IOJy4eHHUE pe3yJibTaTa IpelocTaBieHuss MyHUIMNaNnbHON yCIyry, 3asBIE€HUS HE
COOTBETCTBYeT (hopMe 3asgBJICHUS, YCTAHOBICHHOH AJIMHUHUCTPATHBHBIM PETIAMEHTOM
(ITpunoxxenue 7 k HacTOSIEMY AIMUHUCTPATUBHOMY PEIJIAMEHTY).

12.1.9. IlpencTaBieH HEMOJIHBIA KOMIUIEKT HOKYMEHTOB B COOTBETCTBHM C ITyHKTOM 10
HACTOSIIIEro AAMUHUCTPATUBHOIO PETJIaMEHTA.

12.1.10. HexoppeKkTHOE 3aroiHeHne 00sM3aTeNbHbIX moJielt B ¢popme 3asBneHust Ha PIITY
(OTCyTCTBHE 3amOJHEHHWs, HEIOCTOBEPHOE, HEMOJIHOE MO0 HEMpaBWIBHOE TPEACTaBICHUE
CBEICHUH, HE COOTBETCTBYIOUIUX  TpPeOOBaHUSM, YCTaHOBJIEHHBIM HACTOALLUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM ).

12.1.11. TlpencraBieHne HEKAYECTBEHHBIX WJIM HEJIOCTOBEPHBIX 3JICKTPOHHBIX 00pa3oB
JOKYMEHTOB, HE I[O3BOJISIOIIMX B TIOJHOM OOBEME NPOYUTATh TEKCT JOKyMEHTa W/WIn
pacrno3HaTh PEKBU3UTHI JOKYMEHTA.

12.2. Pemenue o0 oTka3e B IMpueMe JOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTaBICHUS
MyHununanbHOW yciayru, odopmisercs no ¢opme coriacHo Ilpunoxkenuto 9 k HacroseMy
AJIMUHUCTPAaTUBHOMY DPETJaMEHTY, MOJANUCHIBACTCS YIMOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM
AJMUHHUCTpaAIMy U HarpasJsieTcsl B IMUHbIN kKaOuHet 3asButens ([IpeacraBurens 3asBuUTeNs ) Ha
PIIT'Y ne mo3mHee mepBoro pabodvero JHs, CASAYIOMIETO 3a JHEM MOIauu 3asiBICHUS.

13. Hcuepnuisarouyuii nepeuens 0cCHo6anuil 011 OMKAa3a 6 nPedoCmagieHuu
Mynuyunanvnoii ycnyeu
13.1. OcHoBaHus U1 0TKa3a B MPEAOCTABICHNH MyHUIIMNIAIBHOMN YCIYTH OTCYTCTBYIOT.

14. Om3vi6 3aasenenusn na npeoocmaenenue Mynuyunaivnoii yciyeu
14.1. Ot3piB  3asBieHWS Ha TpenocTaBicHUEe MYyHHIIMNAIBHOM YCIYId HeE
MIPEeyCMOTPEH.

15. Ilopaook, pazmep u 0CHOBAHUA B3UMAHUA 20CYOAPCMEEHHOU NROULTUHBL UIU UHOU
naamel, 63umaemoil 3a npedocmasnenue MynuyunaivHou yciyzu
15.1. MyHununanpHas ycayra npeaocTaBisieTcs: OeCIuiaTHO.

16. Ilepeuens yciuyz, He0OX00UMbBIX U 00A3AM ETILHBLX 01 RPEOOCHABICHUSA
MyHnuyunanvhoii yciyzu, 6 mom uucie nopaook, pamep u 0CHOBAHUA 63UMAHUS
naamol 3a nPe0OCMasieHue MmaKux yciyz
16.1. Ycnyru, HeoOxomumble W 0Os3aTeIbHBIC JUIS TpenocTaBieHUs MyHHITUIAIbHOMN
yCIyTH, OTCYTCTBYIOT.

17. Cnocoowvt npedocmasgnenun 3asgumenem 00OKyMeHmMOs,

Heo0xo0umblx 01 noayuenus Mynuyunanvhou ycayzu

17.1. O6pamenne 3asutens (IIpencraBurens 3asBurens) nocpeacrsom PIIT'Y.

17.2. Hdna mnonydyenuss MyHununaibHolt ycnyru 3asBurtens (IIpencraBurens
3asBUTENIS1) aBTOPU3YETCS B €IMHOW cUcTeMe MJIEHTHU(PUKALUU U ayTeHTUUKauu (nanee -
ECHA), 3areMm 3amoJiHseT 3asBJIE€HHUE C MCIOJIb30BAHUEM CIEIUAIbHOM HHTEpPaKTHUBHOM
¢bopMBl B DJIEKTPOHHOM BHJE. 3alOJHEHHOE 3asBJICHHE OTIPABISIET BMECTE C
NPUKPEIJICHHBIMU 3JIEKTPOHHBIMU 00pa3aMu JIOKYMEHTOB, YKa3aHHbIX B MyHkTe 10
HacToslero AJIMUHHUCTpAaTUBHOro periameHta. Ilpu aBropusanum B ECUA 3asBnenue
CUMTAETCs] IMOJIUCAHHBIM IPOCTOM 3IeKTpOHHON moanuckio 3asButens (IIpencraBurens
3asiBUTENIS, YIIOJJHOMOYEHHOTO Ha TOANKUCAHNE 3asBICHUS).

B cayuyae oOpamenus IlpencraBurens 3asBUTENs, HE YINOJHOMOYEHHOIO Ha IOJINUCAHUE
3asiBJICHUS, IPUKPEIIAETCS dJIEKTPOHHBII 00pa3 3asBlIE€HHUs, TOAMUCAHHOTO 3asBUTEIIEM.



17.3. OtnpaBieHHOE 3asiBICHUE U JIOKYMEHTBHl IOCTYNAalOT B MoAynb OKa3aHUs YCIyT
ENC OV.

18. Cnocoowvt nonyyenusa 3anaeumenem pe3yibmamos nPeooCmasieHus
Mynuyunanvnou ycinyeu

18.1. 3asBurens (IIpencraButenb 3asBUTENS) YBEIOMIISIETCS O XOJI€ PACCMOTPEHUS U
TOTOBHOCTHU Pe3y/bTaTa MperocTaBieHnss MyHUIUIIATbHON YCIYTH CIAEAYIONIMMEU CII0CO0aMHU:

18.1.1. Yepes nuunsiii kabunet Ha PIITY.

18.1.2. Tlo 31eKTPOHHOM MOYTE.

Kpome Ttoro, 3assutens (IIpeacraBurens 3asBUTENS) MOKET CAMOCTOATEIBHO MOJYYHUTH
nH(pOpMaLMI0 O TOTOBHOCTH pe3ylbTaTa IMpeaocTaBieHus MyHUIMNAIbHON YyCIyrd IO
TeneQoHy LieHTpa TenedoHHOro obciayxuBaHus HaceneHuss MockoBckoi obmactu 8(800)550-
50-30, mmu mocpenctBoM cepBuca PIIT'Y «Y3Hath craTyc 3asBiIcHU.

18.2.  Pesymbrar mpenocraBieHuss MyHUIMIIATBHON yCIyrH HampaBisieTcs 3asBUTEIO
(ITpencraBurento 3asiBuTeNA) B IMUHbINA KabuHeT Ha PII['Y B BuJe 371€KTPOHHOTO TOKYMEHTA.

19. Makcumanvmwlii CpoK 0x#cudanus é ouepeou
19.1. JIngHoe oOparmieHHe 3a MpeAOCTaBICHHEM MYHHIIMTAIBHON YCIYrd TpH T0jade
3asBIEHUS W TIOJYYCHHH pe3yabTaTa TMPeAoCTaBICHUs MYHUIIMIIATLHONW YCIyrd HE
MIPEeyCMOTPEHO.

20. Tpeoosanusa k nomeuienuam, 8 Komopuvix npedocmagnsiemcsa Mynuyunanvnas
yenyza
20.1. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABIsIETCS MyHUIIUITAIbHAS YCITyTa,
npuseneHbl B [Ipunoxxennn 10 k HacTosimeMy AAMUHUCTPATUBHOMY PETJIAMEHTY.

21. Ilokazamenu oocmynnocmu u kauecmea MynuyunaivHnoii yciyeu
21.1. TlokazaTenu MOCTYITHOCTH W KauecTBa MyHHMIIMIAIBHOW YCIYTH TNPUBEICHBI B
[Tpunoxenun 11 k HacTosiEeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.
21.2. TpebGoBaHus K O0OECIEUEHUIO JOCTYITHOCTH MYHHIIMNAIBHOW YCIYTH ISt
MHBaIUA0B npuBeaeHsl B [Ipunoxenun 12 k HacTosAmeMy AIMUHUCTPATUBHOMY PErJIaMEHTY.

22. Tpebosanus opeanuzayuu npedocmaenenus MynuyunaivHoil yciyzu 6
I71eKMPOHHOU hopme

22.1. B onextpoHHON (opMe MOKYMEHTHI, yKa3aHHble B myHKTe 10 HacTosmero
AJIMUHUCTPATUBHOTO perjlaMeHTa, rnojatTcs nocpeacrsom PIIT'Y.

22.2. Ilpu momaye JOKYMEHTBI, YyKazaHHble B myHkTe 10  Hacrosuiero
AJZIMUHUCTPAaTUBHOTO pErjlaMeHTa, NPUIAraloTcs K 3JIEKTPOHHOM (opme 3asBieHHs B BHE
oTnenbHbIX ¢aitnoB. KoiaudecTBo (ailioB 10KHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, a
HauMeHoBaHHe (aiiia JOHKHO MO3BOJATh UACHTU(DUIIMPOBATH JOKYMEHT U KOJIWYECTBO JIUCTOB
B IOKyMEHTE.

22.3. Bce opuruHambl JOKYMEHTOB JIOJDKHBI OBITh OTCKAaHHMPOBAaHBI B OJIHOM U3
pacripocTpaHeHHbIX TIpadudeckux (opmaroB (ailloB B LBETHOM pexuMe (paspelieHue
ckaHupoBaHus — He MeHee 200 Touek Ha [IOiM), oOecredyMBarOlIeM COXpPaHEHHE BCEX
ayTEeHTUYHBIX MPU3HAKOB TMOJIMHHOCTH, a MMEHHO: rpaduyeckoil MOANUCH JMIa, IeYatu,
YIJIOBOTO LITaMIia OJaHKa.

22.4.  3Basgsutens (IlpeacraBuTens 3asBUTENs1) UMEET BO3MOXKHOCTH OTCIEXKHUBATH XOJ
00pabOTKM JOKYMEHTOB B JIMYHOM KaOMHETE, 10 3JEKTPOHHOM MouTe, yKa3aHHON B 3asBICHUU
nnu ¢ nomouisto cepsuca PIITY «Y3Hats craryc 3asBieHus.
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1. COCTaB, mocJiecA0BaTCJIbHOCTb U CPOKH BBINMMOJHCHHUA aIMUHUCTPATUBHBIX
npoueayp, TpeﬁoBaHHH K INOPHAAKRY UX BbIINNIOJHCHUSA

23. Cocmas, nociedoeamenbHOCMb U CPOKU GbINOJIHEHUA AOMUHUCIPAMUBHBIX
npoyedyp (deticmeuit) npu npedocmaenenuu Mynuyunanvhoii ycuyzu
23.1. IlepeueHb agMUHUCTPATUBHBIX MPOLETYp NPU MPEAOCTaBICHUH MyHUIMNAIBHON

YCIIyTHU:

1) npueM 3asBICHUS U JOKYMEHTOB;

2) 00paboTKa 1 mpeIBapUTEIbHOE PACCMOTPEHUE JOKYMEHTOB;
3) NPUHSATHE PEIICHHUS;

4) HarpaBJIeHUE pe3ysIbTara.

23.2. Kaxnas anMUHHCTpAaTHBHAS WpOIEIypa COCTOUT U3 aJAMHHUCTPATHBHBIX
nercteuid. llepeuenp u comepkaHue aIMUHUCTPATHBHBIX JEUCTBUM, COCTABJISIOIINAX KaXKIYIO
aJMUHHUCTPATUBHYIO  @pouenypy, npuBeaeH B [lpunoxennn 13 Kk Hacrosiuemy
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

IV. llopsinok 1 popMbl KOHTPOJISI 32 HCHIOJTHEHMEM AIMUHUCTPATHBHOIO
perjiameHra

24, Ilopaook ocywecmeenus KOHMpPoOJia 3a coO1100eHuemM U UCNOTHEHUEM
001HCHOCH HBIMU JTUYAMU, MYHUUURATbHBIMU CTLYHCAUUMU U CREYUATUCM AMU
AOmunucmpayuu nonoxceHuii AOMUHUCIMPAMUBHO20 Pe2IAMEHMA U UHBIX HOPMAMUGHBIX
NPABoBbIX AKM 08, yCMAHAGIUBAIOWUX MPebdosanus K npedocmasnenuro MynuyunaivHoil
yeyzu, a maKce NPUHAMUEM UMU PeuleHUll

24.1. KoHtposb 3a COONIOJIEHUEM JOJDKHOCTHBIMH JIMIIAMH  AJIMUHHCTPAIINH,
MOJIOKEHUH AJIMMUHHCTPAaTHUBHOTO pErjaMeHTa U MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
YCTaHaBIMBAIOIIUX TPeOOBAHUS K NMpeAOCTaBIeHUI0O MyHUIIMNIANBHON YCIYTH, OCYIIECTBISETCS

B opme:

1) TEKYILEro KOHTPOJIA 3a COOJIOACHHEM IMOJIHOTHI M KauyecTBa MPEAOCTaBICHUS
MyHHUITUTIATBHOH YCITYTH (J1ajiee - TEKYIIUH KOHTPOJIb);

2) KOHTPOJIS 32 COOJIOICHUEM MOPsiIKa MpeAocTaBieHnss MyHUIUIIATbHONU yCIyTH.

24.2.  Tekymuii KOHTPOJb OCYIIECTBISET 3aMECTUTENIb PYKOBOIUTENS AMUHUCTPAIIUN
B COOTBETCTBHH C IIPUKA30M O pacmpeaeieHnd OOs3aHHOCTEH W YIOJHOMOYEHHBIC UM
JIOJPKHOCTHBIE JIMIIA

24.3. Texkymmii  KOHTpPOJIb  OCYIIECTBJSIETCS. B TOPSIKE,  YCTAaHOBJIICHHOM
pykoBojuTelneM AJMUHUCTpPAllMM Ui KOHTPOJISL 3a UCHOJHEHHEM IMPAaBOBBIX aKTOB
AJIMUHUCTpALINH.

24.4.  KoHTpomnb 3a cOOMOIEHUEM TOPSAIKa MPeI0oCTaBICHUs MyHUIIMNAIBHON yCIyTrH
ocyiiecTBisieTcss MHUHUCTEpPCTBOM  TOCYAApCTBEHHOTO  yIpaBJiCHHs, HH(POPMAIIMOHHBIX
TEXHOJIOTUH ¥ CBSI3U MOCKOBCKON 00JIaCTU B COOTBETCTBHHM C MOPSAIKOM, YTBEPKICHHOM
noctanoBjeHueM [IpaBurenbctBa MockoBckoit oonactu ot 16 anpens 2015 rona Ne 253/14 «O06
yTBepxkaeHun [lopsiaka ocyliecTBIEHUS KOHTPOJIS 3a MPEIOCTaBICHHWEM TOCYAapCTBEHHBIX U
MYHHUIIMIATBHBIX YCIYT Ha TEPPUTOPHM MOCKOBCKOM 00MacTH W BHECEHUU H3MEHEHUil B
[Tonoxenne o0 MUHHCTEPCTBE TOCYIAPCTBEHHOTO YIpaBleHUs, HHHOPMAIIMOHHBIX TEXHOJIOTHUMN
U CBSI3UW MOCKOBCKOM 00JacTW» M Ha OCHOBaHMU 3akoHa MOCKOBCKO# oOilactu oT 4 Mast
2016 roma Ne 37/2016-O3 «Komekc MockoBckoit o0mactd 00 aqIMUHUCTPATUBHBIX
MIPaBOHAPYIICHHUIX.

25. ITopsook u nepuodouunocms ocyuwiecmeneHus meKyuiezo KOHmpoJis noJIHOMbl

u Kauecmea npedocmaenenus MyRuyunaivHou ycay2u u KOHMpoJia 3a co0.1100eHuem
nopsaoka npedocmagnenun Mynuyunanvhnoii yciyeu

11



25.1. Tekyummii KOHTPOJIb OCYHIECTBISieTCS B (hOpMe NPOBEPKH pEIICHUH U JeHCTBHIA
YYacCTBYIOIIMX B  IPEJOCTABIECHUHM  MYHMIMNOAIBHOM  yCIyrM  JOJDKHOCTHBIX — JIMIIL,
rOCYJapCTBEHHBIX TPAKIAHCKUAX CIYXaUX AJIMHUHUCTPAIMH, a TakkKe B (opMe BHYTPEHHHX
MPOBEPOK B AIMUHUCTpAllMd TO 3asBJICHUSAM, OOpAlIEHUSM H KalobaM TpaxaaH, HX
OoOBeIMHEHUN W OpraHW3allMil Ha pPEUIeHUs, a TakkKe NeHCTBUsS (0e31eHCTBUS) NOHKHOCTHBIX
JUL, MYHULUNAIbHBIX CIy)XalluX AJMHUHUCTpAllMM, YYacTBYIOIIUX B INPEJOCTaBICHUU
MyHULMDATBHON YCITYTH.

25.2. Tlopsimox  ocymiecTBieHUs  TeKkymero KOHTpoOJdss B AJMHUHHUCTpAINH
YCTaHABJIMBAETCS PYKOBOAUTENEM AJIMUHUCTPALIUH.

25.3.  KoHTpousb 3a coOmrofeHueM TMopsiiKka MpeaocTaBieHus: MyHUIIUIATbHON YCIyTH

OCYILECTBIISAETCS YIIOJIHOMOYEHHBIMH JIOJKHOCTHBIMH JMLAMHA Mununcrepcrsa
roCy/lapCTBEHHOIO YIIpaBJIeHUs, H(OOPMAIIMOHHBIX TEXHOJIOTMH U cBsi3u MocCKoBCKoO# oOnactu
IIOCPEACTBOM  TNPOBEJIEHUS  IUIAHOBBIX M BHEIUIAHOBBIX  IPOBEPOK VCITOJTHEHM S

YIOJIHOMOYEHHBIMHM JIOJDKHOCTHBIMH JIMIIAMH  AJIMUHHUCTpPALIMM  00s13aT€NbHBIX TpeOOBaHM
MopsiiIka NpeaocTaBieHUs MyHULMNAIbHOW YCIyrM U TpeOOBaHUM, YCTaHOBJIEHHBIX
HACTOSIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM.

25.4. TlnaHoBbIe TIPOBEPKH AIMHHHCTPALUU MIPOBOJATCS  YIOJIHOMOYEHHBIMU
JOJDKHOCTHBIMH JIUIIaMU MHHHCTEPCTBA TOCYIApPCTBEHHOTO YIpaBieHUs, WH(GOPMAITMOHHBIX
TEXHOJIOTUH W CBsI3u MOCKOBCKOM 00JIacTM Ha OCHOBAHHMH €XKETOJAHOTO TUIaHA TMPOBEICHUS
MIPOBEPOK, C(HOPMUPOBAHHOTO U coryiacoBaHHoro IlpokypaTtypoit MockoBckoil obGnactu, He
yaiie 0/IHOTO pasa B JiBa Toja.

25.5. BHemaHOBBIE TPOBEPKH  AJIMHHHCTPAIIUU TPOBOIATCS YIOJTHOMOYCHHBIMU
JOJDKHOCTHBIMH JTUIIaMU  MHUHHUCTEPCTBA TOCYAAPCTBEHHOTO YIPABJICHHS, WH()OPMAITMOHHBIX
TEXHOJIOTUH M CBsI3M MOCKOBCKO# oOnactu mo coriacoBaHuto ¢ IIpokypaTypoit MocCKOBCKOM
00JlacTH Ha OCHOBAaHWHU PEIICHHS 3amMecTuTens npencenatens [IpaButenbctBa MOCKOBCKOM
00JacT — MUHUCTpPa TOCYJapCTBEHHOTO YIpaBleHHs] HHPOPMAIIMOHHBIX TEXHOJOTUNA U CBA3U
MockoBcKo# 00yacTH, TPUHUMAEMOTO Ha OCHOBAaHWU OOpaIICHWN TpakJaH, OpraHU3aluid U
MOJIyYE€HHOU OT TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBlieHUsl WH(GOpMaluu
0 (hakTax HapylIeHHI 3aKoHOAaTenscTBa Poccuiickoit denepauu U BICKYITUX WM MOTYITUX
MOBJICYb BO3HUKHOBEHHME YPE3BBIYANHBIX CUTYAllUW, Yrpo3y >KM3HM U 3J0POBBIO T'paxkJaH, a
TaK)K€ MacCOBBIE HAPYILIEHUS IIPAB IPaXKAAH.

25.6. BHemiaHoBBIE TIPOBEPKM MOTYT TakKe TMPOBOAMTHCSI TI0 TpeOOBaHUIO
[Ipoxyparypsl MockoBckoi 00nacTd, a TaKKe B LENSIX KOHTPOJIA 3a HCIIOJIHEHUEM paHee
BBIJJAHHOTO TpeINUCcCaHus 00 yCTpaHEHUH HApyIIeHUs 00s3aTeIbHbIX TPeOOBaHUIA.

26. OmeemcmeeHHOCHb O0IHCHOCHHBIX JIUY, MYHUUUNATbHBIX CIYHCAUUX U
cneyuanucmosé AOMuHucmpayuu 3a peuieHus u oelicmeusn (bezoeiicmeue), npuHuMaemole
(ocywecmensaemoie) umu 6 xooe npedocmagnenus MyHuyunanbHoil yciuyzu

26.1. JIo;KHOCTHBIE JIHIIa, MyHULIUIIAJIbHBIEC CIYXKAIIUE U CIeIHATUCTBl AIMUHUCTPAIUH,
OTBETCTBEHHbIE 3a MpeAoCTaBiIcHHE MYHUIIMNAIBHON yCIAYrM W YYacTBYIOUIUE B
MPEeIOCTaBIeHUH MYyHHIMMIANBbHOM yCIYrM HECYyT OTBETCTBEHHOCTh 3a IMPUHUMAacMble
(ocymecTBisieMble) B XOJie MpeAOCTaBiIeHUs MyHUIIUNATBHONW YCIYTH PEIIeHUS U JIeHCTBUS
(6e3nelicTBUE) B COOTBETCTBUHU C TpeOOBaHMUSIMU 3aKOHOAaTenbCTBA Poccuiickoit denepanuu.

26.2. HemomHoe WM HEKAYeCTBEHHOE IMpeAOCTaBiIeHHe MYyYHHUIIMIAIBLHON YCIyrH,
BBIBJICHHOE€ B TIPOLIECCE TEKYIIEro KOHTPOJIA, BIEYET MPUMEHEHHE JUCIUIUIMHAPHOIO
B3bICKAaHHUS B COOTBETCTBHUHM C 3aKOHOAAaTeNbCTBOM Poccuiickoit denepanu.

26.3. Hapymienne mopsiika TmpeaocTaBieHus MyHUIUNAIBHOW YCIYrH, TMOBIEKIIee
HempenocTaBieHne  MyHUIIMNANBHOW  yciuyru — 3asBUTEN0  JHOO  MPEIOCTaBIICHUE
MyHuIMnanbHON yciayru 3asiBUTENIO C HAPYILIEHUEM YCTAaHOBIEHHBIX CPOKOB, IIPEyCMaTPUBAET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh JIOJBKHOCTHOTO Jvia AJIMUHHCTpaLUU
OCYIIECTBJISIOIIETO HCIOTHUTEIBHO-PACIOPSIUTEIbHBIE TOJHOMOYUSI B COOTBETCTBUHM C
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3akoHom MockoBckoir obmactu ot 4 mas 2016 roma Ne 37/2016-O3 «Konexc MockoBckoi
o0nacTi 006 aIMMHUCTPATHUBHBIX IPABOHAPYIICHUSIXY.

26.3.1. K HapymeHusIM TOpAAKa MPeNOCTaBiIeHUWs MyHHIUNATBHOW  YCIIyTH,
YCTAHOBJIEHHOI'O  HAacTOAUIMM  AJMHUHUCTPATUBHBIM  pErJaMEHTOM B COOTBETCTBUU C
@enepanbHbiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu IperoCTaBICHUS
roCy/IapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT» OTHOCUTCS:

1) tpeboBanue ot 3asButeins (IIpeacraBuTens 3asBUTENS) MPEACTABICHUS JTOKYMCHTOB U
nHGOPMAIIUY UM OCYIIECTBIICHHS ACUCTBUH, MPEACTABICHNUE UM OCYIIECTBICHHE KOTOPHIX HE
MIPELYyCMOTPEHO HACTOSIIUM AJMUHUCTPATUBHBIM PpErJIaMEHTOM, HHBIMM HOPMATHBHBIMU
[IPaBOBBIMU AKTAMHM, PETYIUPYIOIIMMH OTHOIIEHHS, BOSHUKAIOILIME B CBSA3U C MIPEIOCTaBICHUEM
MyHUIMIIaIBbHOM YCIIYTH;

2) tpeboBanue ot 3asButens ([IpencraBuTens 3asBHUTENs) MPEACTABICHHUS JOKYMEHTOB M
nH(popMalY, B TOM YUCIIE MOATBEPKAAIONINX BHECEHNE 3asiBUTENIEM IIJIaThI 32 MIPEI0CTABICHNE
MyHuIUnanbHOW yCIyrd, KOTOPblE HAXOJATCSA B PACHOPSIYKEHUM OPraHoOB, MPEIOCTaBIISIFOIINX
MyHULIMNIANbHYIO ~ YCIYTY, HWHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHoB  MECTHOIO
camMoynpaBJieHUs! JIMOO MOJBEIOMCTBEHHBIX OpraHU3alui, y4acTBYIOIIMX B IPEIOCTABICHUU
MyHuLunaibHOM yCIyryd B COOTBETCTBUU C HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

3) tpeboBanue ot 3asButens ([IpeacraBurens 3asBUTENS) OCYIIECCTBICHHUS JCHCTBHIA, B
TOM 4YHCJI€ COIJIACOBaHMM, HEOOXOAWMBIX JUIsl TMoJydeHUus MyHMIMNAIbHOM yClIyru u
CBA3aHHBIX C OOpallleHHWeM B UWHBIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
caMOYNpaBJi€HUS, OpraHu3aluy, JUIsl NOpefocTaBieHuss MyHUIMNAIbHON  YCIYyIM He
MIPEeyCMOTPEHHBIX HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

4) HapyiieHue cpoka perucrtpaiuu 3assinenus 3assuteis ([IperacraBurtens 3asBuTENs) O
IpeJoCTaBlIeHUd  MyHMIMDAIBHOM  yCIyrdM,  YCTaHOBJIEHHOTO  AJIMHHHMCTPAaTUBHBIM
pErIaMeHTOM;

5) HapymieHne cpoka MpeoCTaBieHUS MyYHHUIHMIAIBHON YCIYyr'H, YCTaHOBJIEHHOTO
AJMUHUCTPAaTUBHBIM PETIAMEHTOM;

6) orkas B mpueme mgokymeHToB y 3asButens (IIpexctaBurens 3asBUTENS), €CIIH
OCHOBAHHMS OTKa3a HEe MPEeTyCMOTPEHBI HACTOSIIUM AJIMHUHUCTPATUBHBIM PErJIaMEHTOM;

7) oTka3z B NpENOCTaBICHMM MyHULIMNAIBHOW YCIYyrH, €CJIM OCHOBaHHs OTKa3za He
IIPESYCMOTPEHBI HACTOALIMM AJMUHUCTPATUBHBIM PErJIaMEHTOM;

8) HEeMOTHBUPOBAHHBII OTKAa3 B MPEIOCTABICHHHM MYyHHIUIAIBHOW YCIYrH, B CiIydae
OTCYTCTBHSI OCHOBAaHUI [yl OTKa3a B IIPEeJOCTaBIEHUN MyHUIMIIAIbHON YCIIyTH;

9) oTKa3 B WCIPABJICHUHU JIOMYLICHHBIX ONEYATOK W OLIMOOK B BBIIAHHBIX B PE3yJbTaTe
npefocTaBieHuss MyHHLIMIIANBHOM YCIyrd JOKyMEHTaX JHMOO HapylleHHE YCTaHOBIIEHHOI'O
CpOKa TaKUX UCIPABICHUMH.

26.4. JI0JOKHOCTHBIM JIMLIOM AJIMHHHMCTPALMU, OTBETCTBEHHBIM 3a COONIOJICHHE MOpsIKa
npefocTaBieHuss  MyHUIMNAIBHOM — yCIYI'M — SIBISIETCS  PYKOBOJAUTENb  CTPYKTYPHOIO
noJjipaszeneHuss AIMUHUCTPALIUK.

217. Ilonoscenus, xapaxmepu3syloujue mpedosanus K ROpAOKy u gpopmam
Konmponsa 3a npedocmaenenuem MyHuyunaipHoi yciayzu, 6 mom 4ucie co Cmoponbl
2parrcoan, ux 00veOuHeHull u OpP2anu3ayuil

27.1. TpeOGoBaHMAMHU K MOPSAAKY U (opMaM TEKYIIEro KOHTPOJS 3a MPeJoCTaBIeHUEM
MyHUIUNIaTBbHON YCIIYTU SABJIAIOTCS:

— HE3aBUCUMOCT;

— TIIATeIbHOCTb.

27.2. He3aBHCHMOCTh TEKYILIETO KOHTPOJIS 3aKIIOYaeTcs B TOM, YTO JOJDKHOCTHOE
JMIO0, YHOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE HE3aBUCHUMO OT JIOJDKHOCTHOTO JIUIIA,
MYHUIUOAIBHOTO  CIY)KaIlero,  CHenuanucra  AJMUHUCTpAallMM, — Y4acTBYIOILEIO B
NpeJOCTaBIeHNd MyHUIUMNAIBHOW YCIYTd, B TOM YHCJIE€ HE HMMeeT OJM3KOro pojaCTBa WU
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CBOICTBA (pOAWTENH, CYNPYTH, AETH, OpaThsi, CECTPHI, a TAKXKE OpaThsi, CECTPHI, POJAUTEINH, AETH
CYIPYTrOB U CYNPYTH JIETEH) C HUM.

27.3.  JIomKHOCTHBIE JIUIIA, OCYIIECTBISIONINE TEKYIIHH KOHTPOJIb 33 MPEIOCTaBICHUEM
MyHUIMIIATBHONH YCIYrH, JOJDKHBI TMPHHAMATh MEpPbl 10 MPEIOTBPAICHHIO KOH(MIMKTA
MHTEPECOB IIPU MIPENOCTABICHNN MyHUIIMIIAIIBHON YCIIyTH

27.4. TmarenpHOCTh OCYIICCTBICHUS TEKYIIErO KOHTPOJS 3a TPEJOCTaBICHHEM
MyHuLunanbHOM  yCIyrd  COCTOMT B CBOEBPEMEHHOM M TOYHOM  HCIOJHEHUU
YIOJHOMOYEHHBIMU JINLIAMHU O00S3aHHOCTEH, IPETYCMOTPEHHBIX HACTOSALUM Pa3/IeIOM.

27.5. T'paxnane, ux oOBEAMHEHHS] W OPTaHU3AIMH Ul OCYLIECTBICHHUS KOHTPOJISA 32
npeaocTaBiIeHneM MyHUIMTAIBHOM YCITYTH € LENbI0 COOMI0ACHUS MOPSAKA €€ IMPEI0CTaBICHHS
MUMEIOT TPABO HAIPABIATh B MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABJICHHUS, HH(POPMAIIMOHHBIX
TEXHOJIOTUH U cBs3M MoCKOBCKOW 00nacTu kanoObl HAa HAapyHIEHHE JOJKHOCTHBIMU JIMLIAMHU,
MYHULIMIAIBHBIMUA CIYXKallUMA AJMUHUCTpPALMU NOpsAJKa MperocTaBieHuss MyHununanbHON
YCIIyTH, TIOBJIEKIIEE €€ HEeNpEeACTaBICHWE WM TMPEeAOCTaBICHHE C HapylIeHUEM CpokKa,
YCTaHOBJIEHHOTO HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM.

27.6. TI'paxnmane, ux oOBEIWHEHHS] W OPTaHU3AIMH Ul OCYIIECTBICHHS KOHTPOJISA 32
MpeoCTaBlIeHneM MyHHMIMIIATBHON yCIyrd MMEIOT IpPaBO HAMpaBiIsaTh B AJIMHUHHCTPALUIO
WHIUBUAYyaJIbHbIE M KOJUIEKTHBHBIE OOpalleHHs] C MPEUIOKEHUS MU IO COBEPIIEHCTBOBAHUIO
MopsiKa MPeAoCTaBIeHUs] MyHUITUTIATLHON YCITYTH, a TAaKXKe KaIo0bl U 3asBJICHHS Ha ICUCTBUS
(6e3nelicTBME) OJDKHOCTHBIX JTUI AJIMUHUCTPALMU M MPHUHSTHIE UMU PELICHUS, CBSI3aHHBIE C
MpEAO0CTABICHNEM MYHUIIUITAIBHON YCITYTH.

27.7.  KoHTponp 3a mpemocraBieHHeM MyYHHUIMIIATHHON YCIyTH, B TOM 4YHCIE CO
CTOPOHBI TpaXJaH UX OObEOIUHEHWM U OpraHu3aluid, OCYLIECTBISIETCS IOCPEICTBOM
OTKPBITOCTH JI€ATEIBHOCTH AJIMUHHUCTPALMUA NPU NPEIOCTABICHUM MyHUIMIIAIbHON YCIIYTH,
MOJTYyYCHUST TIOJTHOM, aKTyaJdbHOW W JOCTOBEPHON HWH(OpPMAIMKU O TOPSAKE MPEIOCTaBICHUS
MyHHUITUTIATFHON YCIYTH W BO3MOXKHOCTH JIOCYI€OHOTO pacCMOTpEHUsT oOpaiieHnii (x&ano0) B
npouecce nojydeHuss MyHUIIMnaabHOU YCITYTH.

27.8. 3assurenu (IIpencraBurtenu 3asBUTENST) MOTYT KOHTPOJIUPOBATH MIPEOCTABICHUE
MyHuLMNaNbHOW  yCIAyrd IMyTeM TMOJy4deHHs: HHQOpMalMu O XOJe IHPeJOCTaBICHUS
MyHUIIMNIaTBHOM YCIYT'M, B TOM YHUCJE O CPOKax 3aBEpLICHUs aJIMUHUCTPATUBHBIX MPOLEAYD
(meficTBuit) no TenedoHy, MyTeM NUCHbMEHHOTO 0OpallleHus, B TOM YHCIIE 110 3JIEKTPOHHOM MOYTe
u uepes PIITY.

V. docyneoHblii (BHeCy1eOHBIH) MOPSIOK 00KAT0OBAHUS PellleHUH U AelcTBUii
(0e31eiicTBUA) TOJKHOCTHBIX JIUI, MYHHIUNAJIbHBIX CJIYKAIIMX U CHENUAIUCTOB
AJIMMHHCTPALMH, YYACTBYIOIIMX B NMpeaocTaBieHu MyHMIHUNAIBHON yCJIyrH

28. locyoeonutii (6HecyOdedHblil) NOPAOOK 0024A108AHUA PeuieH Ul U OeliCmEUll
(6e30eiicmeus) 00NHCHOCMHBIX TUY, MYHUUURATbHBIX CIYHCAUUX U CHEUUAIUCHLOG,
yuacmeyouwux ¢ npeoocmasgienuu MynuyunaivHoil yciyzu

28.1. 3asButenp ([IpeacraBurenn 3asgBUTENs) HMEET MpaBO oOOpaTUTbCi B
AJMUHHUCTpAIUIO, a Takke MHHHUCTEPCTBO TOCYJAPCTBEHHOTO YIPaBJICHUsI, HHPOPMAIIMOHHBIX
TEXHOJIOTHI U CBA3M MOCKOBCKO 001acTH € 5kaio00ii, B TOM YHUCIIE B CIEIYIONIUX CIydYasx:

1) napymenue cpoka peructpauuu 3assienus 3assurtens ([IpencraButens 3asBurtens) o
MpeIoCTaBlIeHn MYyHUIIUNIATbHONW YCIYTH, YCTAHOBIEHHOTO HACTOSIIUM AJIMHUHUCTPATUBHBIM

periaMeHToM;
2) HapylIeHHe CpoKa IMperocTaBieHuss MyHUIMNAIbHON YCIYyTH, YCTaHOBJICHHOTO
HACTOSIIHUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;
3) TpeboBanue y 3assurens (IIpenctaBurenst 3asBuTeNs) JAOKYMEHTOB, HeE

MIPELYCMOTPEHHBIX HACTOSIIIUM AJMUHUCTPATUBHBIM DPETJIaMEHTOM [UIsl IPEIOCTABIIECHUS
MyHUIUnaabHON YCIYyTH;
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4) OTKa3 B IpueMe JOoKyMeHTOB Yy 3asBurens, (IIpencraButens 3asButens) eciu
OCHOBAaHUS O0TKa3a HE NMPEAYCMOTPEHBI HACTOAIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) OTKa3 B NPEJOCTABICHUM MYHULUIIAIIBHON YCIYTH, €CIIM OCHOBAaHUSA OTKa3a HE
npeaAyCMOTPCHBI HACTOATIIUM AI[MI/IHI/ICTpaTI/IBHBIM PEriIaMCHTOM;,
6) tpeboBanue c¢ 3asBurens ([IpencraButens 3asBuUTeNs) TPH NPEIOCTABICHUU

MyHUIMITATBHONH YCIIYTH IUTaThl, HE TPEAyCMOTPEHHON HACTOSIUM AJMHUHHCTPATHBHBIM
periIaMeHToM;

7) OTKa3 JIOJDKHOCTHOTO JIMIa AJIMHHHCTPAMUd B WCIPABICHUH JOMYIICHHBIX
OTEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJbTaTe IMPENOCTaBICHUS MYHHIMIIAIBHON YCIyrH
JOKYMEHTaX JIM0O HapyIICHHE YCTAaHOBIECHHOTO CPOKA TAKUX MCIPABJICHUH.

8) tpeboBanue y 3asButens ([IpeacraButens 3asBUTENs) MPEACTABICHUS IOKYMEHTOB U
nHpopmaluy, OTCYTCTBHME M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCH IPHU
MEPBOHAYAIBHOM OTKa3e B TpUEMe JIOKYMEHTOB, HEOOXOOUMBIX Ui MPEIOCTaBICHUS
MyHUIMITaTBHON YCITYTH, 32 UCKIIOUYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX IMyHKTOM 4 yacth |
cratb 7 denepanbHoro 3akoHa «OO0 opraHu3alMy PEJOCTABIECHUS TOCYJAapCTBEHHBIX H
MYHHIIHITATEHBIX YCITYTY.

28.2. JKanoba mojmaercs B THChbMEHHOH (opme Ha OyMakHOM HOCHTENe OO B
ANEKTPOHHOU (hopMme.

28.3. JKanmoba Moker OBITh HampaBieHa IO T0YTe, C  HUCHOJb30BaHUEM
WHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW ~ cetnn  «MHTepHeT»,  odunmampHOro  caiitra
AnmunucTparmy, nopranos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxe MOXeET
OBITh MpHHATA TP JTUIHOM Tipreme 3asButens ([IpencraBurens 3asBuTens).

28.4.  JKano0ba jmoJmKHA COJIEPIKATE:

1) HaMMEHOBaHUE OpraHa, NPEJOCTaBIAIONIEro MyHUIMNAIBHYIO YCIYry, JH0O
OpraHu3aIiy, y4acTBYIONIEH B MPEAOCTAaBICHHM MYHUIIMIAIBHOW YCIyru; (GaMuiIuio, HMs,
OTYECTBO JIOJDKHOCTHOTO JIMIA, MYHHUIIMIAIBHOTO CIY)Kallero, CHelHaaiucTa Oprasa,
MpeocTaBIsionero MyHUIMNanbHYI0 YCIyry Ju0o crenuaiicTa OpraHu3alyy, yJacTByomen
B TIPEAOCTaBICHUH MYHUIIUMIATILHON YCIYTH, PEIICHHS U NeUCTBHUS (Oe31eiCTBHE) KOTOPOTO
00KaITyIOTCS;

2) (hamMuio, UM, OTYECTBO (IMOCJIEAHEE - NPH HAJIWYWU), CBEJICHUS O MECTE
xutenbeTBa 3assutens (IIpeacraBurens 3asBuTens) - GU3NYECKOTO JHIlA MO0 HaMMEHOBAHHE,
cBeZieHHs 0 MecTe HaxoxaeHus 3asButens ([IpencraBurens 3asBuTeNs) - IOPUAXYECKOTO JUIIA, a
Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca) 3JICKTPOHHOM MOYTHI (TpH
HaJIWYMU) U TOYTOBBIM aJpec, MO KOTOPbIM JOJDKEH OBbITh HamlpaBlieH OTBET 3asBUTEIIO
(ITpencraBuTeIto 3assBUTEINS ),

3) cBeZieHHsI 00 00XKalyeMbIX pelIeHUSIX U AeUCTBUSIX (0e3eiiCTBIM);

4) JOBOJIBI, HA OCHOBaHMHM KOTOphIX 3asButenb ([IpencraButens 3asBUTENS) HE
COTJIACEH C PEIICHUEM M JIeHCTBHEM (Oe3/1eHCTBHEM ).

3assutenem (IIpeacraBurenem 3asBUTENsI) MOTYT OBITh MPEICTABICHBI TOKYMEHTHI (IIpH
HaJIMYUH), TOATBEPKAAIOIIUE €T0 T0BOJIbI, TUO0 UX KOTHH.

28.5. B cmnyuae, ecnu xkanoba momaercsa uepe3 llpeacraBurens 3asBUTENsA, TaKkKe
IpeJCTaBIseTCs JOKYMEHT, MOATBEP)KIAIOINI TTOJHOMOYHS Ha OCYIIECTBJIEHUE JIEHCTBUHA OT
MMEHU 3asiBUTEIIS.

28.6. JKanoGa, mnoctynuBmIas B AJMHMHUCTPALUIO, MOJUIEXHUT PACCMOTPEHUIO
JOJKHOCTHBIM JIMLIOM, YIIOJTHOMOUEHHBIM Ha PACCMOTpPEHHE Kanob, KOTOPbI o0ecrieunBaer:

1) IpUEM M pacCMOTPEHHE Kajlo0d B COOTBETCTBMU ¢ TpeboBaHusMU DenepaibHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHM3aluu HpPeAOCTaBIEHHUS TOCYIAapCTBEHHBIX U
MYHHIIUIIATBHBIX YCIIYTY;

2) unpopmupoBanue 3asButeneil (IIpencraBureneit  3asBUTENns) O MOPSAIKE
o0OXaJloBaHUsl pelleHu W JeicTBuil (Oe3aeiCTBHs), HapylIAlOMKUX UX IpaBa M 3aKOHHbBIE
UHTEPECHI.
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28.7. Kanoba, moctynuBmasi B AIMUHHUCTPALMIO, MOJUIEKUT PETHUCTPALMU HE IMO3HEe
CIIeAYIOIIEro paboyero JTHS CO THS €€ MOCTYIUICHUSI.

28.8. XKanoba moayiexuT pacCCMOTPEHHIO:

1) B TeueHue 15 paboumx IHEH co AHS €€ PerucTpanuu B AJIMUHUCTPAIINH;

2) B TeYCHHE 5 pabouyux JHEW CO MHS €€ PErucTpalyy B clydac O0KaJOBaHHS
OoTKa3a B mpuemMe nokymeHToB y 3asBurens (IIpencraButens 3asButens) OO B UCIPABICHUU
JOMYIIEHHBIX OMEYaTOK M OIIMOOK WJIM B cllydae O0KaJIOBaHUSI HAPYIIECHUS YCTAHOBJIEHHOTO
CPOKa TaKUX UCIPABJICHUM.

28.9.B cinyuae ecnu 3asBurteneMm ([IpeacraButenem 3asBuTens) B AIMHUHUCTPAIUIO
rmojiaHa »ajso0a, pacCMOTPEHUE KOTOPOl HE BXOJUT B €r0 KOMIIETSHIINIO, B TeueHHEe 3 pabounx
JHEW CO JHSA €€ PEerucTpaudd B AJIMUHUCTpAllMU Kajoba MepeHamnpaBiseTcs B
YIOJHOMOYEHHBI Ha €€ pacCMOTPEHHME OpraH, O 4eM B MHMCbMEHHOH (Qopme mHbopMupyeTcs
3assutens ([IpencraBuTens 3asBUTENS).

[Ipn 3TOM CpOK paccMOTpEHHs KaJoObl MCUHUCISETCS CO JHS PErucTpanyu *KajnoObl B
YIOJHOMOYEHHOM Ha €€ PacCCMOTPEHNE OpPraHe.

28.10. TIlo pesympTaTaM pacCMOTPEHHUsS KaloObl AIMUHHUCTpaNMs MPUHUMAET OJHO U3
CHEAYIOUIUX PEIICHUN:

1) YIOBIIETBOPSET XajioOy, B TOM 4ucie B (opMe OTMEHBI MPHUHITOTO PEHICHUS,
WCTIPaBJICHUS JOMYIICHHBIX OTIEYaTOK W OIIMOOK B BBIJIAHHBIX B PE3YJIBTATE MPEIOCTABICHUS
MyHUITUTIATPHON yCIYTH JTOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTHBHBIMHM INPAaBOBBIMH akTaMu Poccuiickoit Penepannu,
HOPMaTUBHBIMU MTPaBOBLIMHU akTaMu MOCKOBCKO# 00acTu;

2) OTKa3bIBAET B YIOBJIETBOPEHUU JKAJIOOBI.

28.11. He mosnmHee mHS, CIEAYIOIMIETO 3a JHEM IPHUHATHS PEIICHHs, YKa3aHHOTO B
nynkre 28.10 Hacrosimero AIMUHHCTpAaTHBHOTO periiamenrta, 3asButento (IIpeacraBurento
3asBUTENSI) B MUCbMEHHOUW (dopme u 1o sxenanuto 3asButens (IIpemcraButens 3asButens) B
AIIEKTPOHHOU (opMe HampaBiseTCs] MOTHUBHUPOBAHHBIM OTBET O pe3ylbTaTax pPacCMOTPEHUS
KaJIOOBI.

B cnywae mpusHaHuMs KanoObl TOMJIEXKAIICH YIOBIECTBOPCHHIO B OTBETE 3asBUTEIIO
(IlpencraButento  3asBUTENsA), JdaeTcs HMHPOpMaUs O JEHCTBUSX, OCYIIECTBISEMBIX
Anmunuctpanueid, M®IL] nubo opraHuzammei, mpeaycMOTpeHHOW dacthito 1.1 crateu 16
OenepanbHoro  3akoHa «OO0  opraHu3zalMM  [PEIOCTABICHUS  TOCYAAPCTBEHHBIX U
MYHHUIMIIATBHBIX YCIYT», B LEISAX HE3aMEUIUTEIHHOTO YCTPAHEHUS BBISBICHHBIX HapYIICHHIM
IpU OKa3aHUM MyHHMIMIATBHOM YCIYTH, a TakKe MPUHOCITCS M3BUHEHHUS 3a JOCTaBJICHHbBIC
Heyno0cTBa U yKas3biBaeTcs WMHGOpMAalMs O JalbHEHIINX ACUCTBUSX, KOTOPbIE HEOOXOAUMO
coBepuinTh 3asButento (IIpeacraBurento 3asBuTENs) B LENSIX MOJMydeHUs MyHUIIUIAIBHON
YCIyTH.

B cnydae mpusHaHus kanoObl, He TOJUIeXKAIIEH YJOBJIETBOPEHHUIO, B OTBETE 3asBUTEIIO
(ITlpencraButento 3asBUTENSI) JAAIOTCA ApTYMEHTHUPOBAHHBIE PA3bSICHEHUS O MPUUYMHAX
MIPUHATOTO PELIeHHs, a TaK)Ke HHPOpMAIUS O TOPSAKE 00KAIOBAHUS IPUHATOTO PEIICHHUS.

28.12. Ilpu ynoBIETBOPEHHMH KaNOObl AJMUHHUCTpAIMs MPUHUMAET HCUEPIIBIBAIOLINE
Mephl MO YCTPAaHEHUIO BBHISBICHHBIX HApPYIIEHWH, B TOM 4YHCJIE IO BBIJAYE 3asBUTEIIO
(ITpencraButento 3asBUTENS) pe3yabTaTa MyHUIIMTATBEHOM YCIYTH, HE M03Hee 3 pabounx JHEei
CO JTHSI IPUHATHUS PELICHUSI.

28.13. AQMUHHUCTpaIMs OTKAa3bIBACT B YIOBICTBOPEHUH JKATOOBI B CIEIYIONIUX CIydYasx:

1) HAJIMYUS BCTYMHBIIETO B 3aKOHHYIO CUJTy pEelIeHHs Cya, apOUTPaskHOTO Cyna Mo
XKanobe 0 TOM Ke MpeIMEeTe U M0 TeM KE OCHOBAHHSIM;

2) MOJAYH JKaJo0bl JUIIOM, TIOJTHOMOYHS KOTOPOTO HE TMOATBEPXKICHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

3) HaJIW4Yusl pelieHWs MO0 JKajno0e, MPHUHITOTO paHee B COOTBETCTBUHU C
TpeOOBaHUSMU HACTOSIIETO ATMUHUCTPATUBHOTO PEriiaMeHTa B OTHOIIICHUHU TOTO e 3asBUTENSA
(ITpencraButens 3assBUTENs) U [0 TOMY Ke MPEAMETY 3Kano0bl;
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4) MPU3HAHUSA KaJI00bI HEOOOCHOBAHHOM.

28.14. B ciyuae yCTaHOBJICHHS B XOJ€ HJIM IO PE3yJbTaTaM PAaCCMOTPEHHs >KajJoObl
MIPU3HAKOB COOBITUS aMUHHUCTPATUBHOTO MPABOHAPYIICHUS JOJDKHOCTHOE JIMIO, HaJelIEHHOE
MOJIHOMOYHMSIMH TI0 PAaCCMOTPEHHUIO JKal00, HE3aMeUIMTEIbHO HAIpaBIsieT HMMEIOUIHecs
MaTepHasibl B MUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABICHHS, HH(POPMAIIMOHHBIX TEXHOJIOTHIA U
CBs3M MOCKOBCKOI 001aCTH.

28.15. B ciywae ycTaHOBJICHHS B XOJI¢ WJIM IO Pe3yJbTaTaM PAaCCMOTPCHHS KaJOOBI
MPU3HAKOB MPECTYIUICHHS JOJHKHOCTHOE JIMIIO, HAJIEIIEHHOE TOJTHOMOYHMSMH MO PACCMOTPEHHUIO
XKano0, He3aMeUTMTENIFHO HAIPaBIIIECT UMEIOLINECS MaTepHalibl B OPraHbl IPOKYPATYPHI.

28.16. B oTBeTe mo pe3yinbTaTaM pacCMOTPEHHS XKaJl0ObI yKa3bIBAIOTCS:

1) JOJDKHOCTh, (hamMmims, uMs, OT4ecTBO (NP HAIWYHMH) JOJHDKHOCTHOTO JIMIA
AJMUHUCTpAINH, TPUHSBIIETO PEIICHUE TI0 JKanooe;

2) HOMEp, JaTa, MECTO IMPUHSITHS PEIICHUs, BKIOYas CBEICHHUS O JOJDKHOCTHOM
JUIEe, pellieHre WK JaeiicTBue (6e3aeicTBUE) KOTOPOro o0xanyercs;

3) (dbamunus, UM, OTYECTBO (IIPU HATMYWH) UM HAUMEHOBaHUE 3asBUTENS;

4) OCHOBAHMS ISl IPUHATHS PELICHHUS TI0 ’KaJooe;

5) MPHUHATOE TIO KaJo0e perieHue;

6) B ciy4yae eciau >kajo0a mMpu3HaHa OOOCHOBAaHHON — CpOKH YCTpaHEHHS

BBISIBJICHHBIX HApYIICHWH, B TOM 4YHCJE CPOK IMPEJOCTaBJICHUS pe3yibTrata MyHUIHITaIbHON
YCIIyTH;

7) B cllydae eciu Xajoba Mpu3HaHA HEOOOCHOBAHHOW, - TPUYUHBI MPHU3HAHUS
xanoObl HeoObocHOBaHHOW W uH@opmanus o npase 3assurtens ([IperncraButens 3asBUTENS)
00’KaNoBaTh MPUHATOE PEIICHUE B CYyICOHOM TIOPSIKE;

8) cBeneHus 0 OpsIKe 00KAIOBAHMS MIPUHSITOTO 110 YKAJI00E peIIeHUsI.

28.17.0TBeT 1Mo pe3ysibTaTaM PacCMOTPEHHUS >KAIOOBI TOIMUCHIBACTCS YIIOJHOMOYCHHBIM
Ha PacCMOTPEHUE 3Kaja00bl TOKHOCTHBIM JIUIIOM AJMHHHUCTPAIIUH.

28.18. AnMuHHCTpaIus BIpaBe OCTaBUTH JKaJloOy 0€3 OTBETa B CICAYIONIUX CIydasX:

1) oTcyrcTBUsl B kanobe damunuu 3assutens ([IpemcraButens 3asBUTENs) WIN
MOYTOBOTO ajpeca (aapeca IEKTPOHHOU TOYTHI), TI0 KOTOPOMY JIOJDKEH OBITh HAITPAaBJICH OTBET;,
2) HAJIMYMS B JKaJo0e HEUEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKEHHUH, Yrpo3s

KU3HHU, 3JI0POBBIO M HMMYILECTBY JOHKHOCTHOTO JIMIA, a TaKXKe WiIeHaM ero cempu (»kamoba
ocraercsi Oe3 otBera, mpu d3ToM 3asButento (IIpeacraBurento 3asBuTENs) cOOOLIAETCS O
HEJOMYCTUMOCTH 3J10YIOTPeOIeHHsI IPABOM);

3) OTCYTCTBHSI BO3MOKHOCTH TPOUYUTATh Kakyro-JIHMOO dYacTh TEKCTa KaJloObl,
(haMuInI0, UM, OTYECTBO (ITPU HAIMYUKW) U (WJIK) MOYTOBBIN aapec 3asButens ([IpeacraBurens
3asiBUTENISA), YKa3aHHBIE B jkalio0e.

Anmunuctpanusi coobmaer 3asButento (IIpencraButento 3asBuTens) o0 OCTaBICHUU
XKaoObl 6e3 0TBeTa B TeueHUE 3 pabounx THEH CO AHSA PErUCTPAIMH KAIOObI.

28.19.3asButens (IIpeacraBuresns 3asBUTENS) BOpaBe 00XKaloBaTh MPHHITOE IO Kanode
pelieHre B cyJeOHOM MOpsIKE B COOTBETCTBUH C 3aKOHOAaTenbCcTBOM Poccuiickoii @eaeparum.

28.20.Ilopsmox  paccmoTpenusi kano0 3assureneit (IIpexcraBureneil  3asBuUTENS)
MUHHUCTEPCTBOM TOCYIapCTBEHHOTO YIpaBieHUS, WH(MOPMAIMOHHBIX TEXHOJOTHHA M CBSI3U
MockoBCKO# 001acTH IPOUCXOAUT B MOPSIIKE OCYIIECTBICHUS KOHTPOJIS 3a MPEI0CTaBICHUEM
rOCyJapCTBEHHBIX U MYHUIHUIAJIBHBIX YCIYT, YTBEPKACHHOM MocTaHoBiaeHueM [IpaBurenbcrBa
MockoBckoit obmactu ot 16 ampens 2015 roma Ne 253/14 «O6 yrBepxaenuun Ilopsnaka
OCYIIECTBJIEHUSI KOHTPOJIS 3a IPEIOCTaBICHUEM rOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT HA
TeppuTopud MOCKOBCKON 001acTH U BHeceHMHu u3MeHeHui B [lomoskenme o MwuHuUCTEpCTBE
TOCYIapCTBEHHOTO  YIPABJICHUS, HWHPOPMAIIMOHHBIX TEXHOJNOTUH U CBSA3M MOCKOBCKOMH
obmacTm.
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VI. IIpaBniia 00padoTKM NepPCOHATBHBIX JAHHBIX IPH NPEAOCTABJICHUH
MyHHMUIMIIAJIBHON yCIyTH

29. Ilpasuna o6padomKu nepcoHaNbHLIX OAHHBIX HPU NPEOOCH AGIEHUN
Mynuyunanvnou ycinyeu

29.1. O6paboTKa MEepPCOHATBHBIX JAaHHBIX MPH MPEIOCTABICHUN MYHHIUIIAIBHON YCIyru
OCYILIECTBIISICTCS HAa 3aKOHHOW M  CIPaBEUIMBOM  OCHOBE C y4eTOM TpeOOBaHUM
3akoHoaTenbcTBa Poccuiickoit @enepanuu B chepe nepCcoHATbHBIX JaHHBIX.

29.2. O6paboTKa MepCOHATBHBIX JaHHBIX MPU NPEAOCTaBICHHH MYyHUIHMITAIBHON YCITyTH
OTPAHWYMBACTCS JOCTHKCHHEM KOHKPETHBIX, ONPEICICHHBIX HACTOSIIMM AJMUHUCTPATHBHBIM
pernamenToM neneil. He momyckaercss oOpaboTka mepcOHaNbHBIX JTaHHBIX, HECOBMECTHUMAs C
1ensiMu cOopa MepCoOHANbHBIX TAHHBIX.

29.3. O6paboTke moaiexaT TOJIBKO MEPCOHANIbHBIE JaHHBIE, KOTOPhIE OTBEYAIOT LIEJISIM HX
00paboTKH.

29.4. llenpto 00OpabOTKH MEPCOHATBHBIX JAHHBIX SIBISETCS HWCIIOJTHEHHUE JIOJDKHOCTHBIX
00s13aHHOCTEH W TIOJTHOMOYMH CTIENUAIACTAMH AJIMUHUCTPAIMK B TPOIECCE MPEIOCTABICHUS
MyHUIMITaTbHONW YCIYTH, a TaKKe OCYIIECTBICHHUS YCTAHOBJICHHBIX 3aKOHOJATEIIHCTBOM
Poccuiickoit  ®enepaunu  rocyaapcTBEHHBIX  (QyHKUMH 1m0  00paboTKe  pe3yabTaToB
MPEAOCTABICHHOW MyHUIIMIIAIbHOM YCIIYTH.

29.5. Ilpu 06paboTKe MepCcoHATBHBIX JAaHHBIX B IENAX MPeIoCcTaBIeHNs MyHHITMTATHHON
yCIyTU HEe JoIycKaeTcs oObeauHeHue 0a3 JaHHbBIX, COJAEp)KallluX IEpPCOHAIbHbIE JaHHBIE,
00paboTKa KOTOPBIX OCYLIECTBIISIETCA B LIETISX, HECOBMECTUMBIX MEX1Y COOOM.

29.6. Copnepxanue U 00beM 00pabaThIBAEMBIX IEPCOHAIBHBIX JTAHHBIX JIOJDKHBI
COOTBETCTBOBATh 3asABICHHOW 1enm 00paboTku. OOpabaThiBacMbie TEPCOHATIBHBIE JaHHBIC HE
JOJIKHBI OBITH M30BITOYHBIMU MO OTHOLIEHUIO K 3asBIICHHON 1[EIH X 00pabOTKHU.

29.7. Tlpu o0OpabOTKE TEPCOHATBHBIX ITAHHBIX OJDKHBI OBITH OOECIEYeHBI TOYHOCTH
MEePCOHANBHBIX JAaHHBIX, UX JOCTATOYHOCTh, @ B HEOOXOJUMBIX CIIydasX W aKTYaJIbHOCTH IO
OTHOIICHMIO K LIeJTM 00pabOTKH MepPCOHAIbHBIX NaHHBIX. [0JKHOCTHBIE NHIla AIMUHUCTPALIUU
JOJIKHBI IPUHUMATh HEOOXOAUMBIE MEphI MO0 oOecreynBaTh UX MPUHATHE MO YIAICHUIO WU
YTOYHEHUIO HEMOJHBIX UM HETOUHBIX JTaHHBIX.

29.8. XpaHeHHE TIEPCOHAIBHBIX JaHHBIX JOJDKHO OCYIIECTBIATBCA B Qopme,
MO3BOJISIIOIICH OMpEeNeNuTh CyObeKTa MEepCOHANBHBIX TaHHBIX, HE JOJBIIE, YEM ITOr0 TpedyeT
1uenb o0pabOTKU TMEpPCOHATIbHBIX JAHHBIX, €CIU CPOK XpPaHEHHs] MEPCOHANBHBIX JAaHHBIX HE
yCTaHOBJIEH (ellepalibHbIM 3aKOHOJATEILCTBOM, 3aKOHOIATEILCTBOM MOCKOBCKOM 007acTH,
JOTOBOPOM, CTOPOHOW KOTOPOTO, BBIFOJOMpPUOOpETaTeseM WA MOPYYUTENIEeM, MO0 KOTOPOMY
SABJIIETCS CYOBEKT MEePCOHANBHBIX JaHHBIX. OOpabaTbiBaeMble MEPCOHABHBIC TAHHBIE MOATIEKAT
YHUUYTOKEHUIO THO0 00E37IMUYMBAHUIO IO TOCTIXKEHUH 1eNiell 00pabOTKH WU B ClTy4ae YTpPaThl
HEO0OXOIMMOCTH B JOCTHKEHUH ITUX LIEJeH, eCIIH HHOE He IPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.

29.9. B cooTBEeTCTBHH C IENIbI0 00paOOTKH MEPCOHATBHBIX JAHHBIX, YKa3aHHOU B MyHKTE
29.4. Hacrosmero AJIMHHUCTPATHBHOTO peEriiaMeHTa, B AJIMHUHHCTpallUH 0OpadaThIBArOTCS
NepcoHalbHbIe JaHHbIE YyKka3aHHble B 3asgBiaenun ([IpunokeHue 7 K  HacTosmemy
AJMUHUCTPATUBHOMY PETJIaMEHTY) U IIPUIIaraéMbIX K HEMY JOKyMEHTaX.

29.10. B cooTBeTcTBUU C 11ETbI0 00pAOOTKH MEPCOHANBHBIX JAHHBIX, YKa3aHHOW B MyHKTE
29.4. Hactosiero AIAMHUHUCTPATUBHOTO PETJIAaMEHTa, K KaTerOpUsM CyObEeKTOB, IIEPCOHATIbHBIC
JaHHBIE KOTOPBIX 00pabaThIBatOTCS B AJIMUHHUCTPAIMH, OTHOCATCS (PU3HUECKUE, IOPUANYECKUE
TUIAa W UMHAWBUIYyaJbHBbIC TMpEANpPUHUMATENH, oOpaTuBIIMecsS B AJMHUHHUCTpAIMIO 3a
npenocTaBieHrneM MyHUIIUTIATBHON YCITYTH.

29.11. Cpoku o00pabOTKM ¥ XpaHEHHUs YyKa3aHHBIX BBIINIC MEPCOHAIBHBIX JIAHHBIX
OTIPEJICNISAIOTCS B COOTBETCTBUH CO CPOKOM JCHCTBUS COTITIANICHUS C CYOBEKTOM, a TaKKe HMHBIMU
TpeOOBaHUSMHU 3aKOHOJATEIHCTBA U HOPMATUBHBIMHU JIOKyMEeHTaMHu. [lo HCTEUeHHI0 CpPOKOB
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0o0pabOTKM W  XpaHEHHs TIEpPCOHAJIbHBIC JaHHBIE TOJUIeKAT  YHUYTOXKEHHUIO  JHMOO
00e3TMYNBAHHIO, €CIIM MHOE HE PEAYCMOTPEHO 3aKOHOJATEIHCTBOM.

29.12. B ciyyae HOCTHXKEHHS LIeIH 0OpabOTKM MEPCOHANBHBIX JaHHBIX AJIMUHHCTpALIUS
o0si3aHa TPEKpPaTUTh OOPaOOTKY MEPCOHAIBHBIX NAHHBIX WM 00ECHEeUnTh €€ IMpeKpalieHue
(ecan 00OpabOTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS APYTMM JIMIIOM, JACHCTBYIOIIMM IO
€ro NOpPYYEHUIO0 YHUUYTOKUThH MEPCOHAIbHbBIE JAHHBIE UM O0ECHEUYNUTh WX YHUUTOXKEHHUE (€CiIu
00paboTKa TEePCOHANBHBIX JAaHHBIX OCYIIECTBIIACTCS IPYTUM JIMIOM, ACHCTBYIOIMIMM IO €ro
MOPYYCHUI0 B CpPOK, HE mpeBblmaromuii 30 gHEH ¢ AaThl JOCTIKEHHS LeTu 00paboTKu
MIEPCOHANBHBIX JAHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO CIIy)KEOHBIM KOHTPAKTOM, JOTOBOPOM
WIHA COTJIALIICHWEM, CTOPOHOM KOTOPOTO SABISETCS CyOBEKT MEePCOHATBHBIX JAHHBIX, JIMOO ecin
AJMUHUCTpAIMsl HE BIPaBE OCYIIECTBISATH 00pabOTKY MEpCOHATBHBIX NAHHBIX O€3 COoracus
CyObeKTa TMEpCOHAIbHBIX JAHHBIX HA OCHOBAHMSX, HPEIYCMOTPEHHBIX (eaepalbHbIMU
3aKOHAMHU.

29.13. B cnyyae oT3bIBa CyOBEKTOM MEPCOHAILHBIX JAHHBIX COTJIACHUsS Ha 00pabOTKY €ro
MEPCOHAIBHBIX JAHHBIX AJIMUHUCTpPALUS JOJDKHA MPEKPaTUTh UX 00pabOTKy MM 00eCreuuTh
MpeKparieHue Tako oOpaboTku (ecau 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBIISETCS
JIPYTUM JIMIIOM, JEHCTBYIOIIMM IO MOPYYEHUI0 AJMUHHUCTPALMU U B Cllydae, €CJIU COXpaHEHUE
MePCOHANBHBIX JaHHBIX Oosiee HE Tpelyercst yis 1meneld oOpaObOTKH MEePCOHANBHBIX TaHHBIX,
YHUYTOXKHUTh TIEPCOHATBHBIC JaHHBIC WM OOECIeUNUTh WX YHUUYTOXXEHHE (eciu oOpaboTka
MEPCOHANBHBIX JIAHHBIX OCYILECTBISETCS APYTUM JIMIOM, JEHCTBYIOUIUM [0 TMOPYYECHHUIO
AIMUHHCTpallMd B CpOK, He mpeBblmaronui 30 KaleHJApHBIX JHEW C JaThl NOCTYIUICHMS
YKa3aHHOTO OT3bIBa, €CJIM MHOE HE IMPEeIyCMOTPEHO CIY)KEOHBIM KOHTPAKTOM, JOTOBOPOM WJIH
COTJIAIIICHUEM, CTOPOHOM KOTOPOTO SBJISIETCS CYOBEKT MEPCOHAIBHBIX JaHHBIX, JUOO eCciu
AJMUHHUCTpaAnusi HE BIPaBE OCYIIECTBIATH 00pabOTKY MEpCOHANbHBIX JAaHHBIX 0€3 corjacus
CyObeKTa TMEepCOHANBHBIX JAaHHBIX HA OCHOBAHUSAX, MPEAYCMOTPEHHBIX (enepalbHbIMU
3aKOHAMHU.

29.14. YHUUYTOXXEHHE JTOKYMEHTOB, COJEpKAIMX INEPCOHAIbHBIE JaHHBIC, YTPATUBIIUX
CBOE MPAKTUYECKOE 3HAYEHHE M HE MOJUISKAIIMX apXHUBHOMY XpaHEHHIO, NMPOU3BOAUTCA Ha
OCHOBAHUU aKTa YHUYTOKEHHUSI IEPCOHATIBHBIX TaHHBIX.

29.15. YnonHOMOUYEHHBIC JUIa Ha MOJydeHHe, 00paboTKy, XpaHEeHHe, Iepeaady u jrobdoe
Jpyroe UCrojab30BaHNE MEPCOHATBHBIX TAaHHBIX 00S3aHbI:

1) 3HaThb W BBINOJHATH TPeOOBaHUS 3aKOHOJATENILCTBA B 00JacTH OOecreyeHUs
3aIUThI IEPCOHANBHBIX JAHHBIX, HACTOSIIEr0 AIMUHUCTPATUBHOTO PETJIaMEHTa;
2) XpaHUTh B TallHE M3BECTHBbIE MM MEPCOHAIbHBIE NaHHbIE, MH()OPMHPOBATH O

(baKTaX HapymcHus IOpsaaKa 06paH_IeHI/I$I C IEpCOHAJIbHBIMU OaHHBIMH, O IIOIBITKax
HCCAHKINUOHUPOBAHHOI'O JOCTYIIAa K HUM;

3) CO6J'IIO,Z[aTL IpaBHJIa UCIIOJIb30BAHUA MEPCOHAIBHBIX JAHHBIX, MMOPAAOK UX YUCTa
" XpaHCHU A, UCKIIIOYUTH JOCTYII K HUM ITIOCTOPOHHUX JINII;
4) 06pa6aTLIBaTI> TOJIBKO T€ IICPCOHAJIIBHBIC NAHHBIC, K KOTOPBIM IIOJYUCH AOCTYII B

CHITY HCTIOJTHEHHUSI CITYKEOHBIX 00sI3aHHOCTEH.

29.16. IIpu 06paboTKe MEPCOHATBHBIX JAHHBIX YMOJHOMOYEHHBIM JIUIIaM Ha MOJTy4YeHHE,
00paboTKy, XpaHeHHe, Tepefadyy U I00e APyroe HCIHOJIb30BaHHWE MEPCOHANBHBIX TaHHBIX
3amnperaeTcs:

1) UCIIOJIb30BaTh CBEJICHUS, COJEpIKAlllMe MepPCOHANbHbIE JaHHbIC, B HECTY>KEOHBIX
LesIX, a TaKXkKe B CIYKEOHBIX IENsIX - MPU BEACHUU TEepPEeroBOpoB Mo TelnedOHHOU ceTH, B
OTKPBITOM MEPENHCKE, CTAThAX U BBICTYIUICHHSIX;

2) nepefaBaTh IE€PCOHAJIbHBIE JIaHHBIE MO0 HE3AUIUIIEHHBIM KaHajlaM CBSI3H
(Teneraiin,  (akcuMuiIbHas ~ CBSI3b,  OJJEKTPOHHAs  mHoyTa)  0e3  HCHOJIb30BAHUSA
CepTHU(PUIHUPOBAHHBIX CPEJICTB KPUNITOrpadUUeCKON 3alIUThl HH(OPMAIIUH;

3) BBIMIOJIHATE HAa JOMY pabOThl, CBSI3aHHBIE C MCIIOJIB30BAaHHEM IMEPCOHATBHBIX

AAaHHBbIX, BBIHOCUTb JOKYMCHTBI U APYTU€ HOCUTCIIN I/IH(I)OpMaI_II/II/I, COoACPIKAIHUEC ITICPCOHAJIBHBIC
AAaHHBIC, U3 MCCTA UX XPpaHCHHA.
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29.17. Jluna, ynoJITHOMOUYEHHBIC HA TIOJY4YeHHE, 00pabOTKY, XpaHEHUE, Tiepeady U J1ro0oe
Jpyroe HCIOJIb30BAaHUE IEPCOHANBHBIX JaHHBIX, BHHOBHBIE B HApyIIEHUH TpeOOBaHUI
3aKOHOJATENBCTBA O 3aIUTE NEPCOHAIBHBIX JAHHBIX, B TOM YKCJE JOMYCTUBIINE Pas3rialleHue
NEPCOHATBHBIX JAHHBIX, HECYT NEPCOHAIBHYIO TPAKIAHCKYIO, YTOJIOBHYIO, aIMUHUCTPATHBHYIO,
JMCUUIUIMHAPHYIO U MHYIO TIPEAYCMOTPEHHYIO 3aKOHOIaTETLCTBOM OTBETCTBEHHOCTb.

29.18. AnmuHUCTpauus JUlsl 3alllUThl NEPCOHAIBHBIX JAaHHBIX OT HEIMPAaBOMEPHOIO WJIU
CIIyYafHOTO JOCTyNla K HUM, YHHYTOXXCHHS, HW3MEHEHHUsS, OJOKHPOBaHMs, KOIHPOBAHUS,
MPEOCTABICHUS, PACIPOCTPAHEHHUS IEPCOHATBHBIX JAHHBIX, & TAKXKE OT MHBIX HETIPAaBOMEPHBIX
JEWCTBUI B OTHOIIEHUH TIEPCOHAIBHBIX JaHHBIX, IPUHUMAET MEPHI 3alIUTHI, IPEyCMOTPEHHBIE
3akoHoAarenbcTBOM Poccniickoit denepanuu.
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[Ipunoxenue 1
K aJIMUHHCTPAaTUBHOMY PETJIaMEHTY
110 TIPEIOCTaBICHUI0O MyHUIIMNIAIBHOM YCIIYyT'!

TepMI/IHbI H onpeacJaeHus

B AnMUHUCTPaTUBHOM pEryIaMEHTE UCIIONb3YIOTCS CIEAYIOIINE TEPMUHBI U OIPEEIICHUS:

aJIMMHHUCTPATUBHBI
1 perjlaMeHT

AJIMUHUCTpALIUS

ECHA

3asABUTCIIb

3asBUTEND,
3apeTUCTPUPOBAHH
i B ECUA

3as41BJICHUC

nc

JINYHBIA KaOUHET

M®I]

MOJyJdb OKa3aHUs
yeayr EUC OV
MYHUIIHATIATEHAS

ycayra

AMUHUCTpPATHBHBIN periJaMeHT 1o IPEI0CTaBICHHIO
MyHULMnanbHOM ycnyru «lIpegocraBinenuto uHopmamuu 00
00BEKTaxX  HEOBM)KMMOTO  HMMYIIECTBA,  HAXOMSAIIMXCS B
MYHUIUIATFHONH COOCTBEHHOCTH W TPEJHA3HAYCHHBIX IS CHa4H
B apeHIIy»;

OpraH MECTHOTO  CaMOYIIpaBJICHUs, YIOJIHOMOYEHHBIM Ha
IIPEeI0CTaBICHHEe MyHUIIMITAIBHON YCIYTH;

denepanbHas rocynapcTBeHHass HMH(OpMalMOHHAas  cucTeMa
«Enunas cucrtema UIOSHTH(QHUKAUUU U ayTeHTHUQHUKAIUU B
nHppacTpykType, obecrnieunBaromien MHGOPMALIMOHHO-
TEXHOJIOTMYECKOe B3auMOJEWcTBUE HH(GOPMALMOHHBIX CHUCTEM,
WCIOJIb3YEMBIX JJIi  MPEJOCTABICHUS TOCYJAapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYT B JIEKTPOHHOMN Gopmey;

auno, oOpainaromieecss ¢ 3adBJIEHHEM O MPEAOCTaBICHHUU
MyHuIMnaaIbHOM YCIIYTH;

auno, oOpalnaromieecss ¢ 3adBJIEHHEM O MPEAOCTaBICHHUH
MyHunMnaaipHOM yCIyru, uMeroniee ydetHyro 3anuch B ECHA,
MPOUIEITYIO MPOBEPKY, a JUUYHOCTH MOJIB30BATENS MOATBEPKACHA
HaJuIe)KaM 00pa3oM (B JIFOOOM M3 IIEHTPOB OOCTYKUBAaHHS
Poccuiickoit ®eneparun ninm MO®IL] MockoBckoit 001acTh);

3ampoc 0 MPEA0CTaBICHUN
MIPEICTaBICHHBIN JIFOOBIM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM CITIOCOO0M;

MyHununaibHONH  yCIyTH,
MIPEeyCMOTPEHHBIM

nH(popMaIMOHHAs CUCTEMA;
CEpBUC PIIT'Y, MO3BOJISIIOIINI 3asBUTEIIO [0JIy4aTh
uHpopMario 0 Xxojae OOpaOOTKM  3asBJICHHUMA, IOJAHHBIX

nocpeactsom PIIT'Y;

MHOTO()YHKIIMOHAJIbHBIN LEHTP
roCyJapCTBEHHbBIX M MYHUIIUIIAIBHBIX YCIYT;

npeaoCTaBJICHUS

MOJyldb OKa3aHUS YCIyr €JUHOM HMH(OPMAIMOHHONW CHCTEMbI
OKa3aHMsl yCIyT, YCTAaHOBJICHHBIN B AJIMUHUCTPALNH;
MyHununainsHas ycayra «lIpemocraBnenne uHpopmammu 00
00BEKTaxX  HEOBM)KMMOTO  HMMYILIECTBA,  HAXOJAIIMXCS B
MYHUIUNAILHONH COOCTBEHHOCTH W MpPEJHA3HAYCHHBIX JJIS CAAa4YH
B apeHaY»;
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npocTas
AIIEKTPOHHAs
MOJIITUCH

PIII'Y

cetp MHTEpHET

YAOCTOBEPSAIOIIUN
LIEHTP

(haiin noKkyMeHTa

OIl  (ycuneHHas
KBaJIU(ULIMPOBAHH
as  dJEeKTpOHHas
MOATINCH)

AIEKTPOHHBIN

00pa3 ToKyMeHTa

3JIEKTPOHHBIN
JOKYMEHT

IEKTPOHHAST TOMAIHUCH, KOTOPAas MOCPEACTBOM MCIOJIb30BaHUS
KOJIOB, TAapoJied WJIM WHBIX CPEACTB MOATBEPKIAeT (aKT
(bopMHUpOBaHHUS AIIEKTPOHHOH MOANUCH OTPEACTIEHHBIM JIHIIOM;

rocylapcTBeHHass MHQPOpPMAlMOHHAs cucTeMa MOCKOBCKOM
obnactu «llopran rocygapCcTBEHHBIX M MYHMLMIAJIbHBIX YCIyTr
MockoBckoil oOmacTi», pacroyiokeHHast B ceTH VHTepHeT 1o
azapecy http://uslugi.mosreq.ru;

UH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHAs ceTh «IHTEepHETY;

YIOCTOBEPSIOIIMM IIEHTP, AaKKPEIUTOBAHHBI MUHHCTEPCTBOM
CBSI3M M MacCOBBIX KOMMYHHKannil Poccuiickoin @enepanuu;

JJIEKTPOHHBIM ~ 00pa3  JOKyMEHTa,  TIOJYYCHHBIM  IyTeM
CKaHMPOBaHMS JIOKYMEHTa B OyMakHOU Gopme;

3NeKTpoHHas 1U(poBas MOANKCH, BBIJAHHAS YIOCTOBEPSIOIIUM
LEHTPOM;

JOKYMEHT Ha OyMa)kHOM HOCHTeNe, MpeoOpa3oBaHHbIN B
UIEKTPOHHYIO0 (HOPMY MyTEM CKaHUPOBAHHS C COXPAHEHHEM €ro
PEKBU3UTOB;

JOKYMEHT, HHpOopMaIusi KOTOPOro MpeA0CTaBIeHa B 3JIEKTPOHHOM

dopmMe ®  ToANMHMCAHA  YCWJICHHOW  KBaJIM(PHUIIMPOBAHHOU
3JIEKTPOHHOM MOJIIMHUCHIO.
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[Tpunoxxenue 2
K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY
10 IIPEIOCTaBICHUI0O MyHUIIMIIaIbHON

yCIIyI'l

CnpaBoyHast nHgopManus 0 MecTe HaX0K1eHUs, rpadguke padoThl, KOHTAKTHBIX
TeqedoHax, aapecax JJIEKTPOHHOH NOYTHI AAMUHUCTPALMS U OPraHU3alui,
Y4YaCTBYIOIIMX B NIPEAOCTABJICHUM U HH(GOPMHPOBAHUH O OPSIAKE NPEAOCTABICHUSA
MyHMUIMIIAJIBHON YCIYyTH

1. Yka3aTh HauUMeHOBaHNe ATIMUHUCTPAINH.

Mecto naxoxnenus: 143800, MockoBckasi 06sacts, JlorommHckuit paiioH, moc. JIoTommuHo, yiI.
HentpanbHas, 1.18.

[TouToBsrii agpec: 143800, MockoBckast o0nacth, JloTomuuckuii paiton, noc. JlotommHo, yiI.
Hentpanbhas, 1.18.

I'pacduk paboTsi:

[TonenenpHUK: ¢ 08-00 mo 17-00, o6enennsrit nepepsis ¢ 12-00 mo 12-45
Bropauk: ¢ 08-00 mo 17-00, obenennbrit nepepsiB ¢ 12-00 go 12-45
Cpena ¢ 08-00 mo 17-00, o6enennbrit nepepsis ¢ 12-00 mo 12-45
Yersepr: ¢ 08-00 mo 17-00, o6enennbrit nepepsis ¢ 12-00 go 12-45
IIarauna: ¢ 08-00 mo 15-45, o6enennnrit nepepsis ¢ 12-00 go 12-45
Cy660Ta BBIXOJHOH JIEHB

Bockpecennbe: BBIXOJHOM JIeHb

I'padux npuema 3asBureneii: Bropauk: ¢ 08-00 o 17-00, o6enennsiit nepepsiB ¢ 12-00 mo 12-
45

KonraktHbiii Tenedon: 8-49628-70356, 8-49628-71515, 8-49628-71567
lNopsiuas muaus ['yoepraropa MockoBckoit oomactu: 8-800-550-50-30.
OdunmanbHplii calT B HH()OPMAITMOHHO-KOMMYHHUKAITMOHHOM ceTH «IHTepHET»:
http://www.notomunabe. pd

Anpec a5eKTpoHHOM mouThl B cetd MuTepHeT: komui@mail.ru

2 CnpaBouHasi uH(popmanusi
Nudopmanms npusenena Ha caiite PIITY: uslugi.mosreg.ru
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[Tpunoxxenue 3

Kk TumnoBoii popme
AIMUHHUCTPATUBHOI'O pEeriiaMCcHTa

110 TIPEIOCTaBICHUI0O MyHUIIUIIATBbHON

yCIYyrH

Iopsiaok nojiydeHus1 3aMHTEPECOBAHHBIMHU JMIAMHU MH(OPMAUM 10 BONIPOcaM
npegocrapjaeHusi MyHUIIMNAIBHON YCIYTH, CBeIeHHI 0 X0/1e NpeA0CTaBJICHUSs!
MyHunmMnaabHOM yCJIyru, nopsiake, popme u Mecre pamelieHuss HHGopMaLmnu o
nopsiike npegocrapjaeHusi MyHHIMNAIbHON yCJIyTH

1. Nudopmanust o mnpenoctaBieHHMd MyHHULIMNAIbHOW YCIYTH pa3MelaeTcsl B
AJIEKTPOHHOM BHJIE:

a) Ha oUIHATBEHOM caiite AnmuHucTpanuu - http://www.notommabe. pd;

0) Ha moprtaiax Uuslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIaX, MOCBSIICHHBIX
MyHULIMNAaTBHON yCIIyTe.

2. Pa3mermienHass B 2J€KTPOHHOM BHAEe HMHQOpMaluUs O MPEJOCTaBICHUU
MyHununaibHOM yCIyru T0JKHA BKITIOYATh B ce0sl:

B) HauMEHOBaHHUe, TOYTOBBIE ajJipeca, CIpaBOYHbIe HoMepa TenedoHOB, ajapeca
ANIEKTPOHHOM MOYTHI, afjpeca CAauTOB AMUHUCTPAITUH;

r) rpaduk paboThl AIMUHUCTpALUY;

1) TpeOoBaHUsl K 3asBIEHUIO U MpHJIaraéMbIM K HEMY JOKYMEHTaM (BKJIHOYas HX
MepeyeHb);

e) BBIIEPKKHU U3 MIPABOBBIX aKTOB, B YACTH Kacaroleicss MyHUIIUaaIbHOW YCIIYTH;

x) TEeKCT AZIMUHHUCTPATUBHOTO PETJaMeHTa C PUIIOKEHHUSIMU;

3) KpaTKO€ OINKCaHue MopsiiKa MpeaocTaBieHus MyHUIIUNIaIbHON YCIYyTH;

n) o0pasziel  opopMIICHHS  JOKYMEHTOB,  HEOOXOJAMMBIX  JUIsl  TOJYYCHHS
MyHUITUTIATEHOM YCITYTH, U TpeOOBaHUS K HUM;

K) MepeueHb TUIOBBIX, HauOOJee aKTYyalbHBIX BOIPOCOB, OTHOCSIIMXCS K
MyHuULIMIaIBHON yCIIyre, U OTBETHI HA HUX.

3. KoHncynpTHpoBaHue mo BompocaM MpefocTaBieHuss MyHUIUNATbHONW YCIIyru
crienranucTaMu AJIMUHUCTPALIUY OCYILECTBISIETCS OECIUIaTHO.

4, NudopmupoBanue 3assutencit (IIpencraBurtencit 3asBUTENE) O MOPSAKE

MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH OCYIIECTBIIACTCSA TaKKe IO TeleoHy «ropsycit
smmaIn» 8-800-550-50-30.
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[Ipunoxenue 4

k TumnoBoii popme
aJMUHUCTPATUBHOIO PErJIaMEHTa

110 IIPEIOCTaBICHUI0 MyHUIIMIIAIBbHON

yCIIyTu
dopma pe3yJbTaTa npeaocraBjieHnss MyHHIIUTIATbHON yCJIyTH
OdopmitsieTcst Ha 0QUITHATBHOM OJlaHKE AJIMUHUCTPAIAH

Komy

(1t rpaxkiaH: paMuIIMsL, UM, OTYECTBO

AT OPUANYCCKUX JINII:
IMMOJIHOC HAMMCHOBAHWEC OpraH1u3alunu,

dbamunus, UM, OTYECTBO PYKOBOAUTETS),

ajZipec MEKTPOHHOU MOYTHI)
HNudpopmanus
00 00beKTAX HeABUKUMOI0 MMYILECTBA, HAXOASIIMUXCS B MYHUIIMIIAJIbHON COOCTBEHHOCTH
U MPeTHAZHAYEHHBIX VISl C1aYM B apeHay
10 COCTOSIHMIO HA .

KonmuaectBo cTpanun

Ne /i | Ne B peectpe | HammenoBanue | Mecronaxoxnenne = Kagacrpos Oomasn
HMYIIeCTBA o0beKTa 00beKTa bl IUI0IIAAb
(yciioBHbBII) | 00bEKTA, KB.M
HOMeEp

YIOJIHOMOUYEHHOE JOIKHOCTHOE JIMIIO

(moanuck, paMusIKs, HHALUAIIBI )

« » 20 T
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[Ipunoxenue 5

k TumnoBoii popme

aMUHUCTPATUBHOTO PErJIaMEHTa
IIPEN0CTaBICHUs] MYHUIIUITAIBHON YCIIyTH

(I)opMa YBECAOMJICHU ST 00 OTCYTCTBUH 00LEKTOB HEABU/KUMOI'0O UMYIIECTBA, HAXOAA MU XCHA
B MyHI/IIII/IHaJII)HOﬁ COOCTBEHHOCTH U NnpeaAHasHAYCHHBIX VISl C1aY4 B apCHAY

Odopmitsiercst Ha 0QUITUATBHOM OJlaHKE AJIMUHUCTPAIHH

Komy
(1t rpaxksiaH: paMuIIns, UM, OTYECTBO

AT OPUANYCCKUX JIUIL: TIOJTHOC HAMMCHOBAHUEC

opraHu3aruu, GamMuiIns, UMs, OTYECTBO
PYKOBOJIUTENS),

ajZipec MEKTPOHHOU MOYTHI)

YBeaomiienue
00 OTCYTCTBMH 00bEKTOB HEJABHKUMOT0 MMYIIIECTBA,
NpeIHA3ZHAYEHHBIX /ISl CIa4YM B apeH1y

AJIMUHUCTpALIUS MockoBcko#l o0acTi, paccMoTpeB Bar
3ampoc  OT . Ne , yBemomisieT Bac 00 oOTCyTcTBUM OOBEKTOB
HEIBM)KMMOTO  HMMYILIECTBA, HAXOAAIIUXCA B  MYHUUUINAIbHOW  COOCTBEHHOCTH U
MpeHa3HAYCHHBIX JUIS CIA4YU B apeHLY.

YIOJIHOMOYEHHOE JOIKHOCTHOE JIMIIO

(moamuck, haMuus,
WHUIIAAJIBI )

« » 20 1.
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[Ipunoxenue 6

k TumnoBoii popme
AIMUHHUCTPATUBHOI'O pEriiaMCcHTa

110 IIPEIOCTaBICHUI0 MyHUIIMIIAIBbHON

yCIYrH

CnMcoxk HOPpMATHBHBIX AKTOB, B COOTBETCTBHH € KOTOPbIMH OCYIIECTBJISETCS
npenocraBiaeHie MyHHIUNIAIBHOM YCJIYIH

[IpenocraBnenre MyHUIIMITAIBHON YCIYrd OCYHIECTBISAETCA B COOTBETCTBHH C:

1. Koncrurynuei Pocculickoit @enepanuu;

2. I'paxxnanckum konekcom Poccuiickoi @enepannu;

3. @®enepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHuzauuu
MPEAOCTABJICHHS TOCYJAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT);

4. ®enepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6 oOmMX NpUHLIMIAX
OpraHu3aly MECTHOro camoynpasieHus B Poccuiickoit denepanumny;

5 [Tpukazom MuHuUCTEpCTBA SKOHOMHUYECKOTO pa3BuThus Pocculickoit denepannu

or 30.08.2011 Ne 424 «O06 yrBepxknenun Ilopsnka BeaeHUs OpraHaMH MECTHOTO
CaMOYIpaBJIEHUS PEECTPOB MYHHUIIUITAIILHOTO UMYIIIECTBAY;
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[Ipunoxxenue 7

k Tumnooii popme

AIMUHHUCTPATUBHOI'O pEriiaMCcHTa

110 TIPEIOCTaBICHUI0O MyHUIIMNIAIBHOMN YCIIYyI'!

®opma 3asiBJICHUA

B Apmunuctpanmro
oT
(HauMeHoBaHMe ropuaudeckoro guma, @O.1.0.
3asBuTeNns — pU3NIECKOro JIHIa)

KonrakTHbIi TenedoH:

Anpec 2NeKTpOHHOM TOYTHI:

3asBienue
0 MpeaocTABJIeHUH MyHUITUNIATbHOMH yeiyru «[IpenocraBienue nungopmamuu 06 00beKTax
HCABUKUMOI'O I/lMyllleCTBa, HaxXoaAIMXcHa B MyHl/IIII/IHa.]II)HOi/i COﬁCTBEHHOCTI/I 4|
HpeIIHa?.Ha‘leHHI)IX AJIA C1a4YU B apeHny»

[Ipomry mpenocraButh nHGOPMaIHIO 00 00bEKTaX HEIBMKMMOTO UMYIIECTBA,
HaXOJIAIINXCS B MYHUIIMIIAIbHOW COOCTBEHHOCTH U MpeTHA3HAUYCHHBIX ISl CJAYM B apeHTy.
Buz oObekTa: HeXxusIble MOMEIEHUS, 37JaHus, COOPYKEHHUS, TMHEHHbBIE OOBEKTHI
(HyoHCHOE NOOUEPKHYMb).
MecTtopacnoJioxeHue:
(YKaszvleaemes: meppumopusi, Ha KOMopou MO2ym pacnoiazamscsi 00beKmbl, UHmepecyloujue 3asaeumels)

IImomane KB. M (10 dicenanuio 3as8umeist yKazpl8aemcst nioujdosb, Heooxooumas 07is
NOLYyUeHUs 8 apeHOY).

Bun nestensHoct

(no drcenanuio 3aasumers yKasvieaemes UCNONb308AHUSL UMYWECMEA, 8 OMHOWEHUU KOMOPO20
s3anpawusaemcs ungopmayus)

Z[OHOJ'IHI/ITCJ'II)HBIG CBCIACHUA

(no drcenanuio 3aa6umens ykasvleaemcs UMeowanca y Heeo ungopmayus 06 00veKxmax, 0360110 ds.
KOHKDEemu3upoeams 3anpoc).

Ha o0paGotky mnepconansubix maHHblXx 3assutens ([IpeacraBurtens 3asButens),
coJiepKaliuxcs B 3asBICHUU U MPUJIaraeMbIX K HEMY JOKYMEHTaX, COTJIaceH.

ITonnuce JlaTa

Pesynbrar mpenocraBneHns MyHHLIMNAIBHOW YCIYrM MpOIIY HAalpaBUThb B JIMYHBIN
kabunet Ha PII'Y B ¢opme 371€KTpOHHOTO JOKYMEHTA.
O xoxe paccMOTpeHHss W TOTOBHOCTH pe3ysbTaTa IpEeNoCTaBICHHUs MyHMIMIIAIBHOU
yeayru 3asurtens (IIpencraBuTens 3asBUTeNs) yBEIOMIISETCS CIEIYIOUIUMH CIIOCOOAMU:
- yepe3 nuuHbIi kabunet Ha PIIT'Y uslugi.mosreg.ru;
- TI0 DJIEKTPOHHOM IIOYTE.

(moammcs 3asBurens (IIpencraBurens 3asBUTENS) (®.11.0. monHOCTHIO)
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[Ipunoxenue 8

k TumnoBoii popme
AIMUHHUCTPATUBHOI'O pEriiaMCcHTa

110 IIPEIOCTaBICHUI0 MyHUIIMIIAIBbHON

yCIYrH

Onucanue AOKYMEHTOB, H606XO)II/IMI)IX IJISI MPEA0CTABJICHUA MyHI/IIII/IHaﬂbHOﬁ yaiayru

Kuaacce
JAOKyMe
HTA

Buanbl
JOKYMEHT
OB

OO01me onucanuga
JTOKYMEHTOB

IIpu nmoxaue yepe3 PIII'Y

JoxymenTsl, npenocrabiasiemble 3asaBuresiem (IlpeacraBuresnem 3assBuresis)

3asBiicHUE

3asBIEHUE MTOJDKHO OBITH
opopmieHo 1o Qopme,
YKa3aHHOU B
[Ipunoxennn 7 K
HaCTOSIEMY
AJIMUHUCTPATUBHOMY
perjamMeHTy.

3anoJiHseTcs JJIIEKTPOHHAS ¢dbopma
3assnenus Ha PIII'Y. B ciyuae oOpamenus
[TpencraBuTens 3asiBUTES, HE
YIIOJTHOMOYEHHOTO Ha MO/ CaHUE
3asgBIeHUs, MPUKPEIUISIETCS SIEKTPOHHBIN
o0pa3 3asBIICHNS, MO ATTUCAHHOTO
3asiBUTEIIEM.

Jokyme
HT,
YIOCTOB
epsIIoIl
5078
JUYHOC
Th

[Tacnopt
TpakJIaHU
Ha
Poccuiicko
"
®denepanu
H

[TacmopT pomkeH OBITh
ohopmIIeH B
COOTBETCTBHH c
IlocranoBieHEM
[IpaButensctBa PO or 8
nroaa 1997 r. Ne 828 «O0
yTBepxkaeHuu [lonoxxenus
0 TacrnopTe TIpakJIaHUHA
Poccuiickoit ®enepanuu,
obOpasma OJraHKa u
OIMCaHUS rnacrnopra
rpaxaanuHa Poccuiickoit
Denepanumny.

[IpencraBisieTcss ~ AIEKTPOHHBIN
nokymeHTa (2 u 3 cTpaHuIa).

o0pa3

ITactiopt
rpakJlaHu
Ha CCCP

O6pa3ernn
rpakJIaHMHA
CoBeTckux
ColHanuCcTHYECKUX
PecniyOnuk u  omnucanue
macropra  yTBEPKICHBI
IIOCTAHOBJIEHUEM
CoBMHHaA CCCP OT
28.08.1974 Ne677 «OO0
yrBepxaeHun [lonoxeHus
0 TACIOPTHOM cHUCTEME B

racriopta
Coro3za

CCCPy; BOIIPOC 0
JNEHUCTBUTENHLHOCTH
nacropra rpaxJTaHUHA

[IpencraBnsiercs  AMEKTPOHHBIN
JOKYMEHTA BCE CTPAHUIIBIL.

o0pa3
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Kuace Buabi O0mme onucanus IIpu noxaue yepes PIII'Y
JAOKYMe | JOKYMEHT JOKYMEHTOB
HTa 0B
CCCP o6pa3na 1974 rona
pemaeTcss B 3aBUCHUMOCTHU
oT KOHKPETHBIX
00CTOATENHCTB
(mocraHoBIiieHHE
[IpaBurenscTBa
Poccniickoit  ®denepanun
oT 24.02.2009 Ne 153 «O
MIPU3HAHUHT
NEUCTBUTENLHBIMH JO 1
nrong 2009 r. macnoprtoB
rpaklaHWHA CCCP
obpazma 1974 roma st
HEKOTOPBIX KaTeropuu
WHOCTPAHHBIX TPaXIaH M
Ju11 6€3 TPAKIAHCTBAY)
[Tacnopt [Tacmopt wmHOCcTpanHoro | [IpeacraBisiercss  AMEKTPOHHBIA  00pa3
WHOCTPaHH | rpa)KJaHuHa JOJDKEH | TOKYMEHTA BCEX CTPAHHUIL.
oro OBITH ohopmileH B
TPAXKJIAHU | COOTBETCTBUU c
Ha ®denepalbHbIM  3aKOHOM
oT 25.07.2002 Ne 115-@3
«O npaBOBOM MOJIOKEHUH
WHOCTPAHHBIX T'PAXKJIAH B
Poccutickoit ®eaeparumy.
Bun Ha | Bun na sxutensctBo B | [IpencraBisiercs 3JIEKTPOHHBIN o0pa3
KUTeNbCTB | Poccuiickoii  ®Denepanuu | TOKyMEHTa BCEX CTPAHHII.
0 B | IOJDKEH OBbITh 0(popMIICH B
Poccuiicko | cooTBeTCTBUM c
i ®denepanbHbIM  3aKOHOM
®enepanu | ot 25.07.2002 Ne 115-P3
u «O npaBOBOM MOJIOKEHUH
MHOCTPAHHBIX TPAXKJIAH B
Poccuiickoit denepanun».
Bpemenno | Bpemennoe [Ipu nojaue MPEA0CTABIIAETCS
e yIOCTOBEpEHUE ITUYHOCTH | DMIEKTPOHHBIK  00pa3  BceX  CTpaHMI]
ynoctoBep | rpaxaannHa P® n0mKHO | JOKyMEHTa.
€Hue ObITh  0GOpPMJIEHO  TIO
JUYHOCTH | opme Ne 211
rpaxaann | (Ilpunoxenne Ne 2k
Ha AJIMUHHUCTPAaTUBHOMY
Poccniicko | pernmameHty
u Munucrepcrsa
denepany | BHYTPEHHUX pi(Sh)
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Kiaace
AOKyMe
HTA

Buasbl
AOKYMEHT
OB

O01me onucanuga
JOKYMEHTOB

IIpu noxaue yepes PIII'Y

Poccuniickoit  ®denepanun
110 MPENOCTABICHUIO
rOCyJapCTBEHHON YCIIYyI'H
1o BBIZAUE, 3aMeHe
MacropToB  TpaxIaHUHA
Poccuiickoit ®@enepanuu,
YIOCTOBEPSIOIINX
JINYHOCTH rpakKJaHUHA
Poccuniickoit  ®denepanun
Ha TEPPUTOPUH
Poccuiickoit ®enepanuu,
YTBEP)KJICHHOMY
npukazom MBJI Poccun
ot 13.11.2017 Ne 851 «O0
YTBEPKICHUU
AJIMUHUCTPAaTUBHOTO
periaMeHTa
MunucrepcTBa
BHYTPEHHHUX i)
Poccuiickoit  deneparuun
o MPEI0CTABIICHUIO
rOCyJIapCTBEHHOM yCIyTH
I10 BBIJAYE, 3aMeHe
MacrnopToB  TI'pakJIaHUHA
Poccuiickoit ®enepanuu,
YAOCTOBEPSIOIIUX
JIMYHOCTH rpakJIaHHA
Poccniickont  @eneparun
Ha TEPPUTOPUH
Poccuiickoit Oenepanum.

Boennrsiin
owser

BoeHHpIil OmiieT OJDKEH
ObITb  odopmieH 1O
dbopme Ne 1 (IIpuxkas
Munuctpa o60poHsl PD
ot 18.07.2014 Ne 495 «O06

YTBEPKIACHUU
HNHucTrpyknuun 10
o0ecreueHmIo
(yHKLIMOHUPOBAHUS
CUCTEMBI BOMHCKOTO
yueTa rpaxaaH
Poccuiickoit denepanuu u
MOpsIIKa IIPOBECHUS
CMOTpPOB-KOHKYPCOB  Ha

[Tpu

3JICKTPOHHBIN

rnojave

o0pa3  Bcex

AOKYMCHTA.

MpeaoCTaBIIACTCA

CTpaHuI|
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Kuace Buabi O0mme onucanus IIpu noxaue yepes PIII'Y
JAOKYMe | JOKYMEHT JOKYMEHTOB
HTa OB
JYy4IIyl0 ~ OpPraHU3AIMI0
OCYIIECTBJICHUS
BOMHCKOTO Y4€Tay).
Bpemenno | Bpemennoe IIpu nojade MPEIOCTABIISIETCS
e YAOCTOBEPEHHUE, JJIEKTPOHHBIM ~ 00pa3  BCEX  CTPaHMI]
YAOCTOBEP | BBIAAHHOE B3aMEH | JIOKYMEHTA.
eHue, BOCHHOTO OWJIeTa JOJKHO
BBIJJTaHHOE | OBITh  OopmMIIEHO 1O
B3aMeH dbopme Ne 3 (Ilpuxas
BoeHHOro | Munuctpa o6opoHsl PO
omera ot 18.07.2014 Ne 495 «O06
YTBEPKICHUH
WNHcTpykun o
00ecTeueHnIo
(G YHKIIMOHUPOBAHUS
CUCTEMBI BOMHCKOI'O
ydera rpakJiaH
Poccuiickoit ®eneparuu u
opsiKa MIPOBEICHUS
CMOTPOB-KOHKYPCOB ~ Ha
JYy4IUIyl0 ~ OpPraHU3ALMIO
OCYIIECTBJICHUS
BOMHCKOTO Y4€Tay).
YnocroBep | YaocroBepenue Oexenua | [Ipu nojaue IIPEI0CTABIIACTCA
€Hue JOJIKHO OBITH OOPMIIEHO | NIEKTPOHHBIH ~ 00pa3  BceX  CTpaHMI]
OexxeHna o Gopme, yTBEp>KICHHON | TOKYMEHTA.
[TocranoBnenuem
IIpaButensctBa PO oT
10.05.2011 Ne 356 «OO0
YI0CTOBEPEHUHU
OeXKEHLIaY.
Hoxyme | HoBepenn | [loBepennocts  moinkHa | [lpencraBnsiercs — anekTpoHHBIH — 00Opa3
HT, OCTh OBITh opopmieHa B | JOKyMEHTA.
MOATBE COOTBETCTBUU c
pxaaro TpeOOBaHUAMU
i 3aKOHO/IATENbCTBA u
MOJTHOM COIepXKaTh  CIEAYIOIINE
OuMs CBEJICHUS:
npencra - ®MO nuna, BEIAABIIETO
BUTEIIA JIOBEPEHHOCTb;
- DdUO JINIIA,
YIOJIHOMOYEHHOTO ()
JIOBEPEHHOCTH;

- I[aHHLIe JOKYMCHTOB,
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Kuace Buabi O0mme onucanus IIpu noxaue yepes PIII'Y
AOKYME | JOKYMEHT AOKYMEHTOB
HTa OB
YIOCTOBEPSIOIINX
JIMYHOCTb 3THX JINLI;
- OO0pbeM NOJHOMOYMMH
MIpEeACTaBUTENS,

BKJIFOYAIONIMKA MpaBO Ha

nogavyy  3asBICHUS O
MPEI0OCTaBICHUN
MyHUIMIIaIbHOM YCIYTH;
-Jlata BBIJTAYM
JIOBEPEHHOCTH;

- TTonmuce JIMIa,
BBIJIABIIIETO
JIOBEPEHHOCTb.
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[Ipunoxenue 9

k TumnoBoii popme

aJMMHHMCTPATUBHOIO perjaMeHTa
IIPEN0CTaBICHUs] MYHULIUIIAIBHOM YCIyTU

®opma pemienust 00 0TKa3e B IpueMe J0KYMEHTOB, He00X0AMMBbIX /Il IPeI0CTABICHHSA
MyHHMUIMIIAJIBHON yCIAYTH

OdopmitsieTcst Ha 0QUITUATBHOM OJlaHKE AJIMUHUCTPAIHH

Komy
(nns pu3MUeCKuX U (aMUIIHS, UM,
OTYECTBO

JUTSL FOPUIUYECKHX JIMIL: TIOJIHOE HAUMEHOBaHHE
OpraHu3aIuH,

@®.1.0. pykoBoaurens),

aJipec AIEKTPOHHOM MOYTHI)

Pemenue
00 0TKa3e B IpreMe JJOKYMEHTOB, HEOOXOAUMBIX IS MPEOCTABICHHUS MYHUIIUITAIBHOW YCITYTH
«IIpenocraBnenue nadopmaiuu 06 00bEKTaX HEBIKUMOTO UMYITIECTBA, HAXOIAIIUXCS B
MYHHUIMIIATBHON COOCTBEHHOCTH U MPEIHA3HAYEHHBIX IS CJaUd B apeHIy»

AJIMUHUCTpALUS MockoBckol 00sactu, paccMoTpeB Barmn
3ampoc OT . No , yBemomisier Bac 00 oTkaze B mpueme JOKYMEHTOB,
HEOOXOIUMBIX JUIS Hpe,Z[OCTaBJ'IeHI/ISI MyHI/Iana.HLHOH yenyru «llpenocraBienue uHpopmanuu
00 00beKTax HEABM)KMMOI'O HMMYILECTBA, HAXOJIIIMXCS B MYHUIUMNAIbHONW COOCTBEHHOCTH U
MpeHa3HAYEHHBIX JUIS CIAYM B apeHAY», [0 CIEAYIOIIMM OCHOBAaHUAM (yKa3aTh OCHOBAHMUS):

—QOO0pamenue 3a mnpeaocTaBicHHeM MyHHIIMNAIBHOW YCIyrd, HE MPEI0CTaBIsIeMOn
AJIMUHUCTpaLIMEH.

—QOOpaienne 3a mnpenocTaBieHHeM MyHULUNANBHOW YCIYrd 03 MpeabsBICHUS
JOKYMEHTA, I03BOJISIOIIET0 YCTAHOBUTH JIMYHOCTH JIMIA, HENOCPEICTBEHHO I0JAIOLIErO
3asBieHUE.

—JIOKyMEHTBI cojiepKaT NOAYUCTKU U UCIIPABJICHUS TEKCTA.

—JIOKyMEHTBI ~ MMEIT  HWCIpaBJICHUS, HE  3aBEPEHHbIE B  YCTAHOBJIICHHOM
3aKOHO/IaTE€ILCTBOM IMOPSIJIKE.

—JIOKYMEHTBI coJiepKaT MOBPEXKACHUS, HaJM4Me€ KOTOPbIX HE IO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJECPIKAHUE.

—JloKyMEeHTBI ~ yTpaTWUIUM CHJIYy Ha MOMEHT OOpalleHus 3a MpeJoCTaBlICHHEM
MyHUIMNIAIBHON YCIIYTH.

—HexoppekTHoe 3amojHeHne 00s3aTeNbHBIX MoJeld B 3asBIEHUH, B Ciydyae OOpaIieHHs
[IpeacraBuTens 3asgBUTENS, YIOJHOMOYEHHOTO Ha 1M0J1a4y JOKYMEHTOB U MOJTY4eHHE pe3yabTaTa
MpeAoCcTaBieHNs] MyHULIUTTAIBHON YCIYTH.

—®opma mnoganHoro IlpencraBureneM 3asBUTENS, YHNOJIHOMOYEHHOTO Ha THoOJAavyy
JOKYMEHTOB U MOJIYY€HHE pe3yJbTaTa MpeaocTaBieHuss MyHUIIMTAIBHOUN YCIIYTH, 3asiBJICHUS HE
COOTBETCTBYET opMe 3asiBICHUS, yCTAHOBICHHONH AIMUHUCTPATUBHBIM PETIAMEHTOM.

—IIpencraBiieH HEMOJHBIA KOMIUIEKT TOKYMEHTOB B COOTBETCTBUM C AJIMUHHCTPATUBHBIM
periaMeHTOM.
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—HekoppekTHoe 3amonHeHue o6s3arenbHbIX nojed B (opme 3asBiaenuss Ha PIITY
(OTCyTCTBHE 3allOJIHEHUS, HEIOCTOBEPHOE, HEMOJIHOE JHOO HENpaBUIbHOE IIPEJICTABICHUE
CBEICHMUN, HE COOTBETCTBYIOIIMX TpPEOOBAHMUSAM, YCTAHOBJIIEHHBIM AJMUHUCTPATUBHBIM
peraaMeHToM).

—IlpencraBienne HEKAYECTBEHHBIX WM HEJOCTOBEPHBIX  AJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, HE TO3BOJIIIONIMX B IOJHOM OOBEME MPOYHTATh TEKCT JOKYMEHTa W/WIN
pacrno3HaTh pEKBU3UTHI JOKYMEHTA

PexomeHmammu no MCrpaBieHUIO KOMIUIEKTa JOKYMEHTOB € TIOAPOOHBIM pa3bsiCHEHUEM O
NEUCTBUAX, KOTOpBIE JNOJDKEH NpeanpuHsaTh 3asButend (IIpencraBurens 3asButens) s
o JJa4x JNOKYMEHTOB Ha IIPEI0CTABIICHUE MyHununanbHOU YCIIyTH

(mOMKHOCTB) (noxnuck, hamMuiHs, THULIUAIIbI )
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[punoxenue 10

k TumnoBoii popme
aJMUHUCTPATUBHOIO PErJIaMEHTa

110 IIPEIOCTaBICHUI0 MyHUIIMIIAIBbHON

yCIYrH
TpeOGoBanusi K MOMelIeHUsIM, B KOTOPBIX NpeaocTab/siercd MyHuIIUIIAJIbLHAS yCJIyra

1. [Tomemenusa, B  KOTOpPBIX THpeAocTaBisieTcss MyHULMDAIbHAs — yCiyra,
MPEIIOYTUTENIBHO Pa3sMENIAIOTC HAa HW)KHUX JTaXKaxX 3JaHUM M JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3MHUAEMHUOJIOTUYECKUM IPABUIIAM U HOPMATHUBAM.

2. Bxoasl B momernieHusi o00pyayrOTCS TaHIyCaMH, PACHIMPEHHBIMU IPOXOJIaMH,
MO3BOJIIOIIMMH O0ECTIEYUTh OCCHPETSITCTBEHHBIN JOCTYIl MHBAJIUIOB, BKJIIOYAsh WHBAJIHUJIOB,
HCIIOJIBb3YIOLUX KPECIa-KOJISCKH.

3. [Ipn uHOM pa3MelieHMH NOMEUIEHHH MO BBICOTE, JOJDKHA OBITH obOecrieueHa
BO3MOXHOCTb MOJy4eHUs] MyHUIIMTATBbHON YCIIyTH MaJIoOMOOMJIBHBIMU TpYIIIaMH HACETICHHUSI.

4. Bxon u BbIXoa u3 nmomenieHuit 000pyayroTcsl yKa3aTelsiMu.

o. Mecra ans uHpopmMupoBaHUs, MpeAHA3HAYEHHbIE ISl 03HAKOMJICHHUS 3asBUTENEH
¢ MH(POPMAIIMOHHBIMHU MaTepHallaMu, 000pyAyIoTcs HHPOPMALIMOHHBIMU CTEHIAMU.

6. Mecra i OXUJAaHUS HA TOJaYy WU TOJIYYeHHE JOKYMEHTOB OO0OpYIYIOTCS
CTY/bsIMHU, CKAMbSIMU.

1. Mecra s 3anosiHeHust 3asiBI€HHS OOOPYAYIOTCS  CTYJIbSIMH, CTOJaMH

(cToiikamu) W oOecreynBarOTCs oOpasiiamMu 3asBICHUN, THUCYEeH OymMaroi W KaHIEISIPCKUMH
MPUHAIKHOCTAMH (IITAPUKOBBIMH PyYKaMHu ).

8. Kabunerts! mis npuema 3asuteneit (I[IpeacraButeneii 3aaBUTENS) TOKHBI ObITh
000pynoBaHbl HHHOPMAITHOHHBIMU TaOIMYKaMH (BHIBECKAMH) C YKA3aHUEM:

1) HOMepa KaOHHeTa;

2) (damMuIMKM, MUMEHH, OTYECTBA W JOJDKHOCTH CHELHAINCTa, OCYIIECTBISIONIETO
npeaocraBieHne MyHUIIUNAIBHON YCITYTH.

9. PaGouue MecTa MYHULIUTIATTBHBIX CITy>KalluX, MPEIOCTABIISIIOIINX

MyHULIUNIATBHYIO YCIYTy, OOOpPYIYIOTCS KOMIIBIOTEPAMH M OPITEXHHKOM, MO3BOJISIONIUMHU
CBOCBPEMECHHO M B IIOJIHOM OOBEMe TIOJy4aTh CIPABOYHYHO HH(GOPMAIHMIO II0 BOIPOCaM
MPEIOCTABJICHUS YCIYTd U OPraHW30BaTh MpeAOoCTaBiIcHHe MYyHHIUITAILHOW YCIYTH B TOJHOM
o0BeMe.
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[Ipunoxenue 11

k TumnoBoii popme
aJMUHUCTPATUBHOIO PErJIaMEHTa

110 IIPEIOCTaBICHUI0 MyHUIIMIIAIBbHON

yCIYrH
Iloxka3aTenu 7OCTYNHOCTH U KayecTBa MyHHMUIMNAIbHON yCJIYTH

Ilokazarensamu AOCTYITHOCTH NPCAO0CTABIICHUSA MYHHIII/IHaJILHOﬁ YCIIYTH ABJIAKOTCA:

1. IIPEIOCTABICHHE BO3MOXXHOCTH  MOJy4yeHUs MyHUIMIIaIbHOM yCIyTH B
ANIEKTPOHHOU (hopMme;
2. NPEI0CTABICHUE BO3MOXHOCTHU [OJIy4YEHHUS uHpopmaun 0 XoJe

MyHUIMITaTPHOW ~ yCIYTH, B TOM 4YHCI€ C  HCHOJB30BaHWEM  WH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA;

3. obecrieueHre  OeCHpEnAaTCTBEHHOTO JIOCTyNa JIMaM €  OTrpaHUYE€HHBIMU
BO3MO’KHOCTSIMH TIEPE/IBUKCHUS K IOMEIICHUSM, B KOTOPBIX MPeoCcTaBiIseTcs MyHHIIMTIAI